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FOREVORD

1. A close and nutually supportive relationship between the Navy and the
nmerchant marine has existed since the Anerican Revol ution. The Merchant
Marine Reserve, U S. Naval Reserve (MVR, USNR) Program is intended to
reinforce that relationship.

2. The U.S. Navy evolved out of the Anerican nerchant marine. Practically
every naval officer in the American Revolution was an experienced mnerchant
mariner and the Navy's first fighting ships were prinarily merchant vessels
with guns installed. Qur first six frigates, authorized by Congress on

27 March 1794, were commanded by ex-merchant nariners. During the Navy’'s
early years, naval officers and mdshipnmen were encouraged to sail on nerchant
vessels to gain additional seagoing experience and to inprove their nautical
skills. Until World War |11, officers and nen trained in the nmerchant marine
formed the nost inportant manpower Reserve for the Navy.

3. In World War |, the Navy's Cruiser and Transport Service and the Naval
Overseas Transportation Service were largely crewed by merchant marine
officers the Naval Reserve called to active duty. Toget her these two services
transported almost two million nmen and sixty percent of the supplies sent to
the allied forces.

4, Wth World War Il threatening in Europe and Asia; Congress enacted the
Mer chant Marine Act of 1936. Its primary purpose was to establish a strong
merchant marine capable of service as a naval and nmilitary auxiliary in time
of war or national energency. Qualified merchant marine officers joined the
Naval Reserve as the likelihood of war increased. During the war, these

of ficers served our country valiantly. Proportionally, their |osses exceeded
those of the U S. Navy.

5. Today the U S. Navy has substantially fewer ships than it did at the end
of World Var 11. However, one of its primary mssions, protecting the sea
lanes vital to the nation in tine of war, has not changed. Further, since
1984 the Navy has been assigned the additional mission of Strategic Sealift.
To acconplish these missions with fewer ships, the Navy is working nore
closely with the nmerchant marine than ever before. Merchant tankers and cargo
ships are routinely training with and supporting fleet operations.

6. The mobdern U.S. Merchant Marine has supported Naval Operations in Korea,
Vietnam Desert Shield/Storm and all US Navy Expeditions. The Merchant Marine
Reserve, U.S. Naval Reserve Program builds and strengthens the natural bond
bet ween our conpanion ‘sea services - the U S Navy and the U S. Merchant

Mari ne. Oficers in the program serve as an essential |ink whenever nmerchant
and naval vessels interact in conbined operations.
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CHAPTER 1 11 JaN 1999

WELCOVE ABOARD

1. | NTRODUCTI ON. Congr at ul ati ons! As a Merchant Marine Reserve, U 'S. Naval
Reserve (MVR, USNR) officer you belong to an exclusive group within the Naval
Reserve. At a mnimumyou have, 3 years of creditable seatine by the US Coast
Quard, have passed a week | ong exam nation and hold a license in the Merchant
Marine as an unlimted tonnage Mate and/or unlinmited horsepower Engineer.

Mer chant Marine operations during wartinme and nati onal emnergencies, nost
recently, Operations Desert Shield and Desert Storm have earned you the
respect and admiration of the Navy. In addition, your contributory support
to the active duty Navy when performng training has increased your visibility
and expanded the Navy' s understanding of your contribution to the Navy team
You should find your service with the Navy to be an interesting and rewarding
experi ence.

2. VHAT TH S BOOK CONTAI NS. Thi s handbook has been witten expressly for
officers in the Merchant Marine Individual Ready Reserve G oup (MM RRG. As a
MM RRG officer you typically have limted contact with the Navy or the Naval
Reserve and you have obligations which are unlike those of any other Naval
Reserve officer. Thi s bookl et provides you the know edge necessary to
successfully carry out your obligation.

3. COVMANDER, NAVAL SURFACE RESERVE FORCE ((COVNAVSURFRESFOR (N14))

a.  The MWR Program O fice at COWAVSURFRESFCR is the point of contact for
all MM RRG officers. The Program Ofice will assist you in Naval Reserve
matters including, but not limted to, Annual Training (AT) requests, uniform
al l owance claims, and voluntary assignnment to Naval Reserve units for
addi tional training. The Program Office address is:

Conmmander, Naval Surface Reserve Force (N14)
Merchant Marine Reserve Program Ofice
4400 Dauphi ne Street

New Orleans, LA 70146-5100

b. The MVR Program Ofice may be contacted by calling toll—-free
1- 800- 535- 2580 or 504-678-5333. Qur toll-free nunber has voice mail and you
may | eave nessages 24 hours a day. If you have access to the Defense Sw tched
Network (DSN), call 678-5333. Qur fax nunber is 504-678-1148. Al faxed
material should be clearly marked, “Attn: Mer chant Marine Reserve Program
(N14) ™.

¢c. The MVWR Program may now be found on the world wi de web. AT oppor-
tunities, current information vital to you, along with fornms and answers to
comonly asked questions. Qur world wide web address is:

http://ww. ncts. navy. m |/ navresfor/navsurf/nl/nl4/ mr-home. htm

4. YOUR RECORDS. After comm ssioning, your service and health records were
sent to COWNAVSURFRESFOR (N14) in New Oleans, and are held by Naval Reserve
Personnel Center (NAVRESPERSCEN) New Ol eans. (1-800-535-2699 extension
5894/ 5898/ 5473) Additional information about your records is in chapter 9 of
this publication.

5. 1 MPORTANT TERMS. Naval Reserve terms used throughout this booklet are
defined when first encountered. Naval Reserve acronyns are al so defi ned when
first encountered and a complete list of acronyms is in the glossary and
chapter 2 of this publication.

1-1
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6. YOUR RESPONSIBILITIES. MM RRG of ficers nmust neet m ni mum participation
requi renents to nmeet their Naval Reserve obligation and for retention in the
MVR, USNR Program You need to be aware that neeting the progranis mandatory
participation requirenents does not provide you sufficient retirenent points
to achieve a qualifying year for retirenent. To achi eve enough retirenent
points for a qualifying year for retirenent you will need to participate in
one or nore of the programs optional training opportunities.

7. WHAT TO DO AFTER COVM SSI ONI NG

a. Becone Familiar Wth the Contents of This Book. You will find that
this book provides answers to virtually all your Naval Reserve questions.
However, WHEN IN DOUBT, CALL THE MVR PROGRAM OFFI CE at 1-800-535-2580.

b. Keep the Navy |nforned

(1) Addresses. \Wenever you nove notify the MVR Program O fice. The
address you give for an AT request or an application for a correspondence
course is not notification of a change of address. You nust send a specific
letter, fax, e-mail, or call the Program Office. The address should be one
where you are assured that any mail will be delivered or forwarded to you. It
is nore inportant to have an address which can reliably handle official mail
for you than it is to use an address where you |live occasionally and the pos-
sibility that mail mght be misplaced or not be delivered for |ong periods of
time. If you are going to be away from your numiling address for |ong periods
of time, arrange for sonmeone to open your nmail and send an interimreply to
official correspondence.

(2) Ofice Code. The MVR Program O fice has been assigned different
codes over the past several years and we still receive |arge anpbunts of nmail
usi ng these old codes. This typically delays receipt of mail by at least 1
week . Even if you can’t renenber our code, you can always ensure proper
delivery by witing “Merchant Marine Reserve Program O fice” sonewhere in the
address or on the envel ope.

8. PERSONAL FILE. All officers are strongly encouraged to maintain a
personal folder of all Navy docunents. Keep copies of everything!

Adm ni strative errors often occur in a |arge bureaucracy. Errors can be
corrected as long as your have copies of official docunents.

9. OBLIGATION VERSUS RETIREMENT. Al MM RRG officers are required to
conplete 2 weeks of paid AT each anniversary year. This satisfies your Naval
Reserve obligation, but I T DOES NOT G VE YOU A YEAR OF QUALIFYING SERVICE FOR
RETI REMENT. To get a year of qualifying service for retirenment, you nust
obtain a mninum of 50 retirement points during an anniversary year. (See
chapter 16 of this publication.)

10. KEEP YOUR OPTI ONS OPEN. Many officers do not deci de upon a Naval Reserve
career until their 8th year of conmm ssioned service. Earn 50 retirenment

poi nts each anniversary so that your years of service are qualifying years for
retirenent. It will only cost you the tine and effort each year to conplete
one AT (12 days), 15 gratuitous points for being in the Reserves, and enough
inactive duty or correspondence courses to achieve the other 23 points.
Earning 50 retirement points per anniversary year wll also nake you nore
conpetitive for pronotion in the Naval Reserve.

1-2
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CHAPTER 2 11 JaN 1299
THE NAVAL RESERVE / BENEFI TS
1. H STORY

a. The United States Naval Reserve was established on 3 March 1915. Its
forerunner, the Naval Mlitia, dates from 1888 when Massachusetts organized a
Naval Battalion as part of its mlitia-. A year later, New York, Pennsylvania,
and Rhode Island also organized Naval MIlitias. In 1891, the Ofice of Naval
Mlitia was established in the Navy Department and by 1897 sixteen states had
Naval MIlitias in one form or another.

b. Oficers and enlisted nen from these MIlitias served with the U S.
Navy during the Spanish American War in 1898. In 1914, the Division of Naval
Affairs took over the work of the Ofice of Naval MIlitia and this becane the
federal Naval Reserve by Act of Congress in 1916.

C. Since the establishment of the federal Naval Reserve, Naval Reservists
have been a part of every mmjor conflict that the U S.Navy has been involved

in. By the end of World War |, alnpst 30,000 Naval Reserve officers and
300,000 Naval Reserve enlisted personnel had served on active duty with the
Regul ar Navy at a wide variety of duty stations. During World War 11, alnost

75 percent of the officers and enlisted personnel on active duty were Reserv-
ists, and during the Korean Conflict Reservists accounted for nearly 25 per-
cent of Navy active duty personnel.

d. In 1961, 58 Naval Reserve ships and air squadrons were recalled to
active duty for the Berlin Crisis. Wiile there was no |large-scale nobiliza-
tion of Naval Reservists for service in Vietnam nmany of the personnel on
active duty were Reservists, and in 1968, several nobile construction battal-
ions (Seabees) and air squadrons were recalled to active duty for 1 year.
Most recently, over 20,000 Naval Reservists were recalled to active duty for
service during the Persian Gulf War.

2. MSSION. The Naval Reserve” is the Reserve conponent of the U S. Navy.

Its primary mission is to provide qualified, trained units and individuals
available for active duty in tinme of war, national energency, or when other-

wi se authorized to neet the requirenents of the Navy which exceed the strength
and capability of the active force. Its secondary mission is to assist the
active force in acconplishing its peacetinme mission as a by-product or adjunct
of training.

3. NAVAL RESERVE TERMS. The followi ng definitions of Naval Reserve terns
ensure uniformty in their interpretation and usage throughout the Navy.

a. Active Duty (AD). Full-tinme AD. Personnel on AD may be in the Regu-
[ar Navy (USN) or the Naval Reserve (USNR). AD shoul d not be confused with
Active Status. Active Status is a distinction which applies only to Inactive
Duty Reservists.

b. Active Duty for Special Work (ADSW. AD for periods of normally 179
days or |ess. The Navy and Naval Reserve have nunerous requiremnments for peo-
ple on a one-tinme, short-term basis. A nmenber serving on ADSW orders is
entitled to full pay and allowances as well as privileges available to full-
time AD menbers.

c. Active Duty Training (ADT). ADT is a linted period of AD with an
automatic reversion to inactive duty when the specified period of training is
conpl et ed. It includes periods of AT. Periods of ADT,. in addition to the
required AT, are sinply called ADT. ADT may be performed with or without pay.
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d.  Anniversary Year. The date a menber first enters a Reserve conponent
establishes their anniversary year. For nost MM RRG officers, the anniversary

date is the day of conmmi ssioning (e.g., 15 June). An anniversary year is the
period fromthe anniversary date to a date 365 days later (366days in a |eap
year) . The anniversary year is very inmportant, since retirenent points are
credited only to the anniversary vear in which the points are actually earned.
At least 50 retirenent points nust be credited in an anniversary year to count
as a year of qualifying service for retirenent purposes. Points which are
earned in one anniversary year cannot be credited to any other anniversary
year.

e. AT. AT is the mnimmperiod of ADT or participation that Selected
Reservi sts (SELRES) nust perform each year to satisfy training requirenents.
AT may be perfornmed with or w thout pay. MM RRG officers are required to
perform 2 weeks of paid AT each anniversary year. All Reserve officers are
l[imted to 12 days of paid training in any conbination of AT/ ADT/ ADSW per
anni versary/fiscal year.

f. Fiscal Year (FY). The FY is the date fromthe first day in October to
the last day in Septenber. The annual budget for the MVR USNR programis
figured during this time frame. For exanple, the 1999 FY runs from 1 Cctober
98 to 30 Septenber 99.

) [ nactive Duty. Reservists who are not on AD, ADSW ADT (which
includes AT), or One Year Recall (OYR), are on inactive duty. The Reserve
conponents nmake distinctions between these different types of duty status due
to different entitlements applied to each one. I nactive duty should not be
confused with Inactive Status. Inactive Status ‘is a distinction applied to
Reservists in the Standby Reserve.

h. Inactive Duty Training (ADT). Authorized and scheduled training per-
formed by a Reservist not on AD, AT, or ADT and consisting of regular training
periods, assenblies, or drills. This is the training performed by SELRES

units on their drill weekend. SELRES nenbers earn 1 day's pay and 1 retire-
ment point per 4 hour drill period. (e.g., 4 day's pay and 4 retirenent
points per drill weekend.)

i Inactive Duty Training Travel (IDTT). An IDTT order is an official
order issued by conpetent authority to a menber of the Naval Reserve. VWhen
i ssued directive (cost) IDTT orders, the nenber does not have the personal
option of refusing to execute the orders or performing the IDIT at a location
other than the location specified in the order. A pernmissive (no cost) IDIT
order permits a nenmber to have the personal option of accepting or not
accepting the order.

] IDT Participation Authorization (IPA). IPA's allow MM RRG officers to
voluhtarily participate in IDT periods in a nonpay status with an appropriate
Naval Reserve unit in the officer’s geographic location. An |IPA provides the
opportunity to acquire additional training and retirement points when not
sai l'i ng. Li ke 1 DT, MM RRG nenbers earn 1 retirenment point per 4 hour drill
period or 4 points per drill weekend.

k. Key Enplovee. Any Reservist identified by their public or private
enpl oyer as occupying a Kkey position.

I. Key Position. A civilian (public or private sector) position that my
not be vacated during war or national energency as designated by the Agency
Head and approved by the Secretary concerned. These positions are critical
governnent jobs or critical jobs with defense contractors, Reservi st approved
by the Secretary concerned as a key enpl oyee are pernitted to participate
voluntarily in the Naval Reserve for retirement point credit only and are not
entitled-to pay, allowances, or travel allowances under any circunstances.
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m OYR  AD for a 1 year period to neet one-time, short-term require-
ment s. A nenber serving on OYR orders is entitled to full pay and allowances
as well as privileges available to full-time AD menbers.

n. Qualifying Service. A mininum of 20 years of qualifying service is
required to be eligible to receive retirenent pay and benefits at age 60. A
year of service is considered to be qualifying only upon the crediting of at
Least 50 retirement points during an anniversary year.

0. Reserve Conponent (RC). The Naval Reserve is a RC of the Navy.
Simlarly, the Marine Corps Reserve and the Coast Quard Reserve are the RCs of
those services. The RCs of the Arny and the Air Force include the National
Guard and the Air National Guard.

p. Retirement Points. Al training activities with the Naval Reserve
earn retirement points. Each day of AT accunul ates one retirement point as
does each IDT period attended. Conpleting correspondence courses earns
varyi ng amounts of retirement points.

4. NAVAL RESERVE CATEGORI ES AND STATUS

a. Ceneral. The Naval Reserve is conposed of three categories as follows
(See figure 2-1 of this chapter):

(1) Ready Reserve (USNR-R)
(a) SELRES
(b) Individual Ready Reserve (IRR)
(2) Standby Reserve
(a) Standby Reserve - Active (USNR-S1)
(b) Standby Reserve - Inactive (USNR-S2)
(3) Retired Reserve (USNR-RET)

b. Reserve St atus. Each nmenber of the Naval Reserve is in either an
active status, inactive status, or retired status.

(1) Active Status. Al Reservists in the Ready Reserve (USNR-R) or
the Standby Reserve - Active (USNR-S1) are in an active status. Reservists in
an active status are eligible to train with or without pay, to earn retirenent
points, and may be considered for pronotion. Officers inthe MMRRG are in an
active status.

(2) lnactive Status. Reserve menbers assigned to the Standby Reserve
- Inactive (USNR-S2) are in an inactive status. Reservists in an inactive
status may not receive pay for training, earn retirenent’ points, or be
consi dered for pronotion.

(3) Retired Status. Menbers in the Retired Reserve, with or without
pay, are in a Retired Status. They are not eligible for pronotion and, unless
recalled to active duty, they may not earn additional retirement point credit.

c. Reserve Categories. Every Naval Reservist is assigned to one of three
Reserve categories: Ready Reserve, Standby Reserve, or Retired Reserve.

(1) Ready Reserve (USNR-R). The Ready Reserve is conprised of
Reservists organized in units and as individuals. Ready Reserve personnel are
liable for active duty without their consent in time of war, in time of
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national energency declared by Congress or proclainmed by the President, or
when ot herwi se authorized by |aw.

NAVAL RESERVE
T
I )
READY RESERVE STANDBY RESERVE RETIRED RESERVE
(USNR-R) (USNR-RET)
[ - 1 I L 1
‘ SELECTED RESERVE || INDIVIDUAL READY ACTIVE INACTIVE
RESERVE {(USNR-81) (USNR-52)

FI GURE 2-1 - RESERVE CATEGCORI ES

(a) Al individuals obligated to serve in the Naval Reserve are
assigned to the Ready Reserve upon original appointment or enlistment, and
will normally remain in the Ready Reserve for the. remainder of their Mlitary

Service Obligation (MSO). Upon conpl eting their MSO, officers may voluntarily
elect to remain in the Ready Reserve by executing a “Ready Reserve Service
Agreement” (NAVPERS 1200/1) which normally remains in effect for an indefinite
period subject to lintations on age, pronotional attrition, or failure to

meet mnimum participation requirenents.

(b) Menbers of the Ready Reserve are in an active status and are
eligible for pronotion, to earn retirement point credit, and to train with or
wi t hout pay.

(c) MWR officers serving under an initial MSO or a “Ready Reserve
Service Agreement” are nenbers of the Ready Reserve.

(d) The Ready Reserve is conposed of the SELRES and the IRR

1 SELRES. The SELRES consists of those units and
individuals in the Ready Reserve designated by their respective services as
essential to initial wartine m ssions. SELRES nenbers participate for pay in
nmonthly |1 DT periods and are commonly called the drilling Reserve.

2. | RR. The I RR consists of Ready Reservists who are not
affiliated with the SELRES. MWR officers in the IRR are nenbers of the
MM RRG

(2) standby Reserve. The Standby Reserve consists of personnel
maintaining their mlitary affiliation without being in the Ready Reserve. It
is conposed of the Standby Reserve - Active (USNR-S1), which is active status,
and the Standby Reserve - Inactive (USNR-S2), which is inactive status.
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(a) Standby Reserve - Active (USNR-S1) (Active Status List). The

St andby Reserve - Active consists of those inactive duty nenbers who are
liable for active duty without their consent only in tine of war or national
emergency declared by Congress, or when otherw se authorized by |aw. Naval
Reservists who are nenbers of the Standby Reserve - Active are in an active
status and are eligible to participate in a Naval Reserve program w thout pay
for retirement point credit only. They may not receive pay, allowances, or
travel allowances for any |DT participation or ADT. Oficers below the grade
of Captain continue to be eligible for- pronotion consideration. Reservi sts
eligible for the Standby Reserve - Active are transferred to that category for

any of the follow ng reasons:

1. Those transferred from the Ready Reserve because of a
tenmporary nobilization restriction, as identified through the nobilization
screening process, and who expect-to be returned at a later time to the Ready
Reserve.

2. Key enployees in Federal and non-Federal enploynent
transferred from the Ready Reserve to ensure the continuity of the Federal
governnent and to prevent conflicts between energency manpower needs of
civilian activities and the nmilitary during nobilization.

3, Overage officers retained in an active. status after

conpleting 18 years or nore, but fewer than 20 years of qualifying service.

4.  Students preparing for religious nministry by attending
recogni zed theological or divinity schools, or their equivalent, or those
preparing to neet religious faith group requirenents.

5. Persons whose retention in an active status, for reasons
ot her than those specified above, are considered by the Secretary of the Navy
(SECNAV) to be in the best interest of the Navy.

(b) Standby Reserve - Inactive (USNR-S2) (Inactive Status List).
The Standby Reserve - Inactive consists of inactive duty nmenbers who are
liable for AD without their consent only in tine of war or national energency
declared by Congress, or when otherw se authorized by law, and SECNAV has nmade
a determination that adequate nunbers of qualified nenmbers of the Ready
Reserve in the required category are not readily available. nly Reservists
who have conpleted their MSO are transferred to the Inactive Status List and

they are usually retained only for a period of 3 years. I nactive Status List
menbers are not eligible for pronotion, pay, allowances, or retirement point
credit. Reasons for transfer to Standby Reserve - I|nactive include:

L Failure to conplete a “Ready Reserve Service Agreenent”

(NAVPERS 1200/ 1) Cafter conpl eti ng MO (See chapter 15, of this publication,
for procedures to execute a “Ready Reserve Service Agreenent”.)

2. Failure to neet mninmum participation “requirenents. (See
paragraph 5 of this chapter.)

3 Submitting a personal request that is approved by the
Naval Personnel Command ( COMNAVPERSCOM) .

4, Wen otherwi se authorized or directed by |law, regulation,

or policy.

(3) Retired Reserve. The Retired Reserve consists of those retired
nenbers who are liable for AD without their consent only in time of war or
national emergency declared by Congress, or when otherw se authorized by |aw
It consists of:
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(a) Menbers drawing retired pay.

(b) Menmbers who are qualified for retired pay upon reaching age
60.

(c) Menbers who will not qualify for retired pay at any time but
who neet service or other requirements for voluntary assignnment to the Retired
Reserve in recognition of their contribution to the Navy. Menbers of the
Ready Reserve and the Standby Reserve - Active who qualify for transfer to the
Retired Reserve nust formally request transfer to that category. Personnel in
the Retired Reserve, who have net the eligibility requirements for retirenent
with pay, may request transfer at age 60 to the Naval Reserve Retired list to
begin receiving retired pay. The Naval Reserve Retired List is a category
within the Retired Reserve. Menmbers of the Retired Reserve nmay not be
considered for pronmotion and may not receive retirement point credit for the
performance of any duty (except while authorized to serve on AD) after the
effective date of their transfer to the Retired Reserve. Voluntary
participation in the Naval Reserve is authorized on a permssive basis.

5. M N MM PARTI Cl PATI ON REQUI REMENTS TO REMAIN IN AN ACTIVE STATUS IN THE
NAVAL RESERVE. The Ready Reserve and the Standby Reserve are continually
screened by COWNAVPERSCOM to ensure that assigned nmenbers are participating at
a level consistent with their active status. COWAVPERSCOM may transfer
nmenbers who have conpleted their initial MSO and who are not earning

sufficient retirenent point credit to the Standby Reserve - |nactive.
Oficers so transferred may request reinstatement to the Ready Reserve by
conpleting a “Ready Reserve Service Agreenment” (NAVPERS 1200/1) . M ni mum

participation requirenents are:

a. Oficers with fewer than 20 years qualifying service nust earn 27
points, including up to 15 gratuitous points, each anniversary year.

b. Menbers with 20 years or nore of qualifying service nust earn 50
points, including up to 15 gratuitous points, each anniversary year.

6. PROMOTI ONAL ATTRI TI ON FROM AN ACTI VE STATUS. Officers in an active status
who have conpleted the total commissioned service specified by |aw or
appropriate regulations for their grade and designator and who are considered
to have twice failed selection on inactive duty to the next higher grade nust
either retire, if eligible, or be discharged.

a. Lieutenants and Lieutenants (Junior Grade) will be retired upon
request, if eligible, or be discharged upon conpleting their MSO and 6 years
actual conmissioned service if they are considered to have twice failed
selection to the next higher grade while on inactive duty.

b. Lieutenant Commanders and Conmanders will be subject to attrition when
they have twice failed selection to the next higher grade while on inactive
duty at the tinme they conplete 20 or 26 years; respectively, of total
conm ssi oned service. ‘

¢c. There are no MVR Flag Officers. Captains will be retired after 30
years of total conmi ssioned service.

7. ORGANI ZATI ON. Commands in the nmilitary are organized into an echelon
structure. The Naval Reserve chain of command is dependent upon whether an
individual is in a drill or nondrill status.

a. Drilling Reserve Chain of Command. The chain of command. for a Naval
Reservist affiliated with a drilling Reserve unit in the Naval Surface Reserve
Force is as foll ows: (See figure 2-2 of this chapter.)
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(1) Echelon | - Chief of Naval Operations (CNO). The CNO i s
responsible for the admnistration of all active and Reserve personnel and
equi pnent .

(2) -
COWAVRESFOR is responsible for Reserve readiness and nobilization training
and serves as the manager of all Naval Reserve resources, manpower, noney, and
material .

(3) Echelon 111 - Commander., Naval Surface Reserve Force.
COWNAVSURFRESFOR) . COWNAVSURFRESFOR is responsible for nmanagement, training,
and readiness of the surface, construction, and support prograns within the -
Naval Reserve. COWNAVSURFRESFOR is commanded by an active or inactive duty
Naval Reserve flag officer.

(4) Echelon IV - Naval Reserve Readiness Command (NAVRESREDCOM . The
United States is divided into 10 geographical NAVRESREDCOVS, Their mission is

to comand assigned Naval Reserve Centers and direct their prescribed prograns
to assure unit nobilization readiness. They are comanded by an active duty
Navy Captain or a Naval Reserve flag officer.

(5) Echelon V - Naval Reserve Center (NAVRESCEN). NAVRESCENs conduct
training and support the execution of training by assigned Reserve personnel
and units.

ECHELON |

Chi ef of Naval Operation
Washi ngton, DC

ECHELON 11

Commander, Naval Reserve Force
New Orl eans, Loui siana

ECHELON 11
Commander, Naval Surface Reserve Force
New Orl eans, Loui si ana
ECHELON |V

Naval Reserve Readi ness Conmand

ECHELON V

Naval Reserve Center
ECHELON VI

Naval Reserve Unit

FIGURE 2-2 - DRILLING RESERVE CHAIN OF COVMAND

b. Nondrilling Reserve Chain of Conmand. Naval Reservists not affiliated
with a drilling unit are administered through a chain of command consisting of
only three different echelons as shown in figure 2-3 of this chapter.
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ECHELON |

Chi ef of Naval Operations
Washi ngt on, DC

ECHEIL ON 11
Commander, Naval Personnel Conmmand
M1 1ington, Tennessee
ECHELON 11

Commandi ng O ficer
Naval Reserve Personnel Center
New Orl eans, Louisiana

FIGURE 2-3 - NONDRILLING RESERVE CHAIN OF COVVAND

c. MW Chain of Command. The MVR Program is administered by
COWNAVSURFRESFOR for both SELRES and | RR personnel. The training of MM RRG
officers is administered directly by the MVR Program Office on the staff of
COWAVSURFRESFOR. Admi nistrative matters regarding MM RRG of ficers are

handl ed by NAVRESPERSCEN. NAVRESPERSCEN is also the official chain of coremand
for MM RRG officers. However, the MVR Program Office serves as a single point
of contact for MMRRG officers regarding all Naval Reserve matters. Thi s

uni que arrangenent is illustrated in figure 2-4 of this chapter.

8. MM RRG CONTACT W TH NAVRESCENs. MM RRG officers typically deal with
NAVRESCENs only to obtain physical exam nations, general information, or sone
adm ni strative assistance. NAVRESCENs al so issue identification cards after
the appropriate form has been obtained from NAVRESPERSCEN. O ficers desiring
to voluntarily participate in training using IPA will also contact NAVRESCENs
to obtain permission to train with a particular unit. | PA procedures are
covered in chapter 7 of this publication.

9. MM RRG OFFICER AFFILIATION WTH THE SELRES. MM RRG officers who can neet
the participation requirements of the SELRES and who desire to affiliate with

a drilling unit nust follow the procedures |isted bel ow
a. Eligibility. MM RRG officers are eligible for affiliation with the

SELRES if they meet the followi ng conditions:
(1) Satisfactory participation in the MW, USNR Program
(2) Possess a current U'S. Coast Guard nerchant marine |icense.

b. Affiliation Procedures. MM RRG officers neeting the eligibility
criteria for affiliation should contact a Naval Reserve Oficer Recruiter to
identify an available billet. The SELRES Officer Recruiting and Mnning
Obj ectives System serves as accession authority. Once an affiliation package
has been submitted, the MM RRG of ficer seeking affiliation should request an
IPA with the future gaining unit directly from COWAVSURFRESFOR (14). Thi s
will permit the officer to acquire retirenent point credit by voluntarily
participating in nonpay |DT periods during the tine required to process the
affiliation.
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10.  NAVAL RESERVE RETIREMENT. Menbers of the Reserve may qualify for
retirement pay by conpleting 20 years of “qualifying service.” Conplete
information on retirenment in chapter 16 of this publication.

11.  TYPES OF NAVAL RESERVE UINTS . The Naval Reserve is organized into
nunmerous types of units. The units described below offer the best training
opportunities for MM RRG officers desiring additional training under DT |PAs.

CHIEF OF
NAVAL OPERATIONS

NAVAL COMMANDER
PERSONNEL COMSND B NAVAL RESERVE
FORCE
COMMANDING OPSCER COMMANDER
NAVAL RESEEE NAVAL SURFACE
PERSONNEL CHEER RESERVE FORCE

l MERCHANT MARINE
INDIVIDUAL READY
RESERVE GROUP'

Direct Gain of Command ,
..... Coordinaion, Training Support, and Liaison

FIGURE 2-4 - MM RRG CHAIN OF COVVAND

a. Assault Craft Units (ACY). Provide, operate, and maintain assault
craft as required by the Anphibious Task Force Conmander. Provide assault-
onfigured lighterage to support a reinforced division for ship-to-shore
nmovenment during and after the assault.

b. Beach Group/Units. Provide the Navy Beach Party of the Landing Force
Shore Party. The units provi de beach master traffic control and communi -
cations capability to ensure proper comrand and control to facilitate

the flow of troops, equipnment, and supplies across the beach during an
anphi bi ous assaul t.

¢c. Cargo Handling Battalion (CHB) Units. Qui ck response service support
units specializing in open-ocean cargo handling. They are organized, trained,
and equi pped to |oad and di scharge Navy and Marine Corps cargo in all
environnents, either in streamor pier side.

d. Mijor Fleet/Force Staff Units.  Support nmobilization requirenments of
Fl eet/ Force operational staffs. Designed to provide nission capable personnel
in time of war or national energency.
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e. Mlitary Sealift Command (MSC) Units. Establish MSC area conmands,
central facilities, and new offices to augnent existing offices and area
commands, as well as Commander, MSC Headquarters. Act as a key elenent in the
wor | dwi de network to carry out the US. Navy Strategic Sealift M ssion.

f. Maritime Defense Zone (MDZ) Units. Organi zed to augnent and support
MDZ and Sectors. Provide protection of U S. ports, harbors, and Sea Lines of
Comuni cation (SLOC) closest to our shores to allow the safe passage of United
States and allied mlitary and conmercial shipping during major conflicts.

) Merchant Marine Reserve Qperational Command Headquarters ( MVROCH)
Units Provide trained personnel to augnent shore side activities that support
strategic sealift readiness. Activities supported include the CNO and the
Maritime Adm nistration.

h. Mobile Inshore Undersea Warfare (MUW Units. Provi de conmmi ssi oned
nmobi | e surface/ subsurface surveillance units which are air, sea, and | and
depl oying, and have a limted comrand, control, and conmunication (C3)
capability with fleet units.

i Naval Control of Shipping (NCSO Units. Provide instruction to

merchant ships sailing under naval control. Report nerchant ship novenents.

) Naval Enbarked Advisory Team (NEAT) Units. Provi de teans to nerchant
ships operating with naval forces. Each team provi des portabl e conmunication
equi prent and trained personnel who serve as the merchant vessel’s naval
I'iaison officer.

k. Naval Reserve Force (NRF) Ships. A variety of ships which train Naval
Reservi st s. An excellent way to seek Surface Warfare qualification.

. Naval Shipyard Units. Uni ts whi ch augnent naval shipyards in the
event of nobilization. Supervi se naval ships in overhaul, repair, conversion,
and nmai nt enance.

m  Naval Conputer Tel econmmunications Conmmand Units. Upon nobilization,
provide trai ned Naval Reserve officer and enlisted personnel to effectively
augnent Naval Conputer and Tel ecomruni cati ons System (NCTS) activities and
el ements of the Defense Conmunications System (DCS) worl dw de.

n. Ship Augnentation Units. Provide afloat units with additional
qual i fied personnel to neet the needs of high tenmpo fleet operations on an
around-the-clock basis for an extended period of tinme.

0. Ship Group/Squadron Staff Units. Units trained to augnent the staff
of ship group and squadron staffs during times of war and national energency.

P. Shore Internediate Mintenance Activity (SIMA) Units. Units which
provi de highly trained Reservists to augnent SIMAs and Naval Reserve
Mai nt enance Training Facilities (NRMIFs) upon nmobilization. These activities
bridge the gap between ship force and shipyard repairs.

) Special Boat Squadron/Units. Units which are trained to operate and
maintain riverine patrol craft to conduct. defensive and offensive riverine

operati ons.

r.  Supervisor of Shipbuilding, Conversion and Repair, USN (SUPSHI P)
Units. SUPSHI P of fices are responsible for admnistration of civilian
contract work on Navy ships. Training enphasi zes know edge of contracts and
all phases of ship repair including new construction planning nmanagenent.
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12. MEMBERSHI P BENEFI TS. Besi des the excellent training and travel
opportunities available to MWR officers, there are several additional benefits
wi th nenbership.

a. Unlimted Use of Mlitary Exchanges.

NOTE: Requires “Arned Forces ldentification Card” (DD 2 (RES)) and/or
“Reserve Dependent |ID Card” (DD 1173-1 or NAVPERS 5512/7).

b. Unlinted Use of Category “C Mlitary Mrale. Wlfare and Recreation
(MAR) Activities.

NOTE ©: Requires “Arnmed Forces ldentification Card” (DD 2 (RES)) and/or
“Reserve Dependent |ID Card” (DD 1173-1 or NAVPERS 5512/7). Category “C
activities include bowing alleys, clubs, snack bars, golf courses, riding
stabl es, base theaters, and marinas. QG her MR facilities (e.g., gymasiuns,
swi nmm ng pools, etc.) may be available on a not to interfere basis.

c. Space Available (“Space ‘A"") Travel

NOTE : Requires “Arned Forces ldentification Card” (DD 2N (RES)) and
“Aut hentication of Reserve Status for Travel Eligibility” (DD 1853)

(1) Travel is limted to within the Continental United States (CONUS),

or between CONUS and Al aska, Hawaii, Puerto Rico, the Virgin |Islands, or Guam
Bet ween overseas areas, Reservists are linmted to travel between Al aska,
Hawaii, Puerto Rico, or the Virgin Islands.

(2) Reservists nust be in appropriate civilian attire. Appropriate
clothing excludes tank-tops, T-shirts as outer garments, shorts, sandals, and
revealing, soiled, or torn clothing.

(3) Family nenbers are ineligible for all Space “A’ travel wthin
CONUS. Fam |y nembers are eligible for Space “A’ travel with the sponsor
between CONUS and overseas areas or between overseas areas when the sponsor
receives retirement pay (i.e., age 60).

(4) You obtain the DD 1853 by calling the MR Program Ofice. The DD
1853 is issued to Reservists in good standing and each formis issued for a 6
nmonth period. A sanple copy of this formis provided as attachment A to this
chapter.

d. Use of Bachelor Oficer Quarters and Navy Lodges on a Space Avail able
Basi s.

NOTE: Requires “Arned Forces ldentification Card” (DD 2 (RES)).

e. Twel ve Commissary Visits Per Year

NOTE: Requires “Armed Forces ldentification Card” (DD 2 (RES)) and/or
“Reserve Dependent |ID Card” (DD 1173-1 or NAVPERS 5512/7) plus the “Conmi ssary
Privilege Card” (DD 2529). “Conm ssary Privilege Cards” (DD 2529) are issued
by NAVRESPERSCEN in January/February of each year to those Reservists who
earned 50 retirement points during the cal endar year. The card authorizes
twel ve conmissary visits for the calendar year following the year in which AT
was perforned or the points were earned.

13. BENEFI TS WHILE ON AT/ ADT

a. Full Pay and Allowance. You will receive full pay and other
al l owances while on AT/ADT.  Your pay is determined by your rank and years of
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servi ce. Depending on the berthing facilities available at your AT site, you
may also be eligible for per diem (i.e., daily living allowance).

b. Medical Care. Medical care for injuries or illnesses sustained while
on AT or traveling to or from such duty are covered.

¢c. Commissary and Exchange Privileges. Naval Reservists, and their
authorized famly menbers, are authorized unlinmted use of mlitary
conm ssaries and exchanges while on AT/ ADT.

NOTE: For conmissary privileges during AT/ ADT, Reservists nust present their
“Arnmed Forces ldentification Card” (DD 2 (RES)) and a copy of their orders.
Family nenbers nust present their “Reserve Dependent |ID Card” (DD 1173-1 or
NavPeERs 5512/ 7) and a copy of the AT/ ADT orders.

d. Travel. You will be provided governnent procured transportation.

e. Life Insurance. During AT/ ADT, you will be covered by a Serviceman’s
Goup Life Insurance (SG.I) term policy. This coverage ends upon your return
from AT/ ADT and has no cash surrender val ue. The cost of this insurance is

automatically deducted from your pay. If you don't want this coverage, notify
the administrative office when you report aboard.

f. Use of Mlitary Facilities. You may use all base facilities wherever
you are assigned. These facilities normally include:

O ficer dubs

Uni f or m Shops
Conmi ssari es
Exchanges
Service Stations
Auto Parts Shops
Package Stores
Speci al Services

Recreational Facilities
Hobby Shops

Day Care/ Nursery

Legal Assistance

Educati onal Assistance
Gol f Courses

Bowl i ng Alleys

Racquet bal I / Tennis Courts
Caf eterias

Athletic Gear Issue

14, INSURANCE ELIGBILITY. A conmission as a Naval Reserve officer
automatically makes you eligible for insurance coverage w th organizations
whi ch offer substantial savings. | nsurance organi zations which you are
eligible for include:

ARVED FORCES BENEFI T ASSCCI ATI ON ( AFBA)
AFBA Bui | di ng

909 North Washington Street

Al exandria, VA 22314

800- 776- 2322

UNI TED STATES AUTOMOBI LE ASSCCI ATI ON ( USAA)
USAA Bui | di ng

San Antonio, TX 78288-0001

800- 531- 8080

VETERANS GROUP LI FE | NSURANCE (V@A)

Ofice of Servicenen's Goup Life Insurance
213 Washington Street

Newark, NJ 07102-2999

800- 419- 1473

NOTE: MM RRG officers are eligible for VA1l only if they obtain insurance
within the first 16 nonths of assignment to the IRR
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CHAPTER 3
MVR, USNR
Ref : (a) OPNAVINST 1534.1B
1. BA ND

a. The U S. Merchant Marine is an- essential conponent of national
def ense. It augnents the basic sealift capacity necessary to nmeet defense
requi rements. Experi ence gained during previous conflicts has enphasized the
i nportance of Navy coordination with all segments of the maritine industry.
To facilitate these integrated operations, the Departnment of the Navy
established the MVR USNR Program

b. Congress, by the Naval Reserve Act of 1925, established a Merchant
Marine Naval Reserve as a conponent part of the U S. Navy. The nane was
changed to MR in the 1938 Naval Reserve Act. Since. that tine, the MW has
been organi zed and directed in various ways. The present MVR, USNR Programis
the result of extensive discussions and planning between the Assistant
Secretary of Commerce for Maritime Affairs, since 1981 known as the Maritinme
Admi nistrator after transfer to the Departnent of Transportation, and the
Chi ef of Naval Operations. The program is designed in support of the
Declaration of Policy in Title | of the Merchant Marine Act of 1936 (anended):

“That the United States shall have a nerchant marine ...
capabl e of serving as a naval and mlitary auxiliary in
time of war or national energency.”

¢. The current program was established on 1 March 1979 and is designed to
i ncrease mutual support and interface between the U S. Navy and the U S
Mer chant Mari ne. It provides a source of qualified nerchant marine officers
whose naval training and professional devel opment will inprove Navy - Merchant
Marine coordination in tine of peace, national emergency, or war.

2. MSSI QN The mission of the MR, USNR Program per reference (a), is to
maintain in the USNR an organi zati on of nerchant marine officers conposed of:

a. A corps of actively sailing menbers who are trained to operate
merchant ships as naval auxiliaries; and,

b. a shore side cadre assigned to naval activities that support strategic
sealift readiness.

3. ORGANI ZATI ON. The MVR, USNR Program takes into account the unique nature
of the nmerchant nmarine profession. Accordingly, the structure and operation
of the program are significantly different from other Reserve prograns. The
program pernits participation of officers as either IRR or SELRES. As
presently manned and structured, over 95 percent of MVR USNR officers are
affiliated through the I RR conponent of the program The Program Sponsor is
the Director, Strategic Sealift Division of the Deputy Chief of Naval
Operations for Logistics (N42). The Program Techni cal Manager is Conmander,
Mlitary Sealift Command (NOOR) (COVSC); and the Program Manager is Comander,
Naval Surface Reserve Force (N14). The program organi zati on consists of four
conponents within three separate categories:

a. Mdshipman Category. The M dshi pman Category consists of the MWR
USNR M dshi pman Program  This conponent is an education and training program
conducted by the Departnents of Naval Science at the federal, state, and
regional maritime acadenies, and at other selected naritime schools. It is
designed to qualify participants for comissioned service, Program
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admi ni stration, eligibility, and participation requirenents are directed by
the Naval Education and Training Professional Devel opnent and Technol ogy
Center (NETPDTC).

b. | RR Category. The I RR Category consists of the MM RRG Thi s
conponent is the training unit for MW, USNR officers who are not affiliated
with an organized Reserve unit. The MM RRG neets the mission requirenent of
provi di ng personnel who are trained to operate nerchant ships as naval and
mlitary auxiliaries. The central point of nanagement for training of MM RRG
officers is the MVR Program OFfice on the staff of COVNAVSURFRESFOR. Service
and health records are nmaintained by NAVRESPERSCEN.

c. SELRES Category. The SELRES Category consists of two conponents;
MVROCH units and MWR Sealift support billets.

(1) MVROCH Units. MVROCH units are SELRES units which consist of
Naval Reserve officers and enlisted personnel who are trained to represent the
Department of the Navy (DON) at the Maritime Administration (MARAD) and ot her
governnent agencies concerned with the use and control of civilian shipping
for mlitary operations. MVROCH units fulfill the mission of providing
trained personnel to Navy activities that support strategic sealift readiness.
These units are established at the follow ng sites:

(a) MVROCH Unit 0102, Bronx, NY
(b) MVROCH Unit 0206, Washington, DC
(c) MVROCH Unit 0310, New Ol eans, LA
(d) MVWROCH Unit 0420, San Bruno, CA
(2) MWR Sealift Support Billets. MWR Sealift support billets are
SELRES billets, in other Naval Reserve programs, which have been specifically
coded for MVWR, USNR officers. These billets are located in Mlitary Sealift

Conmmand and Naval Reserve |ogistics units. These billets also provide trained
personnel to Navy activities that support strategic sealift readiness.

4. MVR__USNR SOURCES Naval Reserve officers in the MR, USNR Program are
i censed merchant marine officers who enter the program through one of the
fol |l owi ng nmeans:

a. Graduation from the U 'S. Merchant Marine Acadeny, ‘one of the state
maritine acadenmies at California, Geat Lakes, Miine, Massachusetts, New York,
or Texas; or a maritime school with an established Naval Science Depart nment
and conpleting the MMR USNR M dshi pman Program

b. Direct Conmission O ficers (DCO, under standards established by the
Naval Reserve Recruiting Command, who possess a current U S. Coast Cuard
(USCG wunlinmted deck, engineering, or radio officer license, and enployed in
the maritime industry.

NOTE :  The program needs nore participating menbers. If you sail with a
squared away hawspi per (college degree is not required) or an acadeny graduate
who opted not to take their conmission, tell themto get in contact with a
Naval Reserve Oficer Recruiter to get information concerning eligibility
requi renents (1-800- USA- USNR) . If over 35 years old, an age waiver is granted
up to age 40 regardless of previous mlitary service.

c. Via a change of designator by Naval Reserve officers, originally
conm ssioned through other programs; or inter-service transfer of officers;
who possess a current USCG unlinmted deck, engineering, or a radio officer
license, and enployed in the maritine industry.
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5. DESI GNATORS

a. Oficers commssioned in the MVR, USNR are assigned one of four
Special Duty, Restricted Line Designators:

1625 - Merchant Marine, Deck

1665 - Merchant Marine, Deck and Engineering
1675 - Merchant Marine, Engineering

1695 - Merchant Marine, Communi cations

b. USCG license level within each designator is indicated by an
Addi tional Qualification Designation (AQD) Code. NAVRESPERSCEN assigns
appropriate AQ>s based on inputs provided.

6. ERVI AGREENVENT L1 GATI : MWR, USNR officers affiliate with the
Naval Reserve under various Training and Service Agreenents (TSA). The
obligations under these agreenents are as follows:

a. MVWR,_USNR TSA (M dshipman Progran. MVR, USNR officers who graduated
froma maritine acadeny and participated in the MVR, USNR M dshi pman Program
assunme an 8 year nilitary service obligation at commi ssioning. In fulfillment
of their conmi ssioned service obligation, officers serving under a MVR, USNR
TSA (M dshi pman Program nmust participate in the Naval Reserve by conpleting
one, or a conbination, of the options listed bel ow

(1) Serve on full-tinme active duty for a period of 3 years with the
renmai nder of obligated service in the IRR with no additional participation
required; or,

(2) conplete the participation requirenments for either the MM RRG or
the SELRES, or a conbination of the two, for the first 6 years of their
obligation. The final 2 years of obligated service nay be conpleted in the
IRR with no additional participation required. Participation in the SELRES
my be as a MR, USNR officer, or if eligible, as a Naval Reserve officer
hol di ng anot her desi gnator.

b. MVR, USNR TSA (NAVCRU T 1131/4). MWR, USNR officers who were
conmi ssioned under the direct conmi ssion program assune an 8 year mlitary
service obligation at comm ssioning. In fulfillnment of their conmi ssioned
service obligation, these officers nust participate in the Naval Reserve by
conpleting one of the options listed bel ow

(1) Participate in the SELRES for 2 years. The final 6 years of
obligated service may be conpleted in the IRR with no additional participation
required; or,

(2) conplete the participation requirenments for the MMRRG for the
first 6 years of their obligation. The final 2 years of obligated service may
be completed in the IRR with no additional participation required.

c. Ready Reserve Service Agreenent (NAVPERS 1200/1). Oficers who
conplete their 8 year nmilitary service obligation nust execute a “Ready
i ” i iv articipation
MVR NR Program In fulfillment of their
obligation, these officers nust participate in the Naval. Reserve by conpleting
the participation requirements for either the MM RRG or the SELRES.

7. MARI TI ME ADM NI STRATI REQUI RENVENTS. In addition to Naval Reserve
requirenents, the MVR, USNR TSA (M dshipnan Progran) contains requirenents
which are derived from the MARAD Service Onligation Contract (SOC). The MARAD
requirenments in the TSA, listed below, are monitored by MARAD and officers
must report conpliance with these requirenents directly to MARAD.
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a. Maintain a license as an officer in the nerchant nmarine of the United
States for at least 6 years follow ng graduation from school.

b. Serve as a conm ssioned officer in a Reserve conponent of the Arned
Forces of the United States for at least 8 years.

C. Serve the foreign and donmestic commerce and the national defense of
the United States for at least 3 vears (state nmaritinme acadeny graduates) /5
vears (federal maritinme acadeny graduates) following graduation from the
school :

(1) As a merchant marine officer serving on vessels docunented under
the aws of the United States or on vessels owned and operated by the United
States or by any state or territory of the United States; or,

(2) as an enployee in a United States nmaritinme-related industry,
profession, or marine science (as determined by the Maritinme Admnistrator),
if the Maritime Administrator determines that service under paragraph 7c(1)
above is not available; or,

(3) as a conmissioned officer on active duty in an arned force of the
United States; or

(4) by combining the services specified in paragraphs 7c¢(1), (2), and
(3) above.

d. Submit an enployment report formio MARAD on or before 1 July of each
year follow ng the year of graduation for 3 years (state maritime acadeny
graduates)/5 years (federal maritime acadeny graduates).

8. ELIGBILITY. MWR, USNR officers may participate in the MR, USNR Program
as menbers of the IRR or the SELRES. Eligibility for participation is as
fol | ows:

a. MM RRG. Oficers who desire to participate in the MM RRG nust
mai ntain a valid USCG nerchant marine |license and neet, as a ninimum one of
the following additional requirenents:

(1) Be serving the first 6 years of conm ssioned service incurred
under a MVR, USNR TSA; or,

(2) serve a nminimumof 4 nonths sea tine every 2 consecutive years;

or,

(3) be enployed as an instructor at a naritinme acadeny or in a USCG
approved school of navigation or marine engineering; or,

(4) be enployed with a United States government agency concerned wth
civilian or military shipping; or,

(5) have upgraded their nmerchant marine license at |least to the next
hi gher |evel; or,

(6) have been actively enployed in a maritine related occupation which
is deemed useful to the U.S. Navy, e.g., termnal manager, petroleum surveyor,
ship repair supervisor, etc., and has a valid U S Coast Cuard |icense.

Qbtain a waiver of the eligibility requirements from COWAVSURFRESFOR (N14).

b. MVWROCH and MVR Sealift Support Billets. To participate as a SELRES in
MVROCH units or in MR Sealift Support Billets, MVR, USNR officers nust have
satisfactory participated in the MW, USNR Program
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9. PARTI Cl PATI ON. MWR, USNR officers nust meet mninmum participation
requirenents to meet their Naval Reserve obligation and for retention in the
MVWR, USNR Program These participation requirements are based on the
conponent of the program under which one is affiliated.

a. MM RRG Oficers in the MMRRG are assigned to training pay Category
“H and are subject to the participation requirements of that category except
that 2 weeks of AT, with pay, is required each anniversary year unless waived
by COWAVSURFRESFOR (N14). Since the prograns mandatory participation
requirenents do not provide sufficient retirement points for an officer to
achieve a satisfactory year for retirement purposes, MMRRG officers are
provi ded additional training opportunities to acquire the necessary points.

(1) Mandatory Requirenents

(a) AT. Conplete 2 weeks of AT with pay each anniversary year
unl ess wai ved by COWNAVSURFRESFOR (N14).

(b) MMR__USNR Annual Report. Al MMRRG officers must report
their participation in the MVR USNR Program annually to COVNAVSURFRESFOR
(N14). The “Merchant Marine Reserve, USNR Annual Report” (NAVSURFRES 1534/1)
must be returned within 60 days after the conpletion of each cal endar year.

(c) Adninistative Requirenents. MM RRG officers are required to
answer all official Navy correspondence. |If contacted they nust also
participate in NAVRESPERSCEN s annual |RR Mail Screening. MMRRG officers
must al so keep the Navy informed of current residence/muiling address. phone
nunber, marital and dependency status.

(d) Physical Examination Requirenents. MM RRG officers are
required to obtain a phvsical examination every 5 years. MM RRG officers must
notify COVNAVSURFRESFOR (N14) whenever there is a change in their physical
condition which may interfere with the performance of their Reserve
obl i gati ons.

(2) Moluntary Participation

(a) _Correspondence Courses. MM RRG officers are strongly
encouraged to participate in Navy correspondence courses.

(b) 1DT Participation Authorijzation MM RRG of ficers desiring to
acquire additional training and to obtain retirement points for a satisfactory
year, and whose sailing schedules pernit, may participate in IDT periods
voluntarily in a nonpay status with an appropriate Naval Reserve unit in the
officer's geographic location. The IPA issued by COWAVSURFRESFOR (N14),
authorizes the officer to participate in scheduled IDT periods with a specific
Naval Reserve unit for a period not to exceed 180 days.

(c) Professional Trainingg MM RRG officer attendance at desig-
nated merchant marine professional training courses in a civilian status
may be authorized for up to 35 retirement points, per year, for STCWrelated
training and 5 points for non-STCW related training, credit by
COVNAVSURFRESFOR  ( N14) .

(d) ADT. MM RRG officers are eligible to perform pay/nonpay ADT
under orders issued by COWAVPERSCOM for selection boards and the Naval War
Col l ege for Reserve courses. All Reserve officers are linited to 12 days of
paid training per fiscal/anniversary year in any conbination of AT/ ADT/ ADSW

b. MROCH and MVWR Sealift Support Billets. MVR, USNR officers in the
SELRES nust participate in one |IDT weekend per nmonth and conplete 2 weeks of
paid AT unless waived for a valid reason.
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10. NONPARTI Cl PATI ON

a. MW _USNR M dshi pnen. MVR, USNR M dshi pran who, while attending a
maritime academy, breach those sections of the MMR, USNR TSA (M dshi pman
Program) which correspond to the MARAD SOC will be reported to MARAD. MARAD
will nonminate the individual for involuntary active duty in an enlisted
status.

b. MVWR, USNR Officers

(1) MVR_USNR TSA (M dshipman Program). MVR, USNR officers, who
attended the federal maritine acadeny or who attended a state maritine acadeny
whil e receiving Student |ncentive Paynents (SIP), who do not satisfactorily
fulfill their comm ssioned service obligation will be reported to MARAD.

Since failure to serve as a conmi ssioned officer represents nonconpliance wth
a requirenent of the MARAD SOC, MARAD may nominate the officer for involuntary
active duty. If this is not practical, MARAD may take |egal action to have
the nonconpliant officer repay the Federal Government for their education.

The Navy may adm nistratively separate the officer fromthe naval service by
an adverse separation action.

(2) MVR_USNR TSA (NAVCRUIT 1131/4). MWR, USNR officers, conm ssioned

under the direct conmission program Wwho do not satisfactorily fulfill their
conmmi ssi oned service obligation, or whose nmerchant marine |icense expires,
will be retained in the IRR until their MSO is conpleted. After conpleting
their M5O, these officers will be nonminated by COWAVSURFRESFOR (N14) to
COWNAVPERSCOM Mbbi li zation Disposition Board. That board can reconmend
retention, transfer to the Standby Reserve, retirenment (if eligible), or

di schar ge.

(3) Ready Reserve Service Agreenent (NAVPERS 1200/1). MWR, USNR
officers participating voluntarily under a “Ready Reserve Service Agreenent”
(NAVPERS 1200/1), after conpleting their MSO, who do not perform satisfac-
torily, or whose nerchant marine |license expires, will be nom nated by
COWAVSURFRESFOR (N14) to the COWAVPERSCOM Mobilization Disposition Board.
That board can recommend retention, transfer to the Standby Reserve,
retirement (if eligible), or discharge.

11. MOBI LI ZATI ON. The policy for nobilization of MVR USNR officers is:

a. MM RRG

(1) Afloat. MM RRG officers enployed in a |icensed position at sea
aboard a United States flag vessel or a foreign flag vessel under “Effective
United States Control (EUSC)”, or between assignnents, will be mobilized only
if there is an urgent and specific need for their services. Their intended
role is to serve aboard United States nerchant ships in a civilian status.

As a result of their naval training, these officers will be qualified to serve
as naval liaison officers for their own vessels whenever naval and nerchant
ships interact.

(2) Ashore. MM RRG officers not serving at sea on nobilization day
may be nobilized to Navy commands as required to fulfill national emergency
requirenents.

b. MWROCH and MWR Sealift Support Billets. MVR, USNR of ficers in MVROCH
and MVR Sealift Support Billets are part of the SELRES and will be nobilized
to the gaining command of their respective Reserve unit as required.
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CHAPTER 4
MM RRG TRAINING / PCLICY / PROCEDURES

1. CENERAL. Training for MMRRG officers is designed to provide the

know edge required to operate merchant ships as naval and nilitary
auxiliaries. In addition to neeting the program objectives, officers wll
find the training received is beneficial to both Naval Reserve and Merchant
Marine career devel opnent, enhances professional abilities, and allows one to
concurrently earn Naval Reserve retirenent credit.

2. TRAINING OUTLI NE. MM RRG officers receive training in naval regulations,
naval operations (i.e., anphibious operations, convoy operations, naval

control of shipping, and underway replenishnent), danage control, and
firefighting. Additional training will include maritine related areas such as
MARAD National Shipping Authority and Mlitary Sealift Comrand operations.

This training serves as the basis for qualification to operate nerchant ships
as naval and military auxiliaries. Deck officers receive supplenentary
training in naval tactics, conmunications, and security procedures while

engi neering officers receive further training in naval repair and |ogistics.
Communi cation officers receive additional training in naval communications and
security procedures.

3. TIYPES OF TRAINING  Training for MMRRG officers is acconplished through
AT, professional training, correspondence courses, and |PA

4. DEFI NI TI ONS

a.  Shipboard. Training on Navy ships provides officers an understanding
of naval operations and allows them to conplete various qualifications. Since
the Navy has many different types and classes of ships, officers requesting
shi pboard AT may state their preferences in broad terns. These preferences
include the follow ng general ship category:

(1) Anmphi bious Warfare (anphibious assault ships, anphibious cargo
ships, tank |anding ships)

(2) Auxiliary (amunition ships, fleet oilers, ocean tugs,
refrigerated store ships, repair ships, salvage ships)

(3) Conbatant (cruisers, destroyers, frigates)
(4) USNA Sunmer YP Operations

NOTE: Type of Propulsion Plant (gas turbine, diesel, nuclear, steam turbine)

b. Schools. Many of the best training opportunities during AT will be
attendance at Navy schools. The Navy conducts hundreds of courses to properly
train their personnel. Typi cal schools of interest include:

(1) Afloat Safety O ficer

(2) Anmphibious Warfare Indoctrination and Planning
(3) Gas Turbine Operations for Reserve O ficers

(4) Mlitary Sealift Command Fundanental s

(5) National Defense University Courses

(6) National Sealift Training Course
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(7) Naval Control of Shipping Fundanental s

(8) Naval Liaison Oficer

(9) Naval Enbarked Advisory Team

(10) Naval War Col |l ege Courses

(11) Standard Tensioned Repl enishment Al ongside Methods Operator

(12) sStandards of Training, Certification, and Watch Keeping.

c. Ashore. AT assignment at various Navy shore installations. These
assignnents provide outstanding opportunities for observation and experience
in the nany facets of naval operations. Some of the assignnents include:

(1) Fleet Staffs

(2) Mlitary Sealift Command Staffs

(3) Naval Shipyards

(4) Naval Surface Force Staffs

(5) Port Services Ofices

(6) Shore Internediate Mintenance Activities

(7) Supervisors of Shipbuilding, Conversion, and Repair

d. Exercises. Training that ties together skills gained trough previous
school, afloat, and ashore AT s:

(1) Fleet Exercises

(2) MARAD Breakout

(3) MSC/NCSO Strategic Sealift

(4) US Naval War College War Ganes
5. AT _REQUI REMENTS. MM RRG officers nust perform 12 days of AT each
anni versary year unless waived by COWAVSURFRESFOR (N14). Failure to perform
AT or obtain a waiver will result in unsatisfactory participation. Perform ng
| ess than 12 days AT in an anniversary year will satisfy the annual require-

ment if an officer, through no fault of their own, is released from AT before
conpleting the mnimum 12 day requirement.

6. PAY/ NONPAY AT. Al MMRRG officers, except those in the Standby Reserve -
Active (USNR-S1), wll be ordered to AT in a pay status. MM RRG of ficers
desiring to performtraining in addition to their AT, called ADT, wll
normal |y be issued nonpay orders. Al Naval Reserve Oficers are limted to
12 days of paid orders annually in any conbination of AT/ ADT/ ADSW

7. AT WTH NAVY COMMANDS. AT is intended to provide MM RRG officers the
know edge required to operate nerchant ships as naval and nilitary

auxiliaries. Additionally, it is designed to provide support to the active
duty Navy. Wth these objectives in mnd, requests for AT with other
services, or for training not in conformance with these goals, wll not be
appr oved.

NOTE: A current list of AT Opportunities can be found on the MM RRG web site.
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8. CONFLICT OF | NTEREST. Reserve personnel released from AT/ ADT are
considered “former enployees.” They are prohibited from representing anyone
other than the United States in connection with matters in which the United
States is party or has an interest and in which they were involved or gained
know edge of while on AT/ ADT.

a. Reservists will not perform AT/ADT at an activity when their civilian
enpl oynent or financial interests and their AT/ADT may create a conflict of
interest situation. AT/ADT may not afford a Reservist access to privileged
i nformation which would be of particular econonic or business value to them or
their enpl oyer.

b. Civilian government enployees may not be ordered to AT/ADT in the sane
billet in which enployed as a civilian or in a billet which would be a
continuation of their civilian function at another |ocation. I'n addition,
they will not perform any AT/ADT in conjunction with or concurrently with the
performance of civilian travel orders issued by a governnent agency.

9. EMPLOYER NOTIFICATION. As a Naval Reservist required to perform 2 weeks
of AT each year, you have legal rights for mlitary |eave of absence from your
civilian enployer. Title 38, U S Code, Part Ill, chapter 43 gives protec—
tion to Reservists to ensure that their enployers grant thema mlitary |eave
of absence. | nportant aspects of this statute are:

a. It does not apply to Reservists enployed in a tenmporary position or in
a probationary status.

b. Seniority, status, vacation, and other benefits remain the same as if
the enpl oyee had remained continuously on the job.

¢c. The enployer may not discharge the enpl oyee because of nilitary
training duty.

d. The enployer may not require the enployee to count statutory nilitary
absence against earned vacation.

e. The enployer is NOT required to pay any portion of the enployee’s
salary during attendance at military training. However, many conpanies do pay
the difference between your nmilitary base pay and your salary.

(1) Along with these rights, you have sone responsibilities. These
i ncl ude:

(a) Informing your enployer in advance that you are scheduling
your AT.

(b) Returning to work at your next normal work schedule follow ng
conpl etion of your training duty.

(2) The National Committee for Enployer Support of the Guard and
Reserve (NCESGR), an agency of the Departnent of Defense, provides Reservists
and their enployers assistance in nmatters of enployer/enployee responsi-—
bilities. The NCESCR may be contacted at the address or the toll-free
t el ephone nunber |isted bel ow

National Committee for Enployer Support
of the Guard and Reserve

1555 Wlson Blvd - Suite 200

Arlington, VA 22209-2405

1- 800- 336- 4590

http://ww. ncesgr.osd. ml/resinf.htm
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NOTE: You as a Reservist can nonminate your enployer for a “My Boss is a
Patriot” award by going to the Wb page |isted above.

10. AT LOCATI ON, The location of your AT is an inportant consideration for
both you and the Naval Reserve. For personnel who reside in the United
States, the following policies apply:

a. CONUS AT Sites. Consi deration is given to your specific desires.
However, when identical schools and/or activities are on both coasts, AT wll
be assigned at the location on the nearest coast. COWAVRESFOR s policy is to
use the Mssissippi River as the dividing line for assignment to an East or
West Coast activity.

b. Overseas AT Sites. The only overseas AT that can be performed by
MM RRG officers is for participation in Navy exercises. For all overseas AT,
the officer nust conplete AntiTerrorism Force Protection Training with a
NAVPERS 1070/ 613 (page 13) service record entry before orders will be issued.

11. LI VI NG OVERSEAS AND PERFORM NG AT

a. MM RRG officers who reside overseas and live in the vicinity of an
overseas Navy installation may contact the local facility to obtain pernission
for performing AT at that site. Care nust be taken that no conflict exists
between the nenber’s position in host countries and their training in the
Naval Reserve. Additionally, Reservists holding diplomatic immunity cannot
perform AT/ ADT in countries in which they hold such imunity. If the above
conditions are nmet and the local activity approves, the MW Program Ofice
will issue orders.

b. MM RRG officers residing Qutside the Contental United States
(OQUTCONUS) will not perform AT/ADT in the United States if cost to the
governnent for international travel is involved, unless the AT involves
participation in a Naval Reserve exercise.

c. MM RRG officers who |ive overseas but maintain an address in the
United States can be issued AT orders from the United States address. These
orders will provide for round trip travel fromthe U S. address to the AT
site.

d. MM RRG officers residing OUTCONUS who are unable to conplete AT
through one of the neans outlined above should request an AT waiver.

12. AT LEAD TIMES. Requests for AT nust be subnmitted at |east 60 days in
advance. Overseas Exercises require a 90 days lead tine. These are the

m ni num | ead tines. Quotas for schools fill up rapidly and requests for
school AT may be denied due to a filled class even when the required lead tine
has been met. Accordingly, if you desire a school, you should subnmt your

request with as nuch advance notice as possible.
13. AT TRAVEL

a. General . The AT period is the total nunber of days indicated on your
orders, exclusive of travel tinme. Travel in connection with AT is based upon
constructive air travel tinme and is construed to mean the fastest, nost direct
neans of traveling frompoint A to point B.

(1) Travel will only be arranged from your hone of record to the AT
location and return hone. You are not authorized to nmake or change your
reservations when governnent arranged travel is involved.
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(2) If traveling via Privately Owmed Vehicle (POV), you will be paid
per-di emon the basis of constructive air tine frompoint Ato point B-lie.,
usually 1 day). Additionally, your nileage while driving POV wll be
deternmined frmofficial nileage tables and will be paid at a maximumup to
the cost of a Government Transportation Request (GIR) (i.e., an airline
ticket).

(3) Although sone travel nay be necessary between the hours of 0001
and 0600 due to the nature of AT (e.g., OUTCONUS, West to East Coast), every

effort will be made to avoid travel between those hours. ..

(4) Airline tickets issued by the Navy Passenger Transportation Ofice
(NAVPTO), New Oleans will not be altered. In unique cases, where necessity
dictates that tickets be altered, it should be noted that the original,
governnent provided ticket guaranteed seating and the renegotiated ticket does
not .

NOTE: Al eligible AT/ADT/IDTT airline reservations booked by NAVPTO will use
El ectronic Ticketing (E-ticket) vice paper ticket coupons.

b. Canstructive Travel
(1) If a reporting hour of 0730 is given and you cannot performthe
required travel during the period from 0600 to 0730, you will travel the day
before and be paid a constructive travel day.

(2) If you cannot return home prior to 2400 on the last day of AT, you
will travel the following day and be paid a constructive travel day.

c. Travel WMbdes

(1) There are three different travel nodes authorized when perform ng

AT:

(a) GTIR. A GIR is a governnent procured airline ticket. It is
the primary travel node in the ‘Naval Reserve and is mmandatory for all
QUTCONUS, Al aska, and Hawaii travel. In no case, are you authorized to

purchase vour own airline ticket.

(b) POV. Travel may be performed via your POV for your
convenience, Wwhen it is |ess expensive to have you drive vice flying (i.e.,
the AT site is within approximtely 250 to 300 niles), or when the AT is
performed at a site within local commuting distance of your residence, | ess
than 50 niles)

(c) No Cost Travel. This node is used when you request and
receive “Nonpay” orders.
(2)
node of travel, Travel nodes can only be changed as a result of Navy

operational commitnents (e.g., change in ship enbarkation/debarkation).

(3) Once a travel node is selected, you nmust execute it as arranged.
YOU WLL NOT BE REI MBURSED
EFEOR ANY TRAVEL EXPENSES.

EXAMPLE: You request to travel via POV. Before the comencenent of AT you
decide to fly and purchase your own airline ticket. In this case you will not
be reinmbursed for the airline ticket nor for the mileage authorized if you had
travel ed via POV.
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d. Travel Rei nbursenent

(1) Reinbursenent for travel via POV will not exceed the cost of a GIR
and during your travel you will receive basic pay and per diem based on
constructive travel time (e.g., as if you had flown - usually 1 day).

(2) If you comute from your home to the AT site each day, you will
receive a nmonetary allowance of 32.5 cents per nmle from your residence to the
AT site for the first and |last day of duty.

e. Arport Selection. When you select government arranged travel with

your AT, you will be asked for the name of the airport you desire to fly from
NAVPTO will attenpt to neet your request, but their regulations stipulate that
any airport within 50m | es of your home address can and will be assigned.

This is necessary to nmeet requirements mandated by contracts w th designated
governnent air carriers.

14, UNI FORM CODE OF M LITARY JUSTICE. While on AT and traveling to and from
AT, you are subject to the Uniform Code of MIlitary Justice. Failure to
report with your orders may result in disciplinary and/or admnistrative
action. Therefore, if for any reason (accident, sickness, energency, etc.)
you beconme stranded during your travel or are unable to report on tine, get
word to your reporting activity or the nearest Navy activity as soon as

possi bl e. You may al so | eave a nessage on the MVR Program Office answering
machine or notify the COWAVRESFOR Duty O fice (504-678-5313). Navy activ-
ities in the area where you are stranded can endorse your orders and notify
your AT site. Look in the tel ephone book under “U. S. CGovernment” for the Navy

listing. If a Naval facility is not nearby, go to any military facility for
assi st ance. If you can’t report to the unit you ve been assigned to, REPORT
TO SOVEONE.

15.  RENTAL CARS

a.  As a general rule, rental cars are not authorized when government
quarters and nessing are avail able. Further, rental cars are not authorized
when you travel via POV. Rental cars will’ only be authorized for transpor-
tation between your place of lodging and the active duty conmand when it is
determined that commercial transportation (i.e., taxi, bus, courtesy hotel
lino, etc.) is nore costly or not avail able. Gaining coremands are responsible
for providing a vehicle if one is required for you to performofficial duties
during the work day.

b. For extenuating circunstances, where advance authorization has not
been nade, the MVR Program Office is responsible for approving rental car
nodi fi cati ons when contacted by the gaining conmand.

16. PAY. As a Naval Reserve officer, your orders will direct you to report
to a specific command, on a particular date, by a specified tine. You are in
a pay status fromthe tinme you comence travel until you return home upon
conpl eting your AT (based on constructive travel tine). In addition to

rei mbursement for travel expenses, you will be paid base pay which is

det erm ned by your rank and your years of service and Basic Allowance for
Quarters (BAQ)/Basic Allowance for Subsistence (BAS). The anmount of BAQ is

determined by your family nenbers. Failure to keep the Navy informed of
changes in your marital status wll preclude you from obtaining the higher
“with famly menbers” rate. BAS is the sane for all officers regardl ess of

rank, years of service, or marital status. You are also eligible, depending
on previous mlitary service and how the AT is perfornmed, to additional pay as
fol | ows:
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a. Per Diem If your AT is perforned at a location such that you are
unable to commute each day from your home of record, the Navy will pay your
| odgi ng and neal costs whether you live in a Bachelor Oficer Quarters (BOQ
or in a local notel/hotel. In the case of BOQ you will be reinbursed for
the room char ges. In the case of a hotel, you will be reinbursed for cost
of the hotel room not to exceed an upper linmt established for that locality.
You nmust keep all lodging receipts to obtain reinbursenent. You do not need
to save neal receipts since you will receive a flat rate for neals for each
day.

b. Career Sea Pay. Oficers performing AT on board a Navy ship are
eligible for sea pay if they have conpleted 3 years of shipboard duty on a
U.S Navy vessel.

17. TEMPORARY ADDI TIONAL DUTY (TAD). Once you report to your AT site, the
comrand may send you to additional |ocations to perform duties. Fundi ng for
the TAD orders is provided by the gaining command not COVNAVSURFRESFOR (N14).

18. APPLI CATI ON PROCEDURES
a. Once you decide when and where you would like to do your AT, contact

the Reserve coordinator at the gaining command and request availability of
your desired dates. Once you have coordinated your AT with the gaining
command, you nust contact the MVR Program O fice COWAVSURFRESFOR (N14) for
conpl etion of your AT application. The Program Ofice is open Mnday through
Friday - 0700 to 1530 Central Time. Voice nmil is available for nessages
during nonworking hours. The Program Office staff will work to natch your
preferences to the training curriculumpath and to the billets avail able.
The Program Ofice tel ephone nunbers are:

1-800-535-2580 (Wthin the United States)

1-504-678-5333  (Commerci al)

678-5333 (Defense Switched Network (DSN))
b. When you call the Program Ofice, an AT Coordinator will request the

following information to conplete the “Annual Training Request” form by
t el ephone:

(1) Social Security Number (SSN)

(2) Nanme (Last, First, Mddle)

(3) Rank and Designator

(4) Address

(5) Tel ephone (Hone and Work)

(6) Family Member Status

(7) License and Sailing Status

(8) Last Physical Exanmination/H YV Test/Height/Wight

(99 First and Second AT Choices — Date and Location

(10) Travel Mbde
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19. PROCESSI NG

a. After receiving an application, COVWNAVSURFRESFOR (N14) will review
the application and attenpt to obtain the AT assignment as follows:

(1) Requests for Navy schools will be sent to COVWNAVRESFOR (N33),
Formal School Training Quotas Branch for assignment of available quotas.

(2) Process other AT applications as requested.

NOTE :  Verify with the MW Program Office 2 weeks after you have sent your
initial request to see if your request was approved. W wll try to contact
you as soon as we get a disapproval or a problem devel ops so that you wll
have plenty of time to reschedul e your AT.

b. Upon conpleting the processing of approved AT requests, the MWR
Program O fice will:

(1) Mail the AT orders, airline tickets, if applicable, and a copy of
the “Dependency Application/Record of Enmergency Data” (NAVPERS 1070/602) to
the address furnished by the officer requesting the AT.

(2) Mail or fax a copy of the AT orders to the gaining conmand.

(3) Submt security clearance verification to the gaining conmand,
when required.

d. Special Information. Qur goal is to have your tickets and orders to
you 30 days before the departure date provided your request was submitted
with sufficient lead tine. If your orders have not arrived 30 days before
your AT start date, call the office for a status update. At the very |atest
your orders and tickets should arrive at least 1 week before departure.

20. UPON RECEI PT OF YOUR ORDERS

a. Oders. Verify your orders for correctness of data, reporting
instructions, and travel. If there are any discrepancies, contact the MWR
Program Ofice. You can obtain an approxi mation of your pay while on AT by
reviewing the “Accounting Data” paragraph of your orders. Attachnment A to
this chapter is a sanple AT order. The last columm of accounting data shows
the projected pay. The lines of data represent the follow ng:

AA - Basic Pay and All owances
AB — Travel
AC — Per Diem
AD - Deductions for Taxes
21. ORDER MODI FI CATI ONS
a. Acceptable reasons for nodification requests are as follows:
(1) Unpredictable circunstances (e.g., a need for a rental car)
(2) Change in enbark/debark |ocation

(3) Legitinmate personal history changes in your status (e.g., change
inrank, marital status, etc.)

(4) Errors in orders

b. AT order nodifications must be submtted inmmediately. Request s
received nore than 30 days after AT is conpleted may be di sapproved.
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¢c. Requests to nodify travel codes will not be approved unless
operational in nature (e.g., change in enbark/debark).

d. Rental car modifications will only be approved if the gaining conmand
determines berthing is not available and local bus or taxi service is not
cost effective.

22. SUPPLEMENTAL PAY CLAI M5

a. The need for a Supplenental Pay Cl aimarises when:

(1) An officer has been pronoted, but the pronmotion is not reflected
on the orders.

(2) An officer has narried, but no fam |y nenbers are reflected on
t he Page 2.

(3) Rental car or required travel node nodifications are not received
before conpleting AT.

(4) A disbursing office makes a m stake.

b. Most of these circunstances can be avoided but when they happen, this
is how to proceed:

(1) Collect the docunments to support your claim (e.g., orders, order
nodi fications, airline tickets, hotel receipts, etc.)

(2) Conplete either form DD 1351-2 (Travel Voucher) or DD 1351-3
(Statenent of Actual Expenses), or both.

(3) Wite a letter explaining the circunstances.

(4) Mail all of the above to the disbursing office which handles the
records for the command where you performed AT. The address is shown on your
AT orders.

NOTE: Save |egible copies of all the above.
23.  CANCELLI NG ORDERS

a. General Orders to perform AT, when issued, are a commitment. The
only justifiable reason to fail to execute orders is energency circunstances
beyond the nenber’s control.

b. Procedures

(1) Notify the MWR Program Ofice in witing with supporting
docunentation (i.e., letter from your enployer, nmnedical docunents).

(2) Once your witten request for cancellation is approved, within 10
days, return original orders, transportation documents, and ticket.

(3) Reschedul e your AT as soon as possible or subnmt an AT waiver.
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ATTACHVENT A
SAMPLE COPY - AT ORDERS

DEPARTMENT OF THE NAVY
NAVAL SURFACE RESERVE FORCE
NEW ORLEANS LA 70142-5450
31 DEC 1997

FROM: COMMANDER, NAVAL SURFACE RESERVE FORCE

TO: LT JOHEN PAUL JONES USNR 123-45-6789/1625
123 DOCK STREET
DOYLESTOWN PA 98765-4321

SUBJ: COMNAVRESFOR SDN: P0007298RT00481
DUTY IN CONNECTION WITH AT

REF : (A) SEC 270, 271, OR 511, TITLE 10 USC
(B) PUBLIC LAW 92426

BY THE AUTHORITY IN REFERENCE (A) OR (B) YOU ARE HEREBY ORDERED TO
PROCEED AND REPORT AS DIRECTED BELOW FOR A PERIOD OF 012 DAYS TO
PERFORM AT WITH PAY, PLUS 1 TRAVEL DAY.

REPORT NOT LATER THAN 0730 ON 23 FEB 1998 EDA: 23 FEB 1998
TO: SUPERVISOR OF SHIPBUILDING
CONVERSION AND REPAIR, USN IC: 62786

574 WASEINGTON STREET
BATH, ME 04530
FOR AT
PERSONNEL ACCOUNTING SUPPORT: PSD BRUNSWICK UIC: 43343
@ 1998 DEZTACH.

UPON COMPLETION AT AND WEHEN DIRECTED ON

------ ACCOUNTNG DPATA-—-—=-—-
AA 1781405.7220 000 00072 O 06888 2D T00481 000072871520 00017981C
AD 1781405.7220 000 00072 O 2D TO00481 00007287152X 00001068C
A3 178B1405.7220 000 00072 O 85 2D TO00481 000072874520 00001520{
AC 1781405.7220 000 00072 O 6 2D TO00481 000072874521 00014880¢
AC 1781405.7220 000 0007 66 1K T00481 000072874521 ADVANCE AMT
TOTAL PAID LUMP SUM LEAVE S
ALL COST OF PAY AND ALLOW.
PAY GRADE/PEBD: 03 /19
CS?: 00 Y 00 M 00 D
FLIGHT PAY AUTHORIZED:

PAGE 1 OF 2

FOR OFFICIAL USE ONLY - PRIVACY ACT PROTECTED

If received in error, please contact the sender.

Att achment
A-4-1 to Chapter
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SDN: ©PO0007298RT00481
UTILIZATION OF GOVERNMENT QUARTERS AND MESSING REQUIRED WHERE AVAILABLE.
NN

FAILURE TO COMPLY WITH THESE ORDERS WITHOUT PRIOR CANCELLATION BY COMPETENT
AUTHORITY MAY RESULT IN DISCIPLINARY ACTION AND/OR ADMINISTRATIVE ACTION
AFFECTING YOUR STATUS IN THE NAVAL RESERVE.

YOU WILL BE IN A DUTY STATUS FOR THE NUMBER OF DAYS OF AT THAT IS
PERFORMED PLUS THE TIME NECESSARY TO TRAVEL TO AND FROM YOUR DUTY STATION
NOT IN EXCESS OF THE ALLOWABLE CONSTRUCTIVE TIMES AS PRESCRIBED IN JOINT
TRAVEL REGULATIONS. WHILE IN A DUTY STATUS YOU ARE SUBJECT TO THE UNIFORM

AT ALTY TMADUT TTTOTT/‘:‘

CODE OF MILITARY JuSTICE.

TRAVEL VIA POV FOR MEMBER'S CONVENIENCE AUTHORIZED EVEN THOUGH NOT MORE
ADVANTAGEOUS TO THE GOVERNMENT. IF POV IS USED, MALT AND PER DIEM ARE PAYABLE
IAW JFTR VOLUME 1, PARA U3310; REIMBURSEMENT WILL NOT EXCEED THE COST HAD
GOVERNMENT PROCURED TRANSPORTATION BEEN USED. IF YOU DO NOT TRAVEL BY POV,
TRAVEL  VIA GTR IS DIRECTED; CONTACT YOUR RESERVE ACTIVITY. IF YOU

PROCURE COMMERCIAIL TRANSPORTATION AT PERSONAL EXPENSE, REIMBURSEMENT

IS PROHIBITED, UNLESS NAVPTO NEW ORLEANS CERTIFIES THAT A GTR WAS NOT
AVAILABLE (JFTR, VOLUME 1, PARA U3115-A APPLIES). ,

“MT.CHANT MARINE RESERVE (MMR) OFFICER TRAINING ENCOM ES A BROAD
RA.ZEZ OF NAVAL OPERATIONAL AND ADMINISTRATIVE PROCED TRAINING
GOALS FOR THIS MMR OFFICER, WHILE ASSIGNED TO YOUR MMAND, INCLUDE
FAMILIARIZATION WITH YOUR COMMAND’S ORGANIZATION, ATIONS AND
ADMINISTRATION. POC: DSN 363-5333/1-800-535-258 PROGRAM OFFICE.
INJURY OR ILLNESS THAT WOULD PROHIBIT,HAMPER O TEE EXZCUTION
OF THEESE ORDERS MUST BE REZPORTED TO THE MEDIGAL DLEPAR T
REPRESENTATIVE FOR DETERMINATION OF PHYSICAL \QUALIFICATION PRIOR TO

EXECUTION. A
TCN S20-0298-013-218. A )

JUSTIFIABLE ITINERARY CHANGES BEFORE CO ENT OF TRAVEL ARE TO BE

DIRECTED TO YOUR NAVAL RESERVE ACTIVIZY. \J¥ ANY PROBLEMS ARISE AFTER
COMMENCEMENT OF YOUR TRAVEL . . . §§gp . . AFTER COMMENCEMENT OF TRAVEL,
CONTACT THE COMNAVRESFOR N16 TRAVE ELOR BY DIALING 1-800-269-8998. WHEN

PROMPTED, ENTER PAGER NUMBER 547=&4 AND ON INSTRUCTION, ACCURATELY ENTER
YOUR ENTIRE RETURN TELEPHONE CLUDING AREA CODE. TEE COMNAVRESFOR

COUNSELOR WILL RETURN YOUR CAL

===-=-CORE TOL TNFORMATION--===~
NR COMNAVRESFOR o SUPSHP BATH ME
PERSUPPDET NOLA PSD BRUNSWICK

| SSU NG OFFI CER

PAGE 20F 2
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CHAPTER 5
AT WAI VERS
1. CGENERAL

a. Al MMRRG officers are required to perform 2 weeks of AT with pay
each anniversary/FY unless waived by COWAVSURFRESFOR (N14). Shoul d you find

that you will be unable to fulfill your AT obligation, you nust request a
wai ver, in advance.
b. Wiivers are not an excuse for neglect or procrastination. Failure to

schedul e AT sufficiently in advance before conpleting your anniversary year is
not an acceptable reason for a waiver.

c. Wiivers are granted for the follow ng reasons:

(1) Extensive sailing time (e.g., 8 or nmore nonths per year which does
not pernit the scheduling/performance of AT).

(2) Work conflict.

(3) Medical or personal hardship.

(4) Depletion of COWAVSURFRESFOR (N14) funds for the FY.
(5) O her extenuating circunstances.

d. Except for unusual circunstances, no nore than two consecutive waivers
will be granted.

2. PROCEDURES

a. AT Waivers should be subnmitted within 3 nonths before the end of an
anni versary vyear to allow performance of AT, should the request be
di sapproved.

b. Wivers nmust be submitted in witing to COWAVSURFRESFOR (N14) and

provi de specific details regarding the waiver request. Subst anti ating
docunentation nust also be submitted. (e.g., discharges, letter from enpl oyer
or doctor). A sanmple waiver letter is shown in attachment A to this chapter.

3. PROCESSI NG Upon receipt of an AT waiver request, COVWNAVSURFRESFOR (N14)
will either approve or disapprove the request based on the documentation
provided or fiscal constraints.

a. Approved AT waivers satisfy the AT requirenment for the year requested.
MM RRG Oficers are not required to extend their nandatory participation
(i.e., the first 6 years) to nmake up the waived AT.

bh. AT retirement points are not credited when AT is waived. An approved
wai ver does not change the requirement to earn a mninmum of 50 retirenment
poi nts per anniversary year to achieve a year of qualifying service creditable
toward Reserve retirement with pay at age 60.

c. Per sonnel whose wai ver requests are di sapproved nust perform AT or be
considered in nonconpliance with their Training and Service Agreement.
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ATTACHVENT A

SAMPLE COPY - AT WAl VER REQUEST

4 Mar 98

From LT John P. Jones, USNR-R, 123-45-6789/1625,
123 Dock Street, Doyl estown, PA 98765-4321
To: Commander, Naval Surface Reserve Force (N14)

Subj : REQUEST FOR ANNUAL TRAI NI NG (AT) WAIVER
Ref : (a) STS 09B-0001B
Encl : (1) USCG Certificates of Discharge

1. Per reference (a), this letter is witten to request a waiver of ny AT
obligation for the anniversary year ending 16 June 1997. This request is due
to nmy extensive sailing tine which has precluded ne from scheduling ny AT.

2. | am presently enployed as a permanent Second Mate with Southern Cross

Shi ppi ng Conpany. Encl osure (1) are ny discharge certificates indicating over
8 nonths of sailing time since ny last anniversary date. Furthernore, | am
currently assigned to M Aries and will not be detached until 16 May 1998.

3. Should you have any questions, | may be contacted through the follow ng
addr ess/t el ephone nunber:

MV Aries

c/o Southern Cross Shipping Conpany
4400 Any Street

City, State 12345-6789

(123) 456- 7890

J. P. JONES

Attachnent A
A-5-1 to Chapter 5



119 nn 100G
COWNAVSURFRESFOR P1534. 1 ’
CHAPTER 6
| DT PARTI Cl PATI ON AUTHORI ZATI ON
1. | DT PARTI Cl PATI ON AUTHORI ZATI ON (1 PA). MM RRG officers, when not sailing,

who desire additional training and retirement points may participate in |DT
periods (i.e., drills) voluntarily for nonpay with appropriate Navy SELRES

units or active duty navy units. You will find that this is the nmost con-
veni ent way of achieving the additional points required for a satisfactory
retirement year. (One retirenent point per 4 hour period.)

2. | PA APPLI CATI ON PROCEDURES

a. I ndi vi dual officers nmust first contact a |local Naval Reserve activity
and obtain authorization to participate fromthe Reserve activity commandi ng
officer and the specific Reserve unit commanding officer or representative.
Units recommended for affiliation are found in chapter 2-11 of this publi-
cation. The conmandi ng of ficer may not be familiar with | PA orders, but they
do understand nonpay drills.

b. After securing permission to performIPA with a unit, the officer nust
contact COWAVSURFRESFOR (N14) and provide the following information:

(1) Nane of the Reserve activity where the unit is |ocated.

(2) Name of the unit and unit’'s Unit ldentification Code (U C) or
Reserve Unit ldentification Code (RU C) nunber.

(3) Inclusive dates of the period desired to participate.

NOTE:  Avail able for |PA orders, but not AT, is the U S. Navy Sea Cadet
Program

3. | SSUI NG AN | PA. Upon receipt of a request for an | PA, the MVR Program
Ofice will prepare an | PA (NAVSURFRES 1570/ 13) (attachment A to this

chapter). The original |PAwll be sent to the officer and copies of the |IPA
will be forwarded to the comuandi ng officer of the parent Reserve activity and
the designated Naval Reserve unit.

4. 1 DT PARTICl PATI ON REPORTI NG AND TERM NATI ON. Participation of a MM RRG
officer in a nonpay IDT status with a Naval Reserve unit is voluntary and wll
be terminated at the individual officer’s request and, in all cases, within
180 days after the |IPA was issued. Oficers can request a followon | PA
shoul d they desire. Upon ternmination of the officer’s participation:

a. A fitness report will be prepared by the commandi ng officer of the
Naval Reserve unit, provided that the officer participated consecutively with
the unit for a period of 90 days or nore.

b. The commandi ng officer of the Naval Reserve unit will also conplete
the first endorsenent to the | PA indicating the dates and nunber of drill
periods which the officer took part, whether or not a fitness report was
submitted, and the commanding officer will siagn the |PA orders.

c. Upon conpletion of the first endorsenent to the IPA the IPAwll be
delivered to the officer. The MM RRG officer is responsible for sending the
ORI G NAL copy of the endorsed |PA to COWNAVSURFRESFOR (N14). Again, as wth
all naval correspondence, keep a legible copy for your records.
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IDT PARTICIPATION AUTHORIZATION (IPA) COMNAVSURFRESFORINST  1534.1A

1570
Date:

From: Commander, Naval Surface Reserve Farce

To:
Y
(Rank/Name/SSN/Desig/Address) =
- P
Subj: IDT PARTICIPATION AUTHORIZATION (IPA)
Ref: (a) Your ‘C\,

(b) COMNAVSURFRESFORINST 1534.1A
1. As requested by reference (a), and per reference (b), you are autr@ed to report to:

UNIT: NR

CITY :

=
for the performance of Inactive Duty Traiming (IDT) peﬁbﬂs in a nonpay status. As a member of the Merchant Marine
individual Ready Reserve Group, your participation in IDT periods scheduled by the above unit is only authorized, not
directed, and wiil invoive no expense to fe goyernment. Whiie in a duty status, you are subject to the Uniform Code
of Military Justice.

2. This authorization is effective until , provided your participation in scheduled IDT
periods is consecutive and remains un en by your professional sea service.

3. Your service and health rec@ég will be retained at Naval Reserve personnel Center, New Orleans, Louisiana.

4. After each IDT weekz\ IDT periods attended will be recorded on the reverse side if this form and a copy
provided to the supportis®\Reserve activly.

Q
8D
By diregtion
FOR OFFICIAL USE ONLY - PRIVACY ACT PROTECTED
If lecenved in error, please contact the sender
OFJ i 10: BB ‘
NAVRESCEN
NR
NAVSURFRES 1570/13 (Rev 10-96) At t achr’rent A

A-6-1 to Chapter 6
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COMNAVSURFRESFORINST

IDT PARTICIPATION AUTHORIZATION (IPA)

1534.1A

1570
Date:
FIRST ENDORSEMENT
From: Commanding Officer, NR
To:
(Rank/Name/SSN/Desig/Address) <7
\\‘:
Subj: IDT PARTICIPATION AUTHORIZATION (IPA) =
1. You satisfactorily participated in IDT periods with this unit as follows: P
IDT @T
DATE PERIOD NAME DATE PERIOD NAME
C
E
T
I
fD
M
—_— =
Vi
VY

S

2. Your IDT panrticipation with this unit was for a period of:

1. . . L : C L .
LI less than 90 consecutive days and a regular fitness report was not submitted.

]

Commander, Naval Surface Reserve Force (N14), 4400 Dauphine Street, New Oreans, LA 70146-5100.

3. Following execution of this IDT Participatidn Authorization, return one copy with completed endorsement to:

NAYSURFR 1570/13 {Rev_10-96)
tachment A

L o B N e e
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CHAPTER 7
RETI REMENT CREDI T FOR PROFESSI ONAL TRAI NI NG

1. GENERAL. The Professional Training option provides retirement point
credit for professional training courses/sea service as a civilian when the
instruction/service enhances your value to the Naval Reserve. There are two
ways to obtain retirement points for professional training:

a. Director of Naval Reserve (N095) letter “Authorization of Retirenent
Points for United States Naval Reserve, Merchant Marine Reserve Oficers” of
10 July 1998 authorizes 1 drill point per 4-hour period in any conbination to
a mexi mum of 35 retirement points per anniversary year for:

(1) Standards of Training, Certification of Watch Keeping (STCW
required courses per 46 CFR 10.209. Copy of Course Conpletion Certificate(s)
and STCW Endorsenent Letter are required.

(2) Sea service or courses used to upgrade or renew USCG Unlinited
(Tonnage/ Hor sepower) Merchant Marine License. Copy of sea service
di scharge(s) and upgrade nerchant nmarine license are required.

(3) SELRES as well as MM RRG officers may obtain retirement points per
this letter. Retirenent points are only good for course/sea service after

10 July 1998.

b. BUPERSI NST 1001.39C, Administrative Procedures for Naval Reservists on
Inactive Duty, authorizes 1 retirement point per day upto a maxi mum of 5
retirement points per anniversary year for professional (non-STCW training.

2. PROCEDURES. MM RRG of ficers requesting retirenent point credit nust
subnmit their request in witing to COWAVSURFRESFOR (N14) in the format of
attachnment A to this chapter. The request nust contain:

a. A copy of course conpletion certificate(s) certifying course
attendance and, if applicable, a copy of the STCW Endorsement Letter,

b. A copy of sea service discharge(s) and/or course conpletion
certificate(s) with copy of upgraded/renewed USCG Merchant Marine License.

c. I ncl usive dates attended.

d. Total nunmber of days attended.

e. Course title/description.
3. PO NT CREDI TI NG Courses and/or sea service nust have been conpleted
while holding a nerchant marine designator (16XX). The Assistant for Merchant

Marine and Maritime Affairs (N42E) is designated as approval authority for
MWR, USNR courses and training facilities accepted as conpliant with this

pol i cy.
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ATTACHMVENT A

SAMPLE COPY - REQUEST LETTER FOR RETI REMENT PO NT CREDI T
FOR PROFESSI ONAL TRAI NI NG

Dat e
From
Rank, Full Name, SSN, Designator
Mai | i ng Address
(_) C ) @
Hone Phone Work Phone Enai |
To: Commander, Naval Surface Reserve Force (N14)

Subj : REQUEST FOR RETI REMENT PO NT CREDIT FOR MVR, USNR TRAI NI NG

Ref : (a) BUPERSI NST 1001.39C
(b) OPNAV Itr 1800 Ser N095/8U569508 of 10 Jul 98

Encl (1) Course Conpletion Certificates(s) and endorsed STCW Letter
(2) USCG Sea Service Discharge(s) and Copy of Renewed/ Upgraded License
(3) Course Conpletion Certificate for “other” Professional Training

1. Under references (a) and (b), 1 point per 4 hour drill”” period is allowed
in any conbination not to exceed 35 points per anniversary year. In addition
under reference (a), 1 point per day for other professional training is
allowed not to exceed 5 points per anniversary year.

2. | respectfully request retirement point credit for attendance at the
following Merchant Marine Reserve, U S Naval Reserve Training:

NUMBER COURSE/ | PA' ORDERS/
DATES DRI LLS SH P/NR UNI'T DESCRI PTI ON

3. Enclosure(s) (1), (2 and/or (3) certify my attendance.

Very Respectfully,

(Signature)

Attachment A
A 7-1 to Chapter 7
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CHAPTER 8
CORRESPONDENCE COURSES NONRESI DENT PROFESSI ONAL M LI TARY EDUCATI ON

1. CGENERAL. MM RRG officers are encouraged to enroll in Nonresident Training
Courses (NRTC). Since the mandatory participation requirenents of the MWR
Program do not provide sufficient points for a qualifying year for retirenent,
you will find that conpleting correspondence courses provide a way of
achieving the additional points required. You will find that several of these
courses serve as good preparation for |icense upgrade. Sel ection boards | ook
favorabl e at conpleted applicable correspondence courses.

2. UNCLASSI FI ED CORRESPONDENCE COURSES. All navy correspondence courses for
the Navy IRR personnel are adm nistered and graded through NETPDTC (N3216),
Pensacol a. MM RRG officers may enroll in unclassified correspondence courses
under the follow ng procedures:

a. Applicant conpletes Correspondence Course Enrollnment Application/
Change Request (NAVEDTRA 1510/1) form and returns it to NETPDTC. Students may
enroll in four courses at a tine. Conput er processing prohibits the use of
phot ocopi es of enrollnment forms and will reject course enrollnent in nmore then
4 courses at a tine. Wien requested, NETPDTC provides applicants wth updated
course list, and sufficient enrollment forms for 1 year period.

b. NETPDTC processes enrollnment form and mails course material to nenber.
Al course material is shipped via Special Fourth Cass Rate. Expect a 2-6
week delay to receive course material. Enrollment fornms are only processed
once a week, on Thursday.

c. Menber conpletes course and returns Correspondence Course Standard
Answer Sheet, NAVEDTRA 1510/4 (03-94) to NETPDTC for grading. The course
nunber that should appear on the answer sheet is the NAVEDTRA nunber at the
top of the cover page of the question book. The student is responsible for
conpleting one assignnent per nonth per course. Phot ocopi es of answer sheets
(NAVEDTRA 1510/4) will not be processed since all answer sheets are conputer
gr aded. Answer sheets will only be processed once a week on Wdnesdays.
Conventional Type answer sheets included in the assignment books cannot be
processed by NETPDTC. This type of answer sheets will be returned
unprocessed. Again, as with all Naval correspondence, keep a copy until you
receive a letter of course conpletion.

d. NETPDTC grades answer sheets and provides conpletion certificate to
the menber and notifies NAVRESPERCEN, New Ol eans by conmputer tape on the 10th
of each nmonth for the preceding nmonth for retirenment point maintenance and
t racki ng. Shoul d you desire NAVRESPERSCEN to be notified sooner you shoul d

provide a copy of your conpletion letter to NAVRESPERCEN.
NOTE: ALL CORRESPONDENCE RECEIVED BY NETPDTC MJUST HAVE SOCI AL SECURI TY NUMBER.

3. PLANNI NG YOUR COURSE. I RR Menbers nust plan their course ordering well in
advance. Now that NETPDTC is printing course material as they are ordered,
delays in printing and shipping during heavy printing times and can take up to
4 weeks to be printed. This delay can be caused by the nunber of enlisted
advancenent exans being printed with a higher priority than correspondence
course publications. Menbers should order their materials and be working on
them at the beginning of the anniversary year instead of waiting to the end

of their year. NETPDTC cannot guarantee pronpt service during heavy printing
peri ods.

a. Revi sed Course Point WArning. Nurmber of retirement points can change
on a revised course. If you receive a course with the sane name but different
course nunber than what you ordered, check the question and answer booklet for
the retirement point total.

8-1
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b. Duplicate Course Credit. If you have previously conpleted a course,
you cannot enroll and receive credit again unless the course has undergone a
maj or revision. Al'l questions concerning courses should be directed to
NETPDTC.

c. Course Conpletion. To maintain satisfactory enrollnent you mnust
submt at | east one assignment per nmonth for each course you are enrolled. No
notivation or disenrollment letters will be issued. If answer sheets are not
received by NETPDTC within 8 nonths from the date of enrollnment you will be
disenrolled without notification.

d. Conpletion Dates. Conpletion letters are dated the date the |ast
assignnment for a unit is processed by the conputer. The student is respon—
sible for ensuring course answer sheets are submitted in time for grading,
processing, and posting before the end of their anniversary year. To satisfy
this requirement, all assignnents should be received at NETPDTC at |east 30
days prior to expiration of the anniversary year. The use of express nail
service is encouraged to reduce short lead tines before the anniversary year
expires. NETPDTC wi ||l not back date the conpletion dates for answer sheets
received after the anniversary date.

e. Di sposal of Course Publications. Do not return course publications to
NETPDTC. Only return course answer sheets.

f.  NAVEDTRA Forns. Conputer processing prohibits the use of photocopies
of enrollment forns and answer sheets. Using any form other then original
Correspondence Course Enrollnment Application/Change Request, NAVEDTRA 1510/1
(12-90) and Correspondence Course Standard Answer Sheet, NAVEDTRA 1510/ 4
(03-94) will result in delays, errors, and other problens.

. Foreign Country Address. All course naterial is shipped Special
Fourth Class Rate which results in a substantial delay between shipping and
receiving to foreign countries. Reconmend you provide a state-side address
and have famly, friend, or mail service forward to you via first class mil.

4. NETPDTC CORRESPONDENCE COURSE ADM NI STRATION PO NTS OF CONTRACT. |If
further assistance is required, wite or call NETPDTC. Wen corresponding,
provide full nanme, address, rank, status, social security nunmber, and course
nunber from the question book. NETPDTC Correspondence Course Adm nistration
Section working hours are from 0700-1530 (central time) Monday through Friday.

NOTE: Make sure the NETPDTC operator understands that you are attached to
COWAVSURFRESFOR  (N14), Merchant Marine 1ndividual Ready Reserve G oup.

ADDRESS:
Commandi ng O ficer, NETPDTC (N3216)
6490 Saufley Field Rd
Pensacola, FL 32559-5000

EXPRESS MAI L ADDRESS:
Conmmandi ng O ficer, NETPDTC (N3216)
6490 Saufley Field Rd
Pensacola, FL 32509-5237

PHONE NUMBERS:

(850) 452-1511/1859
DSN 922-1511/ 1859

8-2
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ATTACHVENT A

PO NT OF CONTACT FOR CORRESPONDENCE AND NONRESI DENT COURSES FOR VARI QUS
SERVI CE SCHOOLS — WAR COLLEGES/ COMWAND AND STAFF COLLEGES

1. War Colleges are senior courses;, Reserve officers 05 and senior are
eligible. Navy doesn’t have a senior correspondence or nonresident sem nar
cour se.

2. Command and Staff Colleges are internediate courses; Reserve officers O4
and senior are eligible.

3. United States Air Force (USAF) Squadron Oficers School and United States
Marine Corps (USMC) Anphibious Warfare School are junior courses; Reserve
officers 03 and senior are eligible. The Arny course is not open to other
services and the Navy has no equival ent.

4. United Nations has a correspondence course program These courses involve
out of pocket expenses. The U.S. Arny Awards Correspondence Course Program
(ACCP) credit hours. COWAVSURFRESFOR (N14) will recommend the sane nunber of
retirenent points to NAVRESPERSCEN for MM RRG officer retirenent points for
correspondence courses conpl eted.

NAVY (Naval Command and Staff Course)

Presi dent

Code 1G

Naval War College (College of Continuing Education)
686 Cushing Road

Newport, R 02841- 1207

http://ww. usnwe. edu/ nwe/ cce/ nonresi d. ht m

Cor r espondence: 401-841- 2135

Nonr esi dent Seni nar: 401- 841- 6519

Sem nar Locati ons: G eat Lakes, Illinois Norfol k, Virginia
Annapol is, Maryl and Jacksonville, Florida Pear| Harbor, Hawai i

At hens, Georgia Ki ngs Bay, GCeorgia Pat uxent River, Maryland
Dahl gren, Virginia Monterey, California Pensacol a, Florida
Everett, WAshi ngton New Orleans, Louisiana San Diego, California
Fort Meade, Maryl and Newport, Rhode Island Washi ngton, DC

MARI NE CORPS

USMC Conmmand and Staff College Distance Education Program (CSCDEP)
CCD (CAOCCE)

MCCDC

2042 Broadway Street

Quantico, VA 22134

703-784- 4324

http://138.156. 203. 52/ cce/ cschone. ht m

Director of Programs (Distance Learning) Anphibious Warfare School
CCE (C40 CCE)

MCCDC

2042 Broadway Street

Quantico, VA 22134

703-784-4324

http://138.156. 203. 52/ cce/ awsphl. ht m

Attachnment A
A-8-1 to Chapter 8
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ARMY

Conmmandant

US Arny War Coll ege

ATTN: Department of Continuing Education

Carlisle Barracks, PA 17013-5243

1- 800- 453- 0992 extension 3510
http://carlisle-ww.army.ml/usawc/ dcshone/ dcspageo. ht m

COMMAND AND GENERAL STAFF COLLEGE

US Arny Conmand and General Staff College, Director of Nonresident Studies
Ei senhower Hall, Building 120, Room 273N

250 G bbon Avenue

Fort Leavenworth, KS 66027-2314

(913) 758-3343

http://ww«+cgsc.arny.m|/nrs/index. htm

Al R FORCE

Air War Col | ege/ Nonresi dent Studies
Education Support Branch

325 Chennault Gircle

Maxwel | AFB, AL 36112-6427
(334)953-5741; extension 7755
http://ww. au. af . mi | /au/ anmcns. ht m

Air Command and Staff College
Extension Course Institute

50 South Turner Boulevard
Maxwel | AFB, AL 36118-5643
334-416- 4536

http://ww. acsc. au. af . mi |/

USAF Squadron O ficers School
SOS Program Branch (SCS/ DCX)
125 Chennault Circle

Maxwel | AFB, AL 36112-6430
334-953- 2334

http://ww. au. af . m | / au/ sos/

UNI TED NATI ONS

UN Institute for Training and Research Program of Correspondence |nstruction
(UNITAR POCl) in Peace—keeping Operations

Box 20475

Dag Hanmarskjold Center

New York, NY 10017-20475

hj | ang@ acst af f . wn edu

htt p://ww. wm edu/ unpeacek/ i ndex. ht m

Exanpl e of UNITAR POCI correspondence courses offered are:

Conmandi ng UN Peace- keepi ng Operations-18 points

Principles for the Conduct of Peace Supporting Operations-10 points

Logi stical Support of UN Peacekeeping Operations-12 points

Serving as a UN Mlitary Observer-15 points

Hi story of UN Peacekeeping Operations During the Cold War Period 1945 to 1987-
28 points

Attachment A
to Chapter 38 A-8-2
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CHAPTER 9
OFFI Cl AL RECORDS / PROMOTI ON / CAREER PLANNI NG

1. OFFI Cl AL RECORDS. The Navy maintains two sets of records on all Navy
of ficers:

a. Service Record and Health Records. MM RRG of ficer service and health
records are mmintained by Commandi ng Officer, Naval Reserve Personnel Center
(N511) in New Ol eans. This is the “paper” record.

b. Mcrofiche Record. The microfiche record is the “official” record and
it is maintained by the COMWAVPERSCOM in MIIlington, Tennessee. It is used by
COWAVPERSCOM and by all promotion selection boards, in making decisions
regarding an officer’s career. Your microfiche record contains key documents
from your service and health records.

NOTE: The MVR Program Office at COWNAVSURFRESFOR (N14) only maintains a brief
dat abase of MM RRG nenbers. Al correspondence/reports are forwarded to the
appl i cabl e command; either NAVRESPERCEN, New Orleans, Louisiana or
COWAVPERSCOM M | lington, Tennessee.

2. RESPONSI Bl LI TY

a. Your microfiche record is COWAVPERSCOM only account of you. A 1
adm nistrative functions are dependent on a conplete and accurate record.
Each officer has the responsibility to ensure that all official correspondence
and docunents of a permanent nature which reflect a chronological history of
their entire naval career are retained and nmaintained in their record at all
tines.

b. The nost _inportant tinme to check your record is before you up before a
pronotion selection board. You should do this 6 to 8 nonths before the con-
veni ng of the board. Board menbers base their opinions of your qualifications
and professionalism solely on your record.

3. REVIEWNG YOUR RECORD. To request your record by mail or fax:
a. Submit witten request for microfiche copy to:

Commander

Naval Personnel Command
NPC- 313C

5720 Integrity Drive
MIlington, TN 38055-3130

b. The request should be submitted on the “Mcrofiche Record Request
Fornt (NAVPERS 1070/879). This formis available from Naval Reserve
activities or the COWAVPERSCOM Honepage. The Mcrofiche Record Section of
the COVNAVPERSCOM will also accept a typed letter request providing they
contain the follow ng:

Rank, Full Name, SSN, Honme Address, and Signature

NOTE: Use the same procedure to request Performance Summary Record (PSR) as
nmenti oned above.

4. [ TEMS FOUND IN M CROFICHE RECORDS, Attachment A to this chapter is a
complete list of items found in your microfiche record as per Naval Mlitary
Personnel Manual article 1070020.

5. CORRECTING M CROFI CHE RECORDS. Mai | copies of documents for nicrofiche
entry as indicated bel ow

9-1
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a. Ml copies of docunents directly to COVWAVPERSCOM at the address
found in the COVWNAVPERSCOM web page.

(1) For missing Fitness Report and Counseling Record (FITREP) subnit
to:

Commander

Naval Personnel Command
NPC- 322

5720 Integrity Drive
MIlington, TN 38055-3220

NOTE: DO NOT SEND FITREPS TO COVNAVSURFRESFOR (N14).

(2) For missing picture submt to:

Conmmander

Naval Personnel Command
NPC- 313C

5720 Integrity Drive
MI1lington, TN 38055-3130

(3) For missing transcripts submt to:

Commander

Naval Personnel Command
NPC- 1031D

5720 Integrity Drive
MIlington, TN 38055-1031

(4) For nissing awards or nedals subnmt to:

Commander

Naval Personnel Conmand
NPC- 313C1

5720 Integrity Drive
MIlington, TN 38055-3130

NOTE: Docunents submitted for microfiche entry pust clearly show your full
name and SSN on the front of each page.

b. It nust be enphasized that copies of documents are to be subnitted.
Do not send originals. After filmng, docunents are destroyed and cannot be
returned.

6. PHOTOGRAPH
a. A photograph is required by all Navy officers as follows:

(1) Upon original appointnent to conmi ssioned grade.

(2) Wthin 1 year (but not less than 3 nmonths) of the convening date
of the pronotion selection board in which the officer is in zone for pronotion
to the grades of LT through CAPT.

(3) Wthin 3 nonths after acceptance of each pronotion-

NOTE: A current photograph in your record during a pronotion selection board

i ndi cates your strong interest in the Naval Reserve and is favorably | ooked
upon by nenbers of the selection board.

9-2
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b. The uniform for a official photograph is Sumer Khaki (polyester) to
provi de maxi mum photographic clarity. The photograph shall display a full-
length three quarter view in the prescribed uniform uncovered, with the left
shoul der forward, against a plain contrasting background. The phot ograph will
be black and white glossy prints in a size approximately 4 inches in width and
5 inches in height, and unnounted. Background will be flat and provide
sufficient contrast to highlight details of the uniform

c. A Title Board will be placed at or near the nmenber’s left foot so that
it will be legible in the photograph. The Title Board may be a nenu board or
a hand-lettered board with 2 inch high letters and contain the nenber’s | ast
name, first and nmiddle initial(s), rank, designator, conplete SSN, and date
t he photograph was taken (in year, nonth, day sequence). The identifying data

will be clearly readable in the finished print.
TI TLE BOARD EXAMPLE: JONES J P
LT 1625
123 45 6789
970923

d. Naval activities having an authorized photographic |aboratory are
aut horized to produce a photograph for Naval Reserve officers on a not to
interfere basis. O her mlitary activities photographic facilities may
provide this service on a courtesy basis. Wien an aut horized Navy photo-
graphic laboratory or an alternate support facility is unavailable, any
phot ograph may be produced which conplies, as closely as possible, with the
speci fied requirements.

e. Oficers are required to submit one copy of the photograph. The
phot ograph will be submitted on the “Officer Photograph Submi ssion Sheet"”
(NAVPERS 1070/10) to the MVR Program Ofice. A copy of the NAVPERS 1070/10
nmay be obtained fromthe MW Program O fice or any Navy or Naval Reserve
activity. (See attachnent B to this chapter.) The submitted photograph wll
be distributed to COWAVPERSCOM (313C) for inclusion into your mcrofiche
record. (After mcrofiche, the photo is destroyed.)

f.  The photograph should be carefully secured against danage in the mail
and shoul d be clearly marked “PHOTOGRAPH in the upper |eft—hand corner of the

envel ope.

. The submitted photograph becones the property of the United States
Navy. The photograph will not be released to other than Departnent of Defense
authorized users and shall be nade without the witten consent of the officer
concer ned. Oficers wishing to grant general release authorization nust sign
NAVPERS 1070/ 10 in the appropriate space.

7. [ NFORMATI ON FROM YOUR SERVI CE RECORD. Should you require infornation
contained in your service or health records contact NAVRESPERSCEN by calling
1- 800- 535- 2699. (See attachment C to this chapter.)

8. KEEP COPI ES. You nmy occasionally discover admnistrative errors in the
mai nt enance of your Navy records. As long as you have copies of the appli-
cabl e docunents, you can awashave the records corrected. Accordingly, you
are urged to maintain a personal file which contains copies of all orders,
endorsements, official letters received, travel reinbursements, and any other
docunments likely to be inportant in the future.

9. PROMOTI ON SCHEDULE
a. GENERAL. MVR of ficers conpete for pronotions only with fell ow
officers who hold Special Duty, Merchant Marine designators. This is a

significant advantage for MVR officers and provides excellent pronotion
opportunities for those conscientious officers who are active in the program
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b. Listed on follow ng page is a nornal peacetinme pronotion schedule. It
shows the rank and the yearof conmi ssioned service within which you wll
normal ly be pronoted.

c. The promotion opportunity indicates the percentage of “ln-Zone”
of ficers who may be pronoted.

NORMAL YEAR

OF COWM SSI ONED

SERVI CE WHEN PROMOTI ON
RANK ABBREVI ATl ON PROMOTED CPPORTUNI TY
Ensi gn ENS
Li eutenant (Junior Grade) LTJG 2 ALL QUALI FI ED
Li eut enant LT 4 95 Percent
Li eut enant Commander LCDR 10 80 Percent
Commander CDR 16 70 Percent
Captain CAPT 22 55 Percent

d. Promotion to LTIG is 2 years from your “Pernmanent G ade Date” as an
Ensi gn. Your “Permanent Grade Date” is shown in block 14 on your “Oficer
Appoi ntmrent Acceptance and Cath of O fice” (NAVCRU T 1000/ 20). Pronotion to
LTIG is basedon the recommendati on of the commanding officer and is done
without a fornmal pronotion selection board. The commanding officer for MM RRG
officers, as for all nenmbers of the IRR is NAVRESPERSCEN.

EXAMPLE: RANK DATE OF RANK
ENS 15 April 1996
LTIG 15 April 1998

NOTE:  You can expect NAVRESPERSCEN to send you the pronotion paperwork for
LTJG 3 to 6 nonths after the effective pronotion date.

e. Promotion to LT and higher is done by a formal promotion selection
board which neets at COWAVPERSCOM Pronotion selection boards neet each year
as follows:

RANK SELECTI ON_BOARD CONVENES
CAPT January
CDR Apri |
LCDR June
LT August
f. Pronotion selection boards include senior MVR officers who are

famliar with the merchant mariner’'s profession and are qualified to evaluate
the performance and qualifications of MVWR officers.

. Decisions by pronotion selection boards are based solely on the
contents of your official record maintai ned by COVWNAVPERSCOM Your official
record, called your mcrofiche record, contains your nost inportant career
docurent s.

h. Promotion selection boards nmeet to select officers for pronotion for
the next FY. (After 1 Cctober.)

10. [ MPROVI NG YOUR PROMOTI ON OPPORTUNI TY

a. There is no “single correct career path” for a naval officer.

9-4
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b. The career path of a MVR USNR officer is our mission statenent per
OPNAVI NST 1534. 1B: “To maintain in the U S. Naval Reserve an organi zation of
Merchant Marine officers, conposed of a corps of actively sailing nenbers who
are trained to operate nerchant ships as naval auxiliaries, and a shore side
cadre assigned to naval activities that support strategic sealift readiness.”
(See attachnent D to this chapter.)

c. In addition, as part of Commander, Naval Surface Reserve Force, the
Career Path for a MW, USNR officer should mirror a “Balanced” Active Duty
Surface Warfare Oficer’'s Career Path as nuch as is practical. Factors which

inprove a naval officer’s chances for pronotion, according to COWAVPERSCOM
Oficer Detailers/Flag Oficers/Naval Reserve Association/Prospective, are:

NOTE: COWAVPERSCOM Prospective “Naval Oficer’s Migazine” my be viewed at:
http://ww. navy. m | / honmepages/ buper s/ perspect. htm

(1) Sustained Superior Performance. Good Annual FITREPS (SELRES
only) /annual reports submitted (MM RRGS mcrofiche in |ieu on an annual
graded FITREP) every year.

(2) AT Each Year with FITREP. Two to 3 year linmt at the same AT/
SELRES comand. If unable to conplete an AT due to work conflict, arduous
sailing schedul e, nmedical or personal/family hardship, you nust subnmit an At
wai ver for that year. Per NAVADM N 049/97, a “Not Cbserved” FITREP with
comments will be submtted for any AT, ADT, or ADSWI|ess than 90 days. For
MM RRG of ficers, the annual report is submitted in |ieu of an annual graded
FI TREP .

(3) _Participation. Fifty retirenent points every year. For MM RRGs,
in addition to 12 AT points and 15 gratuitous points, nake up the 23 nore
points with |IPA orders, nonpay orders, or correspondence courses. If you work
ashore, transfer into the SELRES as a drilling Reservist.

(4) Conplete Appropriate. Correspondence cour ses.

(5) Service Record Adnministration. Current photo within 3 nonths of
date of rank and 3-12 nonths before selection board, all FITREPS, all annual
reports (as a MMRRG only), all Naval Reserve Qualification Questionnaire for
I nactive Duty Personnel (NRPC 1.200/1), photocopy of current |icense, conpleted
Ready Reserve Service Agreenent, current address and phone nunber, physical
every 5 years.

(6) Sailing. On license.
(7) Upgradinag. Li cense.

(8) Maintaining. Current |icense.

(9) World-wi de Deployable. (For information, active duty only.)

(10) Washington DC/ Major Staff Duty. Perform 2-3 AT's at the sane
conmand: OPNAV (N42E), COVSC, MARAD, USCG National Maritinme Center, OCNSRF,
USTRANSCOM

(11) Awards. Public recognition by your conmmand for a job well done
(Active duty and SELRES only).

(12) Lncreasing. Cvilian/mlitary |eadership and responsibility.

(13) Educati on. Obtain a bachelor degree if you don't already have
one.
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(14) Post Graduate Education. Cet a nasters degree.

(15) Joint Mlitary Education. Conmpl ete the Naval War Col |l ege course
by AT/ ADT, correspondence, nonresident or resident courses.

d.  Approximately 6 to 8 nonths before the convening of your pronotion
sel ection board you should request and review a copy of your mcrofiche
record. Paragraphs 3 through 6 of this chapter contain conplete information
for requesting and reviewi ng your record. Additionally, it provides
instructions for updating your record in the event docunents are m ssing.

11. PROMOTI ON_SELECTI ON_BOARDS

a. Each officer eligible for consideration for pronotion by a selection
board may communicate with the sel ection board. Correspondence nust arrive by
t he convening date of the board. Naval Reserve officers address corre-
spondence to COWNAVPERSCOM at the address found in the COVNAVPERSCOM web page:

Presi dent

FY- XX Naval Reserve (Rank Line Pronotion Selection Board
Naval Personnel Command

NPC- 93

5720 Integrity Drive

MIlington, TN 38055-3130

b. Guidelines for witten comunication are as follows:

(1) You may call the attention of the board to any matter concerning
yoursel f which you feel is inportant.

(2) The communication may also include, as enclosures, correspondence
which relates to you originated by other individuals (e.g., recomrendation
letters).

(3) Correspondence received independently from other officers which
concerns you will not be placed before the board unless it contains a witten
acknow edgnent from you stating that you desire the correspondence to be
presented to the board. Correspondence wi thout such an acknow edgnent is
considered third party correspondence and is returned to the originator.

(4) Correspondence forwarded by electronic or teleconmunication means
is not acceptable

NOTE: The nost likely reason for an officer to wite to a pronotion selection
board is to forward missing docunents from the mcrofiche record. If mssing
docunents are not submitted for microfiche entry at least 3 nonths before the
convening of the board, they will probably not be included in the record.
Accordingly, copies of the docunments should be subnmitted to the board with a
letter of explanation. If you should choose to wite the selection board, be
prof essional, use spell check and use correct naval format.

12. PROMOTI ONPROCEDURES

a. At the conclusion of a pronotion selection board, the SELECTEES are
announced via naval message. SELECTEES will be promoted during the next FY.

b. Every nonth during the FY, the Secretary of the Navy issues a nessage
listing those officers who will be pronoted that nonth. It also gives the
date of rank. All dates of rank, other than as ENS or LTJG wll be the first
day of the nonth in which pronoted.
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c. If you have been selected for promotion, the month you will actually
get—promoted is a reflection of your seniority. Officers with nore senior
rank will get promoted in the first few nonths of the new FY. However, if you
were selected for pronotion to LT during your first review by a pronotion
sel ection board, your date of rank will be the first day of the month which
follows your date of rank as a LTJG but 2 years later.

EXAMPLE: RANK DATE OF RANK

LTIG 15 Apr 1996
LT 1 May 1998

d. After a promption date has been determ ned, NAVRESPERSCEN (MN0)
(1-800-535-2699 extension 5894/5898) will nail you the paperwork required to
effect the pronotion. This will normally be 3 to 6 nonths after the effective
pronotion date.

NOTE: You cannot assune the title or wear the insignia for a selected rank

until vyou are actually pronoted.

13. FREE MEMBERSHIPS. Al newly conmissioned MR officers are eligible for
free nenbership in sonme of the follow ng professional organizations:

a. Naval Reserve Association (NRA). Free 6 nonth conplinentary nenber-
ship to new officers. Menbership includes receipt of the monthly NRA
magazi ne, “NRA NEWS.” Information can be obtained by calling or witing to:

Naval Reserve Associ ation
1619 King Street
Al exandria, VA 22314-2793

703-548-5800 FAX: 703- 683- 3647
Wb page: http://ww. navy-reserve. org/ nral/

bh. Reserve Officers Association (ROA). Free 1 year conplinentary
menber ship which includes receipt of the “ROA” mmgazine. Interested officers
should call or wite to:

ROA Menber shi p
1 Constitution Avenue N. E.
Washi ngton, DC 20002-5655

202- 646-7727 or 800-809-9448
Wb page: http://ww. roa. org/

c. Navy league. The Navy League was formed in 1902,in New York with the
cooperation, and personal funding of President Theodore Roosevelt, as a
civilian organi zation that would speak for the Navy and carry its nessage to
the Anerican People. The Navy League is interested in sea power or supporting
the sea services (Navy, Marine Corp, Coast @uard, or Merchant Marine).
Civilians are eligible for nenbership. Active duty mlitary are not eligible
for menbership, but their spouses and family are eligible. For further
information on how to join:

NAVY LEAGUE
2300 W1 son Boul evard
Arlington, VA 22201

1- 800- 356- 5760
Wb page: http://ww. navyl eague. or g/
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d. U.S. Naval Institute (USN). Free 3 nonth introductory menbership.
Menber ship i ncludes receipt of the nonthly “Proceedi ngs” nagazi ne and
di scounts on the hundreds of books published by the Institute. To apply for
the free nenmbership, mail a postcard with rank, nanme, service, address, place
of conmmi ssioning, and date of conm ssioning to:

WELCOME ABOARD PROGRAM

Circulation Departrment - U S. Naval Institute
2062 Ceneral s Hi ghway

Annapolis, M 21401-9921

410-224- 3378
Wb page: http://ww. usni . org/

e. The Nautical Institute. Is an international institution which intends
to provide the strongest possible professional focus, dedicated to inproving
standards of those in control of seagoing craft, while maintaining the
Institute as an international center of nautical excellence.

The Nautical Institute
202 Lanbeth Road
London SE1 7LQ

(44)171-928-1351
Web page: http://ww. nautinst. org/

f. The Surface Navy Association. Pronot es coordi nati on between business
and acadenmic conmunities who share a common inter Surface Warfare, and to
support the activities of the Surface Navy.

The Surface Navy Association
7205 Burtonwood Drive
Al exandria, VA 22307

1- 800- NAVY- SNA
Web page: http://ww. cai s. conl sna/

. The Society of Naval Architects and Marine Engineers (SNAME). Is a
pr of essi onal association dedicated to advancing the art, science, and practice
of naval architecture and marine engineering by: (1) Providing facilities for

the exchange of infornation and ideas, (2) dissenmnating the result of
research, experience and information anmong the menbers, (3) cooperating with
education institutions, and (4) pronoting the professional integrity and
status of menbers.

The Society of Naval Architects and Marine Engineers
601 Pavonia Ave
Jersey City, NJ 07306

(800) 798-2188
http://ww. snane. or g/

14. NAVAL RESERVI ST NEWS. Publi shed nonthly by Commander, Naval Reserve
For ce. This is mailed to Merchant Marine |Individual Ready Reservists upon
request only. For a free subscription:

Commander, Naval Reserve Force (NO1P)
4400 Dauphine Street
New Orleans, LA 70146-5046

FAX 504- 678-5049

e-mail: nrnnews@nr f . nol a. navy. mi |
http://ww. ncts. navy. m |/ navresfor/nl/nl6/nl6main. ht m
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OFFI CER PERMANENT PERSONNEL RECORD M LPERSMAN 1070- 020

Responsi bl e COVWNAVPERSCOM ( NPC- 3130C) Phone: DSN 882-3377
Ofice Commercial (901) 874-3407
Pol i cy The permanent personnel record contains docunments which reflect on

the character, performance, professional qualifications, and
fitness of the officer. The permanent personal record is
mai nt ai ned at COVNAVPERSCOM

M crofiche
Record For nat

The pernmanent personnel record consists of up to six categories
of mcrofiche:

- Fiche Nunber 1: Phot ogr aph, Fitness Reports, and Awards
— Fiche Nunber 2: Prof essional History

— Fiche Nunber 3: Personal Data

— Fiche Nunber 4: Orders

- Fiche Nunber 5: Privileged Information

- Fiche Nunber 6: Enlisted Record

When the allotted space for any given field on any fiche is
filled, a trailer fiche in the sane format as the basic fiche is
created. The trailer fiche is identified as 1TOL, 1TQ2, etc.,
which indicates it is the first, second, or subsequent trailer to
of ficer fiche 1.

Record
Corrections/
Changes

Any matter that is rightfully placed in the officer’s permanent
record may not be renpved except by authorization of the Secretary
of the Navy. Once submitted to COWNAVPERSCOM an official document
beconmes the property of the Navy Department and is not subject to
change. A document may be anended for supplemented by correspon-
dence forwarded via official channels. No changes or nodifica-
tions may be nade except by direction of the Secretary of the
Navy.

This regul ati on does not prevent officers subordinate to the
Secretary of the Navy from correcting adm nistrative or clerical
errors.

Record Access/
Revi ew

Access to the record is normally limted to the officer concerned,
an agent or representative authorized in witing by the officer,
COWAVPERSCOM personnel who are required to review mlitary
service records in the performance of their official duties, duly
convened boards of the Departnent of the Navy, courts—-martial, and
as directed by a court order signed by a judge.

Oficial actions do not include review of records of officers
nom nated for assignments in the detailing process unless speci-
fically approved by COWAVPERSCOM or the Assistant COVNAVPERSCOM
For Distribution (NPC4)

Attachnment A
A-9-1 to Chapter 9
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M crofiche for

Sel ection

Board Revi ew

Attachnent A

to Chapter

9

The following microfiche are provided to selection boards:

— For active duty officers - Fiche 1, 2, and, if it exists, 5.

- For USNR (inactive) and TAR officers - Fiche 1, 2, 4, and, if it
exi sts, 5.

Fiche 3 nmay be provided to boards, upon their request, for
determination of nedical status.

A-9-2
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Al

OFFICER PHOTOGRAPH SUBMISSION SHEET

PRIVACY ACT STATEMENT

Authority to request this Information is derived from 5 United States Code 301, Department Regulations. Purpose of this

Information s to accompany submission of the photograph. The photograph is used for identification, and for of official press
releases, when authorized. The photograph and attached information sheet are filed in the officer's official record which s used
in the personnel management of Naval Officers. Completion of this form and submission of the photograph are mandatory.

Failure to provide either the required Information or the photograph may result in administrative action being taken.

NAME (Print) Jones John P. 123-45-6789
(Last) (First) (Initial) (Social Security No.)
03 1625 1 MAR 98
(Grade) (Designator) (Date Photograph Taken)

INSTRUCTIONS FOR SUBMISSION OF PHOTOGRAPH

PER MILPERSMAN 5020140

1. Photographsshal s of status, as follows:
a. Upon onginal aps

b.  Within 1 year (bu which the member s

in zone for prome
immer khaki uniform
ed, with the left

hes in width and five

2. The photograph:
(summer whites ¢
shoulder forwarc
inches in height.

name, first and middle

3. A menuboard of
2quence), shall be

initial(s), rank, de
placed at or near

4. Group pictures at

-utine purposes in

S. Photographssub
nrs refeases.

accordance with

6. OPNAVINST 529(
having an estabh

-ed naval activities
I . for this purpose.

JONES, J.P.
LT 1625
123-45—6789’
O1MAR9S g

FOR OFFICIAL USE ONLY - PRIVACY ACT PROTECTED
If received in error, plpa_sg contact the sender,

7. Secure photograph against breakage or creasing, label shipping container in upper left-hand corner
“PHOTOGRAPH" and forward to the Bureau of Naval Personnel, PERS 313C1, 2 Navy Annex, Washington, DC

20370-3130.

8. lauthonze release of my h for public affairs releases: D YES NO

(Signature)&&’(/ﬂ\_( — . W
(_/  #HotocrapH

@ U.S. GOVERNMENT PRINTING OFFICE: 1994-504-079/0051515 SN 0106-LF-015-6500

NAVPERS 1070/10 (REV. 3-93)

Attachment B
B-9-1 to Chapter 9
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OFFICER PHOTOGRAPH SEBMISSION SHEET

~- PRIVACY ACT STATEMENT -

Authority to request this informanoss denved from S United States Code 301, Department Regulations. Purpose of this

information is to accompany submisses of the photograph. The photograph s used for idenuhicauon, and for offiial press

releases, when authorized. The photagaph and attached information sheet are filed in the officer’s official record which 15 used
in the personnel management of Nasl Otficers. Completion of this form and submussion of the photograph are mandatory.
Failure to provide either the required mlormation or the photograph may result in administrative action being taken.

NAME (print)

(Last) (First) (Initial) (Social Security No.)

(Grade) : (Designator) (Date Photograph Taken)

INSTRUKTIONS FOR SUBMISSION OF PHOTOGRAPH

o s mis e mam 2 s mi oo

PER MILPERSMAN 502014

1. Photographs shall be submased by all officers of the Navy and the Naval Reserve regarcless of status. as follows:

a. Upon onginal appointmentk commissioned grade.

b. Within 1 year (but no less thes 3 manths) of the convening date of the promotion board in which the member 1s
in zone for promotion to C8:3 through CWO-4, or O-3 through O-8.
2. The photograph shail be a dack and white or color full-length three-quarter view in the summer khaki uniform

(summer whites may be usawhere khakis are not authorized for summer wear), uncovered, with the left
shoulder forward, against agiain contrasuing background, in a size approximately four iaches in width and five

inches in height.

3. A menuboard of hand-lettewd title board (two inch high letters), with the memper’s last name, first and middie
initialls), rank, designator, @ date the photograph was taken (in year, month and day sequence), shall be

placed at or near the membw’s left foot.
4.  Group pictures are not accegable.

5. Photographs submitted beame praperty of the Navy Department and may be used for routine purposes in
accordance with the Privagghst of 1974, and if authorized by the individual for public affairs releases.

6. OPNAVINST 5290.1. Naval maging Program (NAVIMP) Policy and Responsibiities authorized naval activities
having an established photagaphic laboratory, when requested. to produce pnotograpns for this purpose.

(Attach photograph with staples)

P ee v e v
s s v 0508 0

7. Secure photograph agamsthakage or creasing, label shlppmg container inu p per left-hand corner
“PHOTOGRAPH” and forwasita the Bureau of Navai Personnei, PERS 313C1, 2 Navy Annex, Washington, OC

20370-3130.
8 tauthornize release of my pheeagraph for public affairs refeases: ‘ ' YES l ] NO
s v - e e

PHOTOGRAPH
20.S. GOVERNMENT PRINTING OFFICE: 1994—504-073/00515 i ATAE e AYE EEAA
HIN UV IVULI VI T wswN

Attachment B
to Chapter 9 B-9-2
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ATTACHMVENT C

OFFI CER CD- ROM RECORD AT NAVRESPERSCEN

1. | NFORMATI ON FROM YOUR SERVI CE RECORD. Should you require information
contained in your service or health records contact NAVRESPERSCEN by calling
1-800- 535- 2699. The following items are kept in your record at NAVRESPERSCEN,
New Orleans.

FORM NUMBER TITLE

SF 88 Medi cal Examination Report

SF 93 Medi cal History Report

DD 214 Certificate of Release or Discharge from Active Duty
DD 215 Correction to DD 214

NAVPERS 1070/605 History of Assignnents

NAVPERS 1070/613 Administrative Remarks

OPNAV 5511/ 14 Security Term nation Statenent
OPNAV 5520/ 20 Certificate of Personnel Security, Investigation, C earance
and Access

NAVPERS 1070/ 602 Dependency Application/Record of Energency Data

NAVCRUI T 1000/20 Oficer Appointment Acceptance and Cath of O fice

DD 368 Request for Conditional Release from Reserve or Quard
Conponent

CNAVRES 1321/2 Inactive Duty Training Orders Term nation/Cancellation/
Mbdi fi cation

SUBJ BCNRI Board of Correction of Naval Records Letter

SUBJ 09RMC Retirenment (M scell aneous Correspondence - Oficer)

SUBJ 09DSO Di schar ge/ Separation (Correspondence - Oficer)

ATTACHVENT C
C-9-1 to Chapter 9
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ATTACHVENT D

1625 (DECK), 1665(DUAL), 1675(ENG NE) AND 1695 ( COMVUNI CATI ONS)
MVR, USNR OFFI CERS IN THE SELRES AND MM RRG
RANK UNI T PARTI Cl PATION (NOTE 1) YR ANNUAL TRAI NI NG CORRESPONDENCE
USCG LI CENSE/ SHORE EMPLOYMENT ACTI VE DUTY TRAI NI NG COURSES
Unit Commanding Oficer (CO/ Gai ni ng Command NWC
Executive Oficer (XO 28 | Exerci se- M5C/ NCSQ' RRF/ MARAD USMCZ/ USA/ USAF
SR Course Naval War Deck
MVROCH OPNAV  (N42) / MSCO' NCSO/ 26 Col I ege (NWO) Engi neering
CAPT | NEAT/ Shi pyar d/ SUPSHI P/ SI MY/ Sr Course National Defense Conmuni cati on
NAVTELCEN VTU 24 Col | ege
Washi ngton DC/ Maj or Staff
Mast er; Chief Engineer; Pilot 22 | Selection Board
Seni or Position Ashore; PE NRF Ship CV/ MCS/ DESRON
Unit CO XO Training Oficer (TO Gai ni ng Conmand NWC
20 | Exerci se- MSC/ NCSO' RRF/ MARAD USMCZ/ USA/ USAF
MVROCH OPNAV  ( N42) / MSCO' NCSO/ NAC Command and St af f Deck
CDR NEAT/ NAVTELCEN Shi pyar d/ SUPSHI P/ Cour se Engi neering
SI MY VTU 18 | Shi pyar d/ SUPSHI P/ SI MA Commruni cati on
NRF Ship CV/ MCS/ DESRON
Master; Chief Engineer; Pilot Sel ection Board
Seni or/ M d- Level Position 16
Ashore; PE
LCDR | Unit CO XO' TAQ Admin Oficer/ Gai ni ng Commrand NWC
Depart ment Head 14 | Exerci se- MSC/ NCSO' RRF/ MARAD USMC/ USA/ USAF
NWC Conmmand and St af f Deck
MVROCH M5C/ NCSQ' NEAT/ NAVTELCEN Cour se Engi neering
Shi pyar d/ SUPSHI P/ SI MA/ 12 | Arned Forces Staff College Commruni cati on
NRF Shi p/ Ship Augrment Unit Shi pyar d/ SUPSHI P/ SI MA/ Por t
Oper ati ons
Chi ef Mate; 1st Assistant (Asst) 10 | NRF Ship CV/I MCS/ FFG LST
Engi neer; M d-Level Position Washi ngton DC/ Maj or St aff
Ashore; Graduate School; PE/ET School s
LT Unit TO AQ Departnent Head Gai ni ng Command NWC
8 | USNA YP Cruise (1625) USMC/ USAF
MVROCH/ MSC/ NCSO' NEAT/ NAVTELCEN Shi pyar d/ SUPSHI P/ SI MA/ Por t Deck
Shi pyar d/ SUPSHI P/ SI MA Oper ati ons Engi neering
NRF Shi p/ Ship Augrment Unit 6 | NRF Ship MCS/ FFGE LST Conmmruni cati on
Washi ngton DC/ Maj or St aff
2nd Mate; 2nd Asst Engi neer; School s
Jr/ M d-Level Position Ashore; 4 | MARAD
G aduate School; EIT
MVROCH MSC/ NCSO' NEAT/ NAVTELCEN MSC 101 Course/ MM RRG Naval Safety
LTIG | Shi pyard/ SUPSHI P/ SI M/ NRF  Shi p/ 2 | Advanced Super vi sor
Ship Augrent Unit Naval Control of Shipping
Cour se
ENS 3rd Mate; 3rd Asst Engineer; Entry 1 | Direct Conm ssioning Naval
Position; Gaduate School; EIT O ficer Course Orientation
NOTE 1: There are pay billets coded for 1625 and 1675 “Officers that augment
into the SELRES. Al MMRRG unit participation is by voluntary, nonpay |PA
Orders .

D-9-1
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to Chapter 9




11 Jan e

COMWAVSURFRESFOR P1534. 1

CHAPTER 10
VEDI CAL

1. HEALTH RECORDS. MM RRG of ficer health records (medical and dental) are
mai ntai ned at NAVRESPERSCEN in New Ol eans (1-800-535-2699 extension 5473).

It is NAVRESPERSCEN policy that health records of personnel in the IRR will
not be released to Medical Treatnent Facilities (MIFs) for conducting physical
exam nations nor will they be hand carried by personnel performing AT/ ADT.
Since not carrying health records for physical exam nations, or during the
performance of AT, is a significant departure from normal Reserve procedures,
you will have to explain the circunstances to the medical personnel you
encounter. (See attachment A to this chapter for 5 year examletter.)

2. PHYSI CAL EXAM NATI ONS

a. Requirenent. The periodicity of physical exam nations is based on an
officer’s age as follows:
Up to age 50 - 5 Years
Age 50 to 60 - 2 Years

Age 60 and older - 1 Year

NOTE: Oficers are required to inform the MVR Program O fice whenever there
is a change in physical condition which may interfere with the perfornmance of
Reserve obligations.

b. Exanining Facility. Physical exam nations nust be conpleted at a
federal MIF or by a civilian contract physician. Naval Reserve activities are
the nmost common federal MIF where physical exaninations are conpleted or
schedul ed (see appendix B). The physical is conpleted on the “Report of
Medi cal Exami nation” (SF-88) and on the “Report of Medical Hi story” (SF-93).
The examination includes a full set of tests including HV and conputation of
body fat percentage.

c. Procedures. Wien the physical exam nation is conpleted, the “Report
of Medical Examination” (SF-88) and the “Report of Medical History” (SF-93)
will be sent by the examning facility to COWAVSURFRESFOR (N14) for insertion
into your health record.

(1) Since the examning facility does not have your nmedical record,
they are often unsure of how to handle your conpleted physical exam nation.
You should inform them that the conpleted exam nation, including the not yet
returned tests, especially, the HV test, nust be subnitted to
COVNAVSURFRESFOR  ( N14) .

(2) You should ask for a copy of your conpleted exam nation before
leaving the facility. This will often preclude future problens. Ensure that
the exami nation includes body fat percentage and a notation concerning the HYV
test.

NOTE: Recomrend scheduling 5 year nedical exam while on AT the year before
its expiration.

3. REQUI RENENTS

a. HV Testing. The H'V test is required in conjunction with your nornal
physi cal exam nati on. For overseas and shi pboard AT requests, an HV test
must have been conpleted within the previous 12 nonths.

10-1
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b. Hei ght / Wei ght and Body Fat St andards. Body fat percentage is conputed
in conjunction with your normal physical exanination. The maxi mum al | owabl e
body fat limts will be 22 percent for nen and 33 percent for wonen.
hei ght/wei ght table is used as a screening tool to determine if body fat

nmeasurenent i s needed.

HEI GAT MALES FEMALES
58 132 134
59 137 138
60 142 142
61 147 145
62 152 149
63 157 152
64 162 156
65 167 160
66 172 163
67 177 167
68 182 170
69 188 174
70 192 177
71 196 181
72 201 185
73 206 188
74 211 192
75 216 195
76 221 199
77 226 203
78 231 206
79 236 210
80 241 213

FIGURE 10-1 - NMAXI MUM VEI GHT CHART

4. AT MEDI CAL REQUI REMENTS

a. Physical Examination. A current physical exam nation nust be on file
before the execution of AT orders. The MVR Program Office will accept faxed
copi es of SF-88 and SF-93 for orders to be cut. (Fax nunber: 504- 678- 1148)

NOTE: \Whenever a MM RRG officer requests AT without a current physical
examination, or HV test (overseas/afloat only), the MVR Prodgram Office will
not take the AT request until a phvsical is conpleted.

5. NAVY PHYSI CAL FI TNESS STANDARDS. Personnel in the IRR are NOT required to

take the Navy's semi annual Physical Readiness Test (PRT) However, you are
required to nmintain mninmm physical fitness standards. I f your AT command
will be conducting their PRT during your assignment, you should request to

participate so that the results can be officially recorded in your FlTREP.

10-2



SIT-
ouT
EXC
GOOD
SAT

PUSH
ouT
EXC
GOOD
SAT

1.5
ouT
EXC
GOOD
SAT

REQ
ouT
EXC
GOOD
SAT

17

UPS
88
12
60
45

UPS
62
57
51
38

Mile

09:00
09:45
11:00
12:45

POINTS
278
252
227
188

F M
19 20
86 84
67 68
52 50
40 40
36 52
31 48
24 42
18 29
Run
11:30 09:15
12:30 10:30
13:30 12:00
15:00 13:45
235 262
199 235
168 202
142 168
FI GURE 10-2

F M F M F
29 30 - 39 40 - 49
84 75 74 73 72
61 54 54 48 48
45 40 39 35 34
33 32 27 29 24
29 45 23 41 22
24 41 19 37 18
17 36 11 32 11
11 23 5 20 5

11:30 10:00 12:00 10:15 12:15
13:15 11:45 13:45 12:15 14:15
14:15 13:45 15:30 14:30 16:15
15:45 15:30 17:15 16:30 18:15

226 242 207 234 202
187 206 172 193 162
154 175 139 162 129
125 144 92 . 132 83
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over

68
45
33
27

38
35
30
19

10:45
12:30
15:15
17:00

223
187
153
126

50

67
45
32
22

21
17
10

12:45
14:45
16:45
19:00

193

155

123
77
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ATTACHVENT A
QUI NQUENNI AL PHYSI CAL  EXAM NATI ON  MEMORADMUM

6120
Meno N14
2 Sep 97

MEMORANDUM

From Merchant Marine Reserve Program Manager (N14)

To: Merchant Marine Individual Ready Reserve Goup Oficer

Subj : QUI NQUENNI AL  PHYSI CAL EXAM NATI ON

Ref : (a) MANMED Article 15-28(c)

(1) Naval Reserve Activities Listing
1. I nactive Naval Reserve officers are required to have a conplete physical
exanm nation every 5 years per reference (a). I f your physical is over 5 years

old, you are required to obtain a conplete physical exam nation at the nearest
federal Medical Treatnent Facility (MIF) as soon as possible.

2. You should contact the nearest Naval Reserve Readi ness Conmand Medi cal
Representative to arrange for your physical. Present this letter at the
facility where the examination wll be conducted. If you still have trouble
or the nedical representative has any questions, call the Merchant Marine
Reserve Program O fice at 1-800-535-2580.

3. Since your medical and dental records are maintained by the Naval Reserve
Personnel Center (NAVRESPRESCEN) New Ol eans. These records will not be
available to the examining facility.

4, Upon conpleting the quinquennial physical, have the original returned to
the address below. W wll enter the date of your physical into the Merchant
Marine Reserve database and forward it to NAVRESPERSCEN Medical Departnent.
As with all Navy records, we reconmend you keep a copy of your physical in
your professional files.

Commander, Naval Surface Reserve Force
Merchant Marine Reserve Program O fice (N14)
4400 Dauphine Street

New Ol eans, LA 70146-5100

5. Paynment of pay and allowances, reinbursenent of travel expenses, fees for
civilian physicians and nedical services are not authorized.

11sll
R J. FURUKAWA
LCDR USNR

Attachnment A
A-10-1 to Chapter 10
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CHAPTER 11
GUI DE TO GROOM NG / UNI FORVS

1. CGENERAL. This chapter covers Navy grooning standards, uniforns, and the
correct wearing of insignia and awards. Information for this chapter was
taken from “United States Navy Uniform Regul ations, 1997 ( COVNAVPERSCOM
CD-ROM July 1997)

2. H STORY. Hi storically, uniforms have been the product of a sailor’s

sur roundi ngs: Physi cal , geographical, and technical. Uni forms were provided
for protection against the elenents or to create distinction anong specialists
in a growing Navy. Forenost, however, was an elenent of sinplicity providing
a uniformthat would not interfere with the sailor’s everyday tasks. Wonen's
uniforms, on the other hand, were designed to duplicate civilian fashion
trends. Today's Navy has narrowed the gap between nmen’s and wonen’s career
paths. Wnen now perform many of the same tasks and have the sane specialties
as their male counterparts. These changes necessitated a nore definitive
policy to bring the uniforns of both nen and wormen nore closely in Iline with
each ot her.

3. ENF VENT. These regul ations define the conposition of authorized

uni for ms. Navy uniforms are distinctive visual evidence of the authority and
responsibility vested in the wearer by the United States. The prescribing
authority determ nes when and where the uniforms in this manual are approp-
riate for wear. Uni forms and conponents will be worn per these regul ations.
Navy personnel must present a proud and professional appearance that wll
reflect positively on the individual, the Navy and the United States. Wen in
a pedestrian status, in other words, walking from point-to-point while in
uniform it is inappropriate and detracts from nilitary smartness for person—
nel to have their hands in their pockets, to be snmoking or using tobacco

products, or to be eating and/or drinking. Al personnel wll conmply wth
these regul ations and be available to teach others the correct wear of Navy
uni f or ms. Exenplary military appearance should be the norm for uniforned
per sonnel . These regul ations describe all authorized U S. Navy uniforns and

the proper manner for their wear.

4, GROOM NG STANDARDS
a. Personal Appearance (Men). Men will be well-groonmed at all times and

neet the follow ng mninm standards:

(1) Hair. Keep hair neat, clean, and well-grooned. Hair above the

ears and around the neck will be tapered from the |lower natural hairline
upwards at least 3/4 inch and outwards not greater than 3/4 inch to blend with
hai rstyl e. Hair on the back of the neck nust not touch the collar. Hair will

be no longer than 4 inches and may not touch the ears, collar, extend bel ow
eyebrows when headgear is renoved, show under front edge of headgear, or
interfere with properly wearing nmlitary headgear. The bulk of the hair wll
not exceed 2 inches. Bulk is defined as the distance that the mass of hair
protrudes from the scalp. Hai r coloring must |ook natural and conplement the
i ndi vi dual . Faddi sh styles and outrageous nulticolored hair is not autho-
rized. The unique quality and texture of curled, kinked, waved, and straight
hair are recognized, and in some cases the 3/4 inch taper at the back of the
neck may be difficult to attain. In those cases hair must present a graduated
appearance and may conbine the taper with a line at the back of the neck. (ne
(cut, clipped, or shaved) natural narrow part is authorized. Varying hair-
styles, including afro, are permtted if these styles neet the criteria of
maxi mum |l ength and bulk, tapered neck and sides, and do not interfere with
properly wearing military headgear. Plaited or braided hair will not be worn
while in uniformor in a duty status.

11-1
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(2) Sideburns. Keep sideburns neatly trimed and tailored in the sane
manner as the haircut. Sideburns will not extend below the niddle of the ear,
will be of even width (not flared) and shall end with a clean shaven
hori zontal 1|ine. Figure 11-1 below refers. “Mut t on- chops, “ “ship’s
captain,“ or simlar groomng nodes are not authorized.

(3) Beards and Mistaches. The face will be clean shaven, except
nustaches are permitted. A nustache will be kept neatly and closely trinmed.
No portion of the nustache will extend below the lip line -of the upper lip.

In addition, it will not go beyond a horizontal |ine extending across the
corners of the nouth and no nore than 1/4 inch beyond a vertical line “drawn
fromthe corner of the nouth. The I ength of an individual mustache hair fully
extended will not exceed 1/2 inch. Figure 11-1 bel ow refers. Handl ebar

nust aches, goatees, beards or eccentricities are not permtted. A beard nay
be worn for health reasons when authorized by a comuander/commandi ng of ficer

on the advice of a medical officer. If a waiver is authorized, facial hair
will be kept trinmred not to exceed 1/4 inch in length. I ndi vidual s granted a
shaving waiver will not shave any facial hair. Commander s/ conmandi ng officers

nonitor progress in treatment to control these waivers.

(4) Hairpieces. Wgs or hairpieces may be worn by active duty
personnel while in uniformor duty status only for cosnetic reasons to cover
natural bal dness or physical disfigurement. Wgs may be worn by Naval Reserve
personnel engaged in inactive duty for training. Wgs or hairpieces will be
of good quality and fit, present a natural appearance and conformto the
groomi ng standards set forth in these regulations. They will not interfere
with the proper performance of duty, or present a safety or Foreign Object
Damage (FOD) hazard.

(5) _Eingernails. Fingernails will not extend past fingertips. They
will be kept clean.

Max 2° Max 2“

(------ | NDI CATES SCALP LI NE)
FIGURE 11-1 - GROOM NG STANDARDS FOR MEN
NOTES:
%'A "Si deburns will not extend below the middle of the ear as indicated by Iline

2. When a nustache is authorized:

a. It will not go below a horizontal line extending across the corner of
the mouth as indicated by line “B.”

11-2
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b. It will not extend nmore than 1/4 inch beyond a vertical |ine drawn
upward from the corners of the mputh as indicated by line “C.” Nor will it
protrude below the lip line of the upper lip as indicated by line “D.”

3. Hairstyle properly grooned will not be greater than 2 inches in bulk.
Bulk is the distance that the nass of hair protrudes fromthe scalp. No
individual hair will nmeasure nmore than 4 inches in |ength.

(6) Jewelry. Jewelry is authorized for all nale personnel and will be
in good taste while in uniform Eccentricities or faddishness are not per-
mtted. Jewelry will not present a safety or FOD hazard. Jewelry will be

worn within the follow ng guidelines:

(a) Rings. Wiile in uniform only one ring per hand is autho-
rized, plus a weddi ng/engagenent ring set. Rings are not authorized for wear
on thunbs.

(b) Earrings. While in uniform not authorized. Additionally,
earrings are not authorized with civilian attire when in a duty status or
whil e in/aboard any ship, craft, aircraft, or in any mlitary vehicle or
within any base or other place under mlitary jurisdiction, or while partic-
ipating in any organized nmilitary recreational activities. \Wen considered
appropriate by the prescribing authority earrings may be prohibited while in
foreign countries. No other articles will be attached to or through the ear,
nose or any other body part.

(c) Neckl aces/ Chokers. Vile in uniform only one necklace may be
worn and it will not be visible.

(d) Wistwatch/Bracelets. Wiile in uniform only one of each may
be worn. Ankl e bracelets are not authorized while in uniform

b. Personal Appearance (MWnmen). Wwnen will be well-groomed at all tines
and neet the follow ng mnimm standards:

(1) Hair. Keep hair clean, neatly shaped, and arranged in an attrac-
tive fenminine and professional style. Hai rstyles with a maxi mum of two braids
may be worn. Faddi sh and exaggerated styles are prohibited. Ponytails and
pigtails are not permitted. Wen in uniform hair on back of head nay touch
but not fall below the |ower edge of the collar. \When wearing junper uni-
forms, hair can extend a maximum of 1-1/2 inches below the top of the collar.
Long hair, including braids, must be neatly and inconspicuously fastened,
pi nned, or secured to the head presenting an attractive hair style and may not
dangle free at any point. Figure 11-2 of this chapter refers. Hai r must not

show under the front of the brim of the conbination hat, garrison cap, or
conmand ball cap. Afro, natural, bouffant, and other simlar hairstyles,
which do not interfere with proper wearing of headgear, are permtted. The
bulk of the hair will not exceed 2 inches. Bulk is defined as the distance
that the mass of the hair protrudes from the scal p. Hair coloring must [ ook
natural and conpl enent the individual. Faddi sh and outrageous nulticol ored
hair is not authorized. Visible hair nets may be worn only if authorized for
specific duties such as hospitals or galleys.

(2) Hair Qnanents . Conspi cuous rubber bands, conbs, and pins are not
aut hori zed. When worn, hair ornaments shall not present a safety or FOD
hazard. A maxi mum of two barrettes, similar to hair color, may be used to pin
up hair.

(3) Hairpieces. Wiile in uniform or duty status, hairpieces or wgs
will be of good quality and fit, present a natural appearance, and conformto
the groonming standards set forth in these regul ations. They will not inter-
fere with the proper performance of duty, or present a safety or FOD hazard.
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(4) _Cosnetics. Cosmetics will be applied in good taste so that colors
blend-with natural skin tone and enhance natural features. Exaggerated or
faddi sh cosnetic styles are inappropriate with the uniformand will not be
wor n. Care should be taken to avoid an artificial appearance. Li pstick
colors will be conservative and conplenent the individual. Long fal se
eyel ashes will not be worn when in uniform

(5) _Fingernails. Fingernails will not exceed 1/4 inch measured from
the fingertip. Nai | polish colors will. conplenent the skin tone.

(6) Jewelry. Wearing jewelry is authorized for all female personnel
and will be in good taste while you are in uniform Eccentricities or fad-
di shness are not permnitted. Jewelry will not present a safety or FOD hazard.
Jewelry will be worn within the followi ng guidelines:

(a) Rings. Wile in uniform only one ring per hand is autho-
rized, plus a weddi ng/engagenent ring set. Rings are not authorized for wear
on thunbs.

(b) Earrings. One earring per ear (centered on earlobe) may be
worn with any uniform Nose rings are not authorized. Earrings will be 6mm
ball (approximately 1/4 inch), plain with brushed matte finish, screwon or
with posts. Gold for officers/Chief Petty Oficers (CPGCs), and silver for
enlisted personnel. Smal | single pearl earrings are authorized for wear wth
Di nner and Fornal Dress uniforns. Body piercing is not authorized.

(¢) Necklaces /Chokers., Wiile in uniform only one necklace may be
worn and it will not be visible.

(d) Wistwatch/Bracelets. Wiile in uniform only one of each may
be worn. Ankl e bracelets are not authorized while in uniform

~ TMAX 2" \

-

/’_‘\\ \‘
‘ I.

y
(. \
\: 3

ot Y 1)

FIGURE 11-2 - GROOM NG STANDARDS FOR WOVEN

NOTE: Hair will not fall below the |ower edge of the back of the collar as
indicated by line “A"”

5. UNI FORMVS

a. Qccasions for War

(1) Mandatory. Menbers of the Naval Reserve not on active duty will
wear the uniform of their grade when:

11-4
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(a) Performing IDT as a nenber of a Naval Reserve program

(b) Performing ADT and the necessary travel in connection
t herewi th.

(c) The above requirenents nmay be wai ved by COVNAVPERSCOM for
specific menbers or units in the Naval Reserve.

(2) OQOptional. Menmbers of the Naval Reserve not on active duty may
wear the uniform of their grade when:

(a) On occasions of an official nature, and on other occasions
when the individual's presence is due primarily to menbership in the Naval
Reserve and wearing a uniformis appropriate.

(b) Instructing a cadet corps or simlar organization at approved
naval or military acadenmies or other approved academ c institutions.

(3) Eoreign countries. Reserve personnel, who are not on active duty,
l[iving in or visiting a foreign country, may only wear the uniform when on an
invitation to cerempnies or social functions, or the regulations or custons of
the country demand that attendants wear uniforns.

b. Uni form Requiremnents. Oficers are responsible for buying and
mai ntaining uniforns appropriate to their assigned duties and as required by
their prescribing authority. There is no mnimum nunber of uniforms required

to be in their possession. Sufficient quantities of uniformitens will be
procured and nmintained to ensure high standards of personal hygiene and
appear ance. Because of high visibility in |eadership positions, high

standards of neatness and cleanliness are expected and nust be maintained.
(See appendices A and B of this chapter for suggested uniform requiremnment
[ist.)

c. Uni f orm Procur enent

(1) Uniform Catalog. A “Navy Uniform Catalog” is available from any
Navy Exchange Uniform Shop or by calling the Uniform Support Center at the
nunbers |isted bel ow

(2) Ready-to-War J othing. You are authorized to buy uniform itens
at any Navy Exchange Uniform Shop on the basis of your “Armed Forces ldenti-
fication Card” (DD 2N (RES)). Additionally, you can order any ready-to-wear
item by calling the Uniform Support Center’s tel ephone nunbers. The toll-free
nunber provi des worldwi de service 24 hours a day:

Continental United States (CONUS), Hawaii,

Virgin Islands, Puerto Rico . . . . . . . . . . . . . ... ... 1- 800- 368- 4088
Local Virgimia . . . . . . . . ... 1-757-420-7348
Naska . . . . . 1-800- 368- 4089
Bahrain . . . . . .. 800- 447
Bermuda . . . . .. 800- 626- 0485
Canada . . . . . . .. 1-800- 231- 6289
QUM . . 01-800- 164- 6703
Ay . o 1678- 72441
Japan . .. 0031-11- 4026
Singapore . . ... 1100- 198
South Korea . . . . . . . . . 0078-11-958-8272
Spain . . 900- 98- 1292
United Kingdom. . . . . . . . . .. 0800- 89- 4372
Overseas DSN . . . . . . . . 680- 8586
FAX (CONUS) . . o o o 1-800- 551- 6289

1-757- 424- 1604
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(a) Required Information. When placing orders, you will be
required to supply the follow ng information:

Name
2. Rank
3. Social Security Nunber
4. Sex
5.  Phone Nunber
6.  Shipping Address
7. ltens Desired
8. Size
9. Color
10. Fabric

11. Quantity

(b) Hours. An operator will answer your call 24 hours, 7 days a
week (except major national holidays).

(c) Billingl/Pavient. I nvoices will be enclosed with your ship-
nment . Payment is due when you receive the nmerchandi se and may be nmade by

personal check, Visa, MasterCard, Discover, bank draft, or nobney order payable
to “Uniform Support Center.”

(d) _shipping. Filled orders are shipped free of charge, normally
within 7 days after the order is received. Orders are shipped by UPS/ Speci al
Handling within continental limts (7 - 10 day delivery) and Air Parcel Post
outside continental linits (10-14 days delivery). You will only receive one
bill even if itens are shipped separately on the sanme order. Express handl i ng
second day delivery service is available for nost itenms at an extra charge
which will be added to your bill.

(e) Return Policy. You nay return nerchandise within 45 days
after receipt. Return postage will be credited to your bill. Return packages
by regular mail to:

Uni form Support Center
1545 Crossways Boul evard - Suite 200
Chesapeake, VA 23320

(3) Mhade-to-Measure d othing. Made-t o-neasure clothing can be
purchased at civilian tailor shops specializing in Naval Uniforns. These
tailor shops are usually found in cities with large naval installations.
Made-t o- neasure cl othing can al so be ordered fromthe Naval Uniform Made-

t o- Measure Program Oficers interested in the Mde-to-Masure Program should
call the nunmbers listed above or wite to:

Naval Uni form Made-to- Measure Program
Uni form Support Center

1545 Crossways Boul evard - Suite 200
Chesapeake, VA 23320
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d. Travel Uniform When traveling on commercial international flights,
personnel under orders w |l wear appropriate civilian clothing. For travel in
the United States, Navy personnel using a comrercial npde of transportation
may wear an appropriate uniform or civilian clothing.

e. Uni form All owance. MM RRG officers are entitled to an initial uniform
al |l onance of 200 dollars upon conpleting 14 days of AT/ ADT. The 14 days may
be conpl eted during one AT/ADT period or during two different AT/ ADT periods
whi ch equal or exceed the 14 day requirenent. Paynent must be requested by
letter through the MVR Program Offi ce. The letter must include endorsed
copi es of the AT/ ADT order(s), pay voucher(s), and Cath of Ofice.

f. Ceneral Infornmtion

(1) Articles. NO ARTI CLES, such as pencils, pens, watch chains, key
chain fobs, pins, jewelry, handkerchiefs, conbs, large wallets, cigars,
cigarettes, pipes, or simlar itens, SHALL PROTRUDE FROM OR BE VI SIBLE ON THE
UNI FORM Jewelry, tie clasps, and earrings will be worn as prescribed in the
G oomng Section of this chapter.

(2) Headgear. The cap or hat is an integral part of the uniform
Uni f orm headgear need not be worn when ships are at sea outside harbor limts,
except on specific watches specified by the commanding officer, and on
cerenoni al occasions specified by the comanding officer or higher authority.
Wear wuniform headgear in port, unless safety prevents doing that.

(a) Qutdoor/Indoor \Wear. Qut doors, personnel renmain covered at
all times unless ordered to uncover, or during religious services not
associated with a mlitary cerenony. Renove the cap or hat when indoors.

(b) Special Crcunstances. A nmlitary cover nay be renpved when
riding a bicycle on or off base. Personnel may renove their cap or hat when
traveling inside a autonobile off base, but nust be worn while driving a
autonobile on a mlitary reservation. A cover is nandatory when entering or
within a mlitary reservation, unless wearing the cap is inpractical or
hazar dous.

(3) _dasses

(a) Prescription d asses. No eccentric or faddish glasses are
permtted. Ret ai ner straps are not authorized except for safety or FOD
prevention.

(b) _Sungl asses. Conservative sunglasses are permtted, except in
mlitary formations. Retainer straps are not authorized except for safety or
FOD prevention.

(c) Contact lenses. Tinted contact |enses nust be a natural color
(bl ue, green, brown).

. Officer Uniforns. Oficer uniforms are divided into five general
cat egori es:

(1) Formal and Dinner Dress Uniforns
(2) Cerenonial Uniforns
(3) Service Dress Uniforns

(4) Summer/Wnter Uniforns
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(5) Working Uniforms

General information about unifornms nmost often worn by MM RRG officers is
provi ded bel ow

(1) Service Dress Uniforns. The Service Dress Blue uniform may be
worn during any season while traveling.

(2) Sumrer/Wnter Uniforns. This is the standard uniform for all
shore side AT/ADT. Sumrer uniform fabrics include 100 percent polyester or 65
percent polyester/35 percent cotton blends. Wnter uniformfabric consists of

75 percent polyester/25 percent wool. In all cases, the shirt, trouser/skirt,
belt and cover fabric nust natch. The MVMR__USNR eagle, and authorized
“Ribbons” are required to be worn. (CNT, 100 percent polyester uniforns, are

illegal to wear at sea, safety hazard.)

(3) Working Uniforms, This is the standard shipboard uniform
Wor ki ng uni form fabric consists of 100 percent cotton or 65 percent poly-
ester/ 35 percent cotton bl ends. “Ribbons * will not be worn but the MVR USNR
eagle will be worn,

h. Uniform Accessories

(1) Belts. Wb belts may be worn with all wuniformns. Coth belts nust
match the fabric of the uniform Belt buckles and tips are gold and nust be
kept polished.

(2) Garrison Caps. Must be nmade of the same fabric as the uniform
with which it is worn.

(3) Shoes. Leat her shoes are required for all personnel aboard ship
for normal daily operations. Poromeric (i.e., corfam shoes ashore remain an
i ndi vi dual option except in designated hazardous areas where |eather safety
shoes are required. Poroneric shoes are illegal on ships (safety hazard).

(4) Ties/Tie dasp/Tack. You may wear it on the four-in-hand necktie,
1 inch below the center of the tie in a horizontal position. The uniform
shoul d cover it. It will be gold, plain or decorated, with appropriate
insignia to which the wearer is entitled. Tie clasps will be not nore than
3/16 inch wi de. Tie tacks will be no nmore than 5/8 inch in dianeter. Ties

are not to be tucked into the shirt,

i. Collar Insignia Placenment

(1) CGeneral. Wear miniature sized nmetal grade insignia on the collar
poi nts of khaki and blue shirts.

(2) Manner of Wearing. Line officers wear the grade insignia on both
collar points. A Captain's eagle device is worn with the eagle’ s head | ooking
to the front. A Conmmander and Lieutenant Conmander’'s device is worn with the
stem down.

(3) Lena Sleeve Khaki and Blue shirt. Center the insignia 1 inch from
the front and upper edges of the collar. Figure 11-3 of this chapter refers.
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FIGURE 11-3 - LONG SLEEVE KHAKI AND BLUE SHI RT

4. (Qpen Collar Short Sleeve Shirts. Center the insignia 1 inch from
the front and |ower edges of the collar and position the vertical axis of the

insignia along an imaginary |ine bisecting the angle. of the collar point.
Figure 11-4 bel ow refers.

FI GURE 11-4 - OPEN COLLAR SHORT SLEEVE SHI RTS

j. Garrison Cap Insignia Placenent

(1) Ceneral. Insignia on the garrison cap consists of

netal collar
size grade insignia and miniature cap device.

(2) Manner of Waring. Cap devices are worn on the left side of the
cap. Rank insignia is worn on the right side of cap. The center of each
device will be approximately 2 inches fromthe front edge of the cap and 1 and
1/2 inches above the bottom edge. Figure 11-5 below refers. A Captain’'s
eagle device is worn with the eagle's head looking to the front. A Commander
and Lieutenant Comrander’s device is worn with the stem down.

FIGURE 11-5 - GARRI SON CAP I NSI GNI A PLACEMENT
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k. Shoul der I nsignia Placenent

(1) Ceneral. Wear regular size metal grade insignia centered on the
shoul der straps of blue all-weather coats/ raincoats, khaki jackets, and bl ue
j acket s.

(2) Manner of Wearing. Pl ace the outer edge of each device 3/4 inch
from the squared end of the shoul der strap. Figure 11-6 below referes. A
Captain’s eagle device is worn with the- top of the eagle’s head toward the
collar and the head and olive branch pointing to the front (right and left).
A Conmander and Lieutenant Commander’s device is worn with the stem pointing
away from the collar. Li eutenant and below insignia is worn with the bars in
a fore and aft direction.

FIGURE 11-6 - SHOULDER | NSI GNI A PLACEMENT

1. Naval Reserve Merchant Marine |nsignia A gold enbroidered or netal
spread eagle surcharged with crossed anchors behind a shield in the center.
The letters “U S.” appear on the scroll to the wearer’s right of the shield
and the letters “N.R " appear on the scroll to the wearer’s left of the
shi el d. The device is 2-3/4 inches wide; length of anchors 7/8 inch; height
of shield 5/8 inch; width of scroll 3/16 inch; other dinensions proportionate.

(1) Personnel authorized to wear the Naval Reserve Merchant Marine
Insignia, and the conditions under which it’ may be worn, are as foll ows:

(a) The Naval Reserve Merchant Marine Insignia is authorized for
wear on naval uniforns by any Naval Reserve officer who holds a valid U S.
Merchant Marine officer license provided the individual is not entitled to
wear other naval warfare insignia.

(b) U S Merchant Marine officers, who are also U S. Naval Reserve
officers, are authorized to wear the Naval Reserve Merchant Marine Insignia on
their U S. Merchant Marine or U S. Mritime Service uniform

(c) Menbers of the Naval Reserve who are serving as officers under
licenses issued by the USCG in ships under contract with the Maritine Adm n-
istration (Title 46, U S. Code, Section 1131), or who are serving as staff
officers on Certificates of Registry issued by the USCG (Title 46, U S. Code,
Section 245), are required by law to wear the Naval Reserve Merchant Marine
I nsi gni a.

(d) Menbers of the Naval Reserve who are serving in nerchant ships
(or enployed by or under the supervision of MARAD in positions which require
them to wear a uniform appropriate to an officer), are authorized to wear the
Naval Reserve Merchant Marine Insignia with such uniform

() MVR, USNR M dshipnman are authorized to wear the insignia.
(2) Manner of Wearing. The Naval Reserve Merchant Marine Insignia is

worn on the left side of Navy, Maritime Service, or nerchant rmarine uniformns.
Figure 11-7 of this chapter referes.
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(a) Wth Ribbons. The insignia is centered above ribbons with the
| ower edge of the device 1/4 inch above the top row of ribbons.

(b) Wthout Ribbons. The insignia is centered above the left
pocket with the |ower edge of the device 1/4 inch above the top of the pocket.

m Nanet ags. Nanet ags are rectangul ar not exceeding dinmensions of 1 inch
by 3-1/2 inches. Nanmet ags are centered 1/4 inch above the right breast
pocket . On unifornms without a right breast pocket, place nanetags on the
right front in a position corresponding to ribbons on the left. Reconmend
purchasing a standard nane tag with white letters on a black background. Do
not wear your acadeny nane tag, unless it is plain black with white letters
with your last nane only.

w4

FIGURE 11-7 - WEARING OF THE MERCHANT MARI NE | NSI GNI A
6. AWARDS
a.  U.S. Navy Awards. U.S. Navy awards nost often earned by Merchant

Mari ne Reserve, U.S. Naval Reserve officers are |listed below in order of
precedence:

(1) Mlitary Qutstanding Volunteer Service Medal. May be awarded to
menbers of the Armed Forces who subsequent to Decenmber 31, 1992, perforned
out standi ng volunteer comunity service of a sustained, direct and consequen-
tial nature. VWhile no specific |og of individual service is required or
encouraged, a service nenber should normally perform a sustained, direct
hands-on community service over a 3 year period.

(2) Arned Forces Reserve Medal. Eligibility requirenents include any
officer or enlisted nmember or former menber of the Reserve conponents of the
Armed Forces of the United States who conpletes or has conpleted a total of 10
years of honorable satisfactory service (50 points a year) within a period of
12 years. Periods served as Mdshipman, USNR, are not creditable.

(3) National Defense Medal. Eligibility is linmited to those MWR
m dshi pnen and officers who earned the Maritime Adm nistration s Merchant
Marine Expeditionary Medal and who are in good standing with the Naval
Reserve.
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(4) Merchant Marine Expeditionary Medal. MVWR, USNR of ficers and
m dshi pnen who directly participated in Operations Desert Shield/ Storm Sortie
while serving on nerchant vessels are eligible for the nedal.

(5) Marksmanship Awards. A marksmanship award is an award best owed
upon an individual for proficiency in a particular type of small arm The
nost common marksmanship awards in order of precedence are:

(a) Navy Rifle Mrksmanship
(b) Navy Pistol Marksmanship

b. U.S.Mrchant Mrine Awards. U.S. Merchant Marine Awards issued by
the Maritime Administration are authorized for wear on U S. Navy uniforns. In
general your ribbons from your acadeny (non-Departnent of Defense/Departnent
of Transportation) are not allowed on the naval uniform Consult U.S. Navy
Uni form Regul ations for order of precedence. Eligibility and issue of
Merchant Marine nedals can be obtained by witing MARAD at:

Ofice of Maritime Labor and Training
Maritime Admnistration, Room 7302
Departrment of Transportation

Washi ngt on, DC 20590

Attention: Merchant Marine Awards
(202) 366-2646

c. Ri bbons. Ri bbons are worn on the service coat of dress blue and dress
white, and on the shirt of Summer Khaki, Summer Wiite, Wnter Blue, and
Tropi cal Wite. Ri bbons are arranged according to seniority from inboard to

out boar d. Wear ribbons with the |ower edge of the bottom row centered 1/4
inch above the left breast pocket and parallel to the deck. The ribbons you
have earned wear with pride. Ri bbons have to be periodically replaced due to
normal wear. (Nothing |ooks worse than dirty, frayed ribbons.)

7. ClVILI AN CLOTHI NG Oficers and enlisted personnel are pernmtted to have
civilian clothing in their possession at naval activities ashore when autho-
rized by the prescribing authority. Personnel aboard ship may have civilian
clothing when authorized by the commanding officer. Such clothing nay be
authorized for wear while leaving or returning to ships or stations, while
awaiting transportation after permission to |leave the ship has been given,
while on authorized |eave of absence, liberty, or in any off-duty status
ashore. Commands are authorized to suspend the wear of civilian clothing for
i ndividuals who fail wear civilian clothing as outlined in this section.
Cvilian clothes privilege may also be suspended for those whose appearance
may bring discredit upon the Navy, or who fail to maintain adequate uniforns
or seabag requirenent properly. Regi onal comanders and the senior officers
present may suspend the privilege of wearing civilian clothing to nmeet | ocal
condi tions.

a. Casual GCivilian Attire, Naval personnel wll ensure that their dress
and personal appearance are appropriate for the occasion and will not dis-
credit the Navy. Current styles and fashions which are conservative and in

good taste are authorized. Tank-top shirts, white undershirts worn as outer
garnents, cut-off shorts and shower sandals are appropriate civilian attire
for occasions such as picnics, athletic events, and other casual daytine
activities, otherwi se the above itens are not acceptable within the confines
of a mlitary installation.

b. Drug Avocation Prohibited. Waring or displaying clothing, jewelry,
tattoos, etc., depicting marijuana or any other controlled substance or
advocating drug abuse is prohibited at all times on any military installation
or under any circunstance which is likely to discredit the Navy.
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c. MWaring Uniform Articles with Gvilian Clothes, Mlitary personnel

may—wear the military uniform articles listed below with civilian clothing.

(1) All-Wather Coat/Raincoat (w thout (w o0) insignia)

(2) Belts with civilian buckles

(3) Cap, Knit Watch

(4) Command/ Navy Ball Cap (W o insignia)

(5) doves

(6) Handbag

(7) Jacket, Black Knit (w o insignia)

(8) Jacket, Blue Wndbreaker (w o insignia)

(9) Jacket, Khaki W ndbreaker (W o insignia)

(o) Necktie, Four-in-Hand

(11) shoes/ Socks/ Hosi ery

(12) Sweaters Cardigan and Pull over Jersey

(13) Sweater, Black V-Neck Pullover (w o nametag)

(14) Underwear
8. UNI FORMS FOR RESERVE PERSONNEL

a. On Active Duty

(1) Reserve personnel ordered to active duty wear the uniform pre-
scribed for officers and enlisted personnel of their respective grade or rate.

(2) Wen ordered to active duty, for purposes other than training,

Reserve personnel mnust have the same unifornms required of simlarly rated or
ranked regul ar Navy personnel. Reserve officers, on active duty for periods

| ess than 6 nonths, need not have a sword, sword accessories, or Dinner Dress
Jacket s.

5 : L

(1) Ceneral. Members of the Naval Reserve, who are not on active
duty, wear the uniform of their grade or rate when,

(a) Performing IDT as a nenber of a Naval Reserve program

(b) Performing ADT and the necessary travel in connection
t herewi th.

(c) The above requirenments may be waived by COWAVPERSCOM for
specific menbers or units in the Naval Reserve.

(2) Special Occasions. Menbers of the Naval Reserve, who are not on
active duty, may wear the prescribed uniform of their grade or rate on
occasions of an official nature, and on other occasions when the individual’s

presence is due primarily to nmenmbership in the Naval Reserve and wearing a
uniform is appropriate.
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(3) lnstruction. Oficers and enlisted personnel -of the Nava
Reserve, who are not on active duty may wear the uniformof their grade while
instructing a cadet corps or sinmilar organization at approved naval or nili-
tary academies or other approved academi c institution.

(4) Foreign Countries. Reserve personnel, who are not on active duty
living or visiting a foreign country, may only wear the uniformwhen on an
invitation to cerenpbnies or social functions, or the regulations or custons of
the country dermand that attendants wear- uniformns.

NOTE: The uniformrequirements for Reserve personnel are per COWAVRESFOR
P4000. 1.
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Bel t s:
Bl ack, w brass buckle
Khaki, CNT w brass buckle
Khaki, Work w brass buckle
White, CNT w brass buckle
VWhite, Ctn w brass buckle

Br assi eres

But t ons

CGold (Reefer); set
Service Dress Blues (SDB)
Cap Covers:
Khaki ,
Khaki, Poly/Ctn
White, OCNT
Conbi nati on Hat
Chin Strap,
Cap Cover,
Cap Frane,
Drawers, Ctn,
d oves:
Wiite, Ctn
Bl ack Leat her
Handbag
Wi te
Bl ack
I nsi gni a:
Cap Device w band
Col | ar Devices; set
Soft Shoul der Boards
Hard Shoul der Boards
MVWR, USNR Gol d Eagle
Neckti e, Bl ack
Overcoat, Mel,
Rai ncoat, Bk,

CNT

Gol d

Pol y/ Ct n,
Bl ack
Wi te

Wi te

WL, Bl P-coat
Al | - Weat her

* Female itens only

NOTE: Ref er

t o COWNAVRESFOR P4000.1 for

APPENDI X A

OFFI CER SEABAG LI ST

11 JAN 1999

COWAVSURFRESFOR P1534.1

Quantity ltem Quantity
Shirts:
1 Blue, Poly/Wol, LS (wash) 2
1 Khaki, CNT 2
1 Khaki, Work, Poly/Ctn 2
1 Wiite, Cn/Poly 2
1 VWaite, CNT 1
8 Wiite, LS 2
Shoes
1 Bl ack, Dress 1
1 Safety, Type B 1
White, Dress 1
1 Skirt
1 Khaki, CNT 1*
1 Socks
Bl ack, Ctn/ Nyl 6
1 Wi te 2
2 Tr ouser s/ Sl acks:
1 Blue, Poly/Wol (wash) 2
8 Khaki, CNT 1
Khaki, Poly/Ctn 2
1 White, CNT 1
1 VWite, Cn/Poly 2
Undershirt, Cn, Wite 8
¥ Uniforns:
1* Service Dress Blue, 150z 1
Service Dress Wite 1
1
1
1
1
1
1
1
1

A-11-1

a detailed listing of uniforns.

ATTACHVENT A
to Chapter 11
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CHAPTER 12
STANDARDS OF CONDUCT / CORE VALUES / LEADERSH P

1. GENERAL. As a Naval Reserve officer, you need to be aware that when
wearing the uniform and under nilitary orders, you are held to nmilitary

st andar ds. These standards are significantly higher than their civilian
counterparts. There are five areas that the Navy is meticulous in enforcing
regardi ng Standards of Conduct.

a. Sexual Harassnent

b. Fraud, Waste, and Abuse

c. Frat erni zation

d.  Conflict of Interest

e. Navy Core Val ues
2. SEXUAL HARASSMENT/ FRAUD, WASTE, AND ABUSE. Q@uidelines in the areas of
Sexual Harassment and Fraud, \Waste, and Abuse are essentially common sense and
normal, proper behavior. The Department of Defense (DoD) and Departnent of

Navy (DON) place significant enphasis on these areas and maintain the follow
ing-toll-free “Hotlines” for reporting offenses:

DoD Hotl i ne 800-424-9098
DON Sexual Harassment Advice Line 800- 253- 0931

3. FRATERNI ZATI ON. Fraternization in the Navy means that no officer may
beconme unduly fanmiliar with any enlisted person. Further, an officer may not
beconme unduly fanmiliar with another officer who is in the direct chain of
conmand.

4. CONFLICT OF | NTEREST. Reserve personnel released from AT/ADT are consid-
ered “forner enployees.” They are prohibited from representing anyone other
than the United States in connection with matters in which the United States
is party or has an interest and in which they were involved or gained know

| edge of while on AT/ ADT.

a. Reservists will not perform AT/ADT at an activity when their civilian
enpl oynent or financial interests and their AT/ADT would create a conflict of
interest situation. AT/ ADT may not afford a Reservist access to privileged
i nformation which would be of particular economc or business value to them or
their enpl oyer.

b. Civilian government enployees may not be ordered to AT/ADT in the sane
billet in which enployed as a civilian or in a billet which would be a con-
tinuation of their civilian function at another |ocation. In addition, they
will not perform any AT/ADT in conjunction with or concurrently with the
performance of civilian travel orders issued by a governnent agency.

5. NAVY CORE VALUES As in our past, we are dedicated to the Core Val ues of
Honor, Courage, and Commitnment to build the foundation of trust and |eadership
upon which our strength is based and victory is achieved. These principles on
which the U.S. Navy and the U S. Mirine Corps were founded continue to guide
us today. Every menber of the Naval Service: Active, Reserve, and civilian,
nust understand and |ive by our Core Val ues. For nore than 200 years, menbers
of the Naval Service have stood ready to protect our nation and our freedom
W are ready today to carry out any mission; deter conflict around the globe
and, if called upon to fight, be victorious. W wll be faithful to our Core
Val ues of Honor, Courage, and Conmitment as our abiding duty and privilege.
Navy Core Values are as follows:
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am accountable for ny professional and personal behavior. I will be
of the privilege | have to serve ny fellow Americans. | wll:

Abi de by an unconpronising code of integrity, taking full
responsibility for ny actions and keepi ng nmy word.

Conduct nyself in the highest ethical manner in relationship
with seniors, peers, and subordinates.

Be honest and truthful in my dealings within and outside the
Departnent of the Navy.

Make honest recommendations to ny seniors and peers and seek
honest recommendations from junior personnel.

Encourage new ideas and deliver bad news forthrightly.

Fulfill my legal and ethical responsibilities in my public
and personal life.

“ COURAGE"

Courage is the value that gives ne the noral and nental strength to do
what is right, with confidence and resolution, even in the face of tenptation
or adversity. I will:

Have the courage to nmeet the denmands of my profession:

Make decisions and act in the best interest of the Department of the
Navy and the nation, without regard to personal consequences.

Overcone all challenges while adhering to the highest standards of
personal conduct and decency.

Be loyal to ny nation by ensuring the resources entrusted to nme are
used in an honest, careful and efficient way.

“ COVM TMENT *

The day-to-day duty of every man and wonman in the Departnent of the Navy
is to join together as a teamto inprove the quality of our work, our people
and oursel ves. I will:

Foster respect up and down the chain of conmand.
Care for the personal and spiritual well-being of ny people.

Show respect toward all people without regard to race, religion or
gender.

Always strive for positive change and personal inprovenent.

Exhi bit the highest degree of noral character, professional
excel l ence, quality and conpetence in all that | do.

6. FINAL NOTES. Asan officer in the US. Arned Forces, your commission is

hel d at

the pleasure of the President and represents a considerable anount of

trust and confidence. Because the potential exists for you to be placed in
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positions of significant responsibility, the slightest infraction which casts
doubt on your honesty and integrity results in rapid Navy action to effect an
investigation to either clear your reputation or to effect punishnment and

di schar ge. As an officer you are expected to be honest and to faithfully

di scharge your obligations. A quick rule of thumb to avoid all problens is:
“I'f you have to stop and ask yourself whether an action is appropriate, it
probably isn't!”
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CHAPTER 13
NAVAL CORRESPONDENCE / FITREPS / ANNUAL REPORTS

1. NAVAL CORRESPONDENCE. As a MM RRG officer you will have a considerable

amount of contact with the Navy via the mail. You should keep in mind that
your correspondence is your “first inpression” and you should use the Navy
standard letter fornat. Provi ded below are sone general rules. A sanple

letter in the correct format, and show ng proper spacing, is provided as
attachnment A to this chapter.

a. Mrgins. Alow 1 inch margins on the top, bottom and sides of each
page.

b. Type. Use courier new, 12 font face.

c. Lnk. Use only bl ack. Qther ink colors do not properly photocopy or
m crofi che.

d. Rank Abbrevi ati ons. Rank is always abbreviated and capitalized as
fol | ows:

CAPT, CDR, LCDR, LT, LTJG ENS

e. SSN Address/ Tel ephone Nunber. I nclude your SSN, current address, and
t el ephone nunber in all Navy correspondence. Attachnent A to this chapter
shows the proper |ocation.

NOTE: If you are witing about yourself, DO NOT wite in the third person.
2. Fl TREPS
a. Ceneral. FI TREPs are some of the nost inportant docunents in your

record. FITREPs record duty performed, the manner of its performance,

prof essional qualifications, and any comrendatory or disciplinary actions
recei ved. FITREPs are the primary instrunent by which officers are pronoted
and chosen for nore responsible positions.

b. Adninistrative Requirenents. MM RRG officers do not have a regular
reporting senior and do not receive regular FI TREPs. MM RRG of ficer FITREPs
are required as follows:

(1) AT. Regular reports of fitness are required on all Reserve
officers when their period of AT exceeds 10 days. However, per NAVADM N
049/97, FITREPS |less than 90 days will be Not Observed (NOB) reports with
comrent s. This change elimnates the requirement for a graded detachnment of
i ndividual report for Reservists on AT. The command at which the AT is per-—
forned will submit the officer’s FITREP covering that AT period to
COMNAVPERSCOM

(2) LPA. MM RRG of ficers authorized by COWNAVSURFRESFOR to partic-—
ipate with a Naval Reserve unit under an |IPA, and who participate consecu—
tively with that unit for a period of 90 days or nobre, will receive a regular
FI TREP. For these reports, the commanding officer of the Naval Reserve unit
with which the MMRRG officer trained will be the “Regular Reporting Senior.”

c. Distribution of FITREPs. There are three copies to a FITREP and are
distributed as follows:

(1) The original copy is sent by the command witing the FITREP to
COWAVPERSCOM where it is entered into your mcrofiche record.

13-1
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(2) The “Reporting Senior” copy is maintained by the reporting senior.
with their personal papers.

(3) Your personal copy is maintained with_your personal papers.

(4) DO NOT send a copy of your FITREP to COVNAVSURFRESFOR (N14) or
NAVRESPERCEN.

d. Preparing a FITREP. The following actions will ensure that you obtain
the best FITREP possible for your AT period:

(1) Wiile on AT, keep a record of what you acconplish so that you wll
have factual “bullets” for the FITREP.

(2) During your first week of AT, try to review the FI TREP Manual
(BUPERSI NST 1610.10). Using a blank FITREP, wite your entire FITREP and
submt it the Executive Oficer no later than 3 days before your departure.

(3) Attendance at schools doesn't always result in a FITREP. However,
you can request that they conplete one and request that they coment on your
mlitary bearing, aptitude, and attitude.

3. MERCHANT MARINE RESERVE, USNR ANNUAL REPORT ( NAVSURFRES 1534/1)

a. The “MWR, USNR Annual Report” (NAVSURFRES 1534/1) is used by the MW
Program Office to nonitor MVR officer fulfillnent of their Naval Reserve
obligation and to update the wmr database for |icense |level, participation,
and enpl oynent status. This report is also one of the principal docunents
used by pronotion selection boards to select MVR officers for pronotion. A
sanple copy of this report is provided as attachnment B to this chapter.

b. The MVR Program Office distributes this report each Decenmber and it
nmust be returned by 31 March. The report covers the previous cal endar year,
1 January through 31 Decenber. After conpleting the report, you return the
original and one copy to the MVR Program Offi ce.

c. The original report is submtted to COVNAVPERSCOM for entry into your
mcrofiche record in lieu of an annual graded FI TREP. The other returned copy
is used for the, Program O fice database. Since the report is mcrofiche, it
shoul d be typed since handwitten docunments do not photograph well. If typing
is not possible, you should bear down heavily and legibly print the
i nf ormati on.

NOTE: Submit a copy of your Merchant Marine License with your annual report
whenever you renew or upgrade.
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ATTACHVENT A

SAMPLE NAVAL LETTER

15 Jun 97
From LT John P. Jones, USNR- R, 123-45-6789/1625,
123 Dock Street, Seattle, WA 98765-4321
To: Commandi ng O ficer, Naval Reserve Personnel Center (N22)

Vi a: Conmander, Naval Surface Reserve Force (N14)

Subj : REQUEST FOR ADDI TI ONAL QUALI FI CATI ON DESI GNATI ON  CODE

Ref : (a) COWNAVSURFRESFOR STS 09B- 0001B
Encl : (1) Copy of U S. C. G License
1. Per reference (a), | request assignment of an AQ@ code - Deck Oficer,

Second Mate. Encl osure (1) is a copy of ny U S. Coast Guard license as a
Second Mate, Cceans, Any G oss Tons which verifies my eligibility for this

AQD.

2. Should you have any questions, | may be reached at the address indicated
above or by calling the followi ng tel ephone nunbers:

(H (999) 111-1111
(W) (999) 222-2222

J. P. JONES

Attachment A
A-13-1 to Chapter 13
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The information collected is required for MARAD and MMA/USNR to determine if respondent complied with tarms of his/her maritime service obligation agreement during the
reporting peniod. Public reporting burden of this collection of information is estimated to average one-half hour per response. Send comments regarding this burden estimate or any
other aspect of this information collection fo the Maritime Administration, Office of Management Services, 400 7th Street, SW, Room 7301, Washington, DC 20590, and to the Office
of Management and Budget, Paperwork Reduction Project (2133-0509), Washington, DC 205C3. Response fo this collection is mandatory under 46 App. U.S.C. 12950 for 46 App.
U.5.C. 1295¢, as appiicable. Confidentiality of information collected will be provided o the extent it is protected under the Privacy Act, 5 U.S.C. 552a. Note: An agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information uness it displays a currently valiid OMB control number. The OMB number is 2133-0509.

=W SRS TR SRSYSI YT —v-'ll’,.‘.lli-—I | il

N | : Maritime Administration Service Obligation
l;;emnmem of ransportation ’ Compliance Report and Merchant Marine Reserve,
Maritime Administration ! U.S. Naval Reserve (USNR), Annual Report

PART HNSTHUCTIONS. This Compliance Report must be completed annually by Merchant Marine Individual Ready Reserve Group pamapams"m the pericd of your service

nhﬁrnﬁnn-ﬂnrvﬂrnmrﬁﬂhnn Yﬂum‘lfnmﬁwmfﬁnmndmlrmmm s, {"A:e!f‘:urdﬂmf‘(‘\lmandnm rlovment Failurs 4 ranort annualhr is a

-uv-uynq . rasA S WIS alTivay S a

btwdﬂ':eservmobﬁgmandOPNAVlNST‘lssnandwmresunmdsaprmtymbndudemdutynmmﬁhryorrem ent of tuition. Complete one original and
three copies. Sign all copies as originals. Forward one copy to Maritime Administration (MARAD), Office of Maritime Labar, Training and , MAR-250, 400 Tth Street, SW,
Washington, DC 20590. Sand two copies 1o COMNAVSURFRESFOR (N14), MMR Program Offics, 4400 Dauphine Street, New Orleans, LA.'I'MQ-&OO Retain a copy for your records.
1.Rar§k 2. Name (Last, First, Middle Initial) : &Soaa!SeazmyanberQ 4, Designator
5. Address (Street, City, State, and Zip Code) (\( 6. Commissioned Date 7. Reporting Year
. (\4 .

8. Are you maintaining your Reserve Commission? 9. Maritime Academy Attended/Year Graduated

Qvyes QNo Branch of Service

10. | HAVE TRANSFERRED TO THE SELECTED RESERVE STATUS AND HAVE AFFILIATED WITH:

Unit Resgng Center _
11. Have you Renewed or Upgraded your USCG License since last report? [1_]] 12 Telephone:
‘QYes ONo Dateot Hmemﬂ)pgradng (MonthvYear) ( ) _(Home) ( ) (Work)
13. U.S. Coast Guard License 14, Date Issued 15. U.S, Coast Guard License Heid
Serial No. '
16. Ust Standards of Training, Certification and Walchkeeping (STCW) endorsements since last report, with dates
L
PART U ““ACTIVE DUTY TRAINING (ADT)
Dates and Number of Days T\/T NamoofCornmnd/CoursaTudShp
e , —
¥/
A Correenondence Cou < Comnlated
a Corregpongence Courses Compieled
1. = Points: 4. Points: j
2 Points: 5. Points:
i
3 ) Points: 6. Points:

Unit Reserve Center . Dates & Numbers of IDT Periods

« ) S0 « ) « )

o) (-) t ) « )

C ) O « ) TOTAL ()

PRIVACY ACT STATEMENT: 46 CFR 310 authorizes collection of this information. The principal purpose of this information s to determine compliance with
Traxnmg and Service Agreements and status in the Naval Reserve. Routine use is to monitor and update information in MARAD (SIPSAMS) monitoring system
and Navy Managemem information OYSKBI'T\S bOITlpIEDOﬂ of this form and mm&smng your Sociai becumy Number (WI"I!G’I wiil be used U‘y this agency omy for
the purposes indicated abaove) is voluntary; however, failure to provide this information represents non-compﬁance wnh Traming and Service Agreements and
could result in adverse administrative actions. .

MA-330 (597) ; ) A L uum-;.-u-u
NAVSURFRES 1534/1 (Rev 597) At t achnent B

to Chapter 13
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waiver or your employment requires a waiver for participation in the MMR.

PART II-EMPLOYMENT: An entry must be made for each period of employment dunng the Reporting Year. Begin with current job and work back. Attach
additional sheets if necessary. U.S. Merchant Marine Academy graduates must complete Part 1l for 5 years. Staté academy graduates must complete Part il

for 3 years. If you have filed the report on employment for the requxred number of years you need not complete Part lIl, unless you have received a MARAD

F—, :mployers Name

Category of Employment (Mark an "X in one bex)
a. O Aficat (See”) d. Q Military/NOAA

b. Q Maritime Related . O Graduate School
Ashore

7
c.ONm-%-ne £. Q Unempioyed

—
Dates Employed (Month/Day/Year) “Vessel (Name and Fegisty)
9
) Qus. Q Foreign ,

)
>,

P

Caiegory of Empioyment (Mark an “X™ in one bax)
a. Q Aflcat (See? d. Q Miltary/NOAA

b. Q Maritime Retated ¢. 3 Graduate School
Ashore !

<. O Non-Maritime . Q Unempicyed

e oma

Vessel (Name and Registy)

Qus Q Foreign

Caiegory of Empioyment (Mark an X" in one bax)
a. Q Aficat (See”) d. Q Military/NOAA

b. Q Maritime Related e. 0 Graduate Schoal
Ashore

. Q Non-Maritime 1. Q Unemgpioyed

Dates Empioyed (Month/Day/Year) =

\f‘r

“Vessel (Name and Registry)
Qus. Q Foreign

PART IV. Brief Description of Duua anumsponslbllmes. State how your maritime-reiated ashore employment Is useful to the U.S. Navy.

A

PART V. Space for Additional Details. Indicate to which question this information applies.

CERTIFICATION Sigaturs (Sign in ink) Date
i certify under penalty of perjury that all of the statements made by me are true,
complets, and comect to the best of my knowledge and are made in good faith.
A false answer to any question in this statement rnay be punishable by fine or -
imprisonment {i8 U.S.C. 10G1).
MA-930 (5-97) “US. GPO; 1997-620-262551113

NAVSURFRES 1534/1 (Rev. 5-97) (Back)
Attachment B

to Chapter 13 B-13-2
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CHAPTER 14
M SCELLANEOQUS ADM NI STRATI VE | NFORVATI ON

1. CENERAL. This chapter contains information on various adninistrative
items of inportance for career nanhagenent.

2. ADDITIONAL QUALI FI CATI ON DESI GNATI ON CODES

a. MW officers are assigned AQ codes based on the level of their
nmerchant marine license. The AQD codes assigned are listed bel ow

CHARACTER

—
2]

—
N
>

o
o

3r

Title

o
o
)

—
o
S
o
)

Mast er

Chi ef Mate
Second Mate
Third Mate
Master, Limted

—

o

)

=
|—oor\.>l—‘§

m

Engi neer
O ficer,
St eam

Chi ef Engi neer

First Assistant Engineer
Second Assistant Engi neer
Third Assistant Engineer
Chi ef Engineer, Limted

—wnr P

F Engi neer
O ficer,
Mot or

Chi ef Engi neer

First Assistant Engineer
Second Assistant Engi neer
Third Assistant Engineer
Chi ef Engineer, Linmted

—rwro P m

EXAMPLE: Oficer with a Master, Unlimted License = TDM

b. When you upgrade your license, you should subnmit a request for a new
AQD. This is acconplished by witing to NAVRESPERSCEN (N22) via
COWAVSURFRESFOR (N14) . You need to enclose a copy of your nost recent
li cense. (See attachment A to chapter 13 of this publication.)

3. NAVY OFFICER BILLET CLASSI FI CATI ON (NOBC) CODES. NOBCs are four digit

codes used to identify particular skills acquired by officers through either
education and/or experience. These codes are assigned by NAVRESPERSCEN (N22)
based on a witten request to NAVRESPERCEN via COVWNAVSURFRESFOR (N14) with

copi es of your license and discharge certificates. The NOBCs |isted below are
assi gned under your license |evel

LI CENSE NOBC

Master, Unlimted (Unl) 9222 (CO Afl oat)

Chief Mate, Unl 9228 (XO Afl oat)

Second Mate, Unl 9284 (Ship’s Navigator)
Third Mate, Unl 9242 (First LT Afloat)
Master, Restricted 9273 (A C Afl oat)

Mate, Restricted 9278 (Ship’'s Boatswai n)
Chi ef Engineer (Eng), Unl, Steam (Stm 9369 (Ship Eng, Stean
Chief Eng, Unl, Diesel 9363 (Ship Eng, Diesel)
Chi ef Eng, Unl, 9362 Ship Eng, General

Stm and Di esel

14-1
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LI CENSE NOBC

1st/2nd Assistant (Asst) Eng, Unl, Stm 9341 (MPA, Stm)

1st/2nd Asst Eng, Unl, Diesel 9336 (MPA, Diesel)

1st/2nd Asst Eng, Unl, 9335 (MPA, GCeneral)
Stm and Diesel

Third Asst Eng, Unl, Stm 9384 (Main Eng Oficer, Stm

Third Asst Eng, Unl, Diesel 9378 (Main Eng Oficer, Cen)

Third Asst Eng, Unl, 9378 (Main Eng O ficer, Gen)
Stm and Diesel

Eng, Linmted 9335 (MPA, Ceneral)

Chief Eng, Limted (Nuclear) 9371 (Ship Eng, Nuclear, Gen)

1st/2nd/3rd Asst Eng, Unl, 9372 (Ship Eng, Nut, Muin)
(Nucl ear)

React or Qperator 9392 (Ship Reactor O ficer)

In addition to your license related NOBC, you may also be eligible for one of
the following NOBC s for which you need to apply. If you feel you qualify for
one of these NOBC s submit a request to NAVRESPERCEN (N22) via
COVNAVSURFRESFOR  ( N14) .

NOBC ri ion

7901 Ship Activation/lnactivation O ficer (SHPACT/ | NACT)

9019 Convoy Commodore Staff O ficer (CVC STF)

9390 Staff Engineer Oficer (STF ENG

9044 Staff Naval Control of Shipping Oficer (STF NCSO

9050 Shi pping Control O ficer (SHP CTL)

9424 Naval Control of Shipping Oficer (NCSO

9425 Survey and |nspection O ficer (Nonengineering)

9426 Survey and |nspection O ficer (Engineering) (SURINSP ENG
9950 Mlitary Sealift Command Conmander (MSC CDR)

4. DEPENDENCY APPLI CATI OV RECORD OF EMERGENCY DATA (NAVPERS 1070/602)

a. The “Dependency Application/Record of Energency Data" (NAVPERS
1070/ 602), better known as a “Page 2,” defines your famly menbers and

beneficiaries . If you marry and do not update your “Page 2,” the disbursing
office at your AT site will deny you payment of BAQ at the higher “with famly
nmenber” rate. Further, your family nmenbers will not be able to obtain

“Reserve Dependent ID Cards” without a current and correct “Page 2.”

b. The “page 2“ is maintained by NAVRESPERSCEN (N33) (1-800-535-2699).
Before mmiling your AT orders, the MVR Program Office will try to obtain the
“Page 2“ that is on file at NAVRESPERSCEN and mail it with the orders. Thi s
“Page 2" is often the first one you ever conpleted (i.e., unnarried).

¢c. GCenerally, a new “Page 2“ should be filled out whenever you:

(1) Marry

(2) Divorce

(3) Have children
(4) Alter your WII

d. As soon as a change occurs requiring a “Page 2" update, immediately
contact NAVRESPERSCEN for instruction on conpleting an update of your Page 2.

Upon conpletion of the update, forward a copy of your “Page 2“ to the MW
Program O fi ce.

14-2
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5. DESI GNATOR CHANGE

a. MMRRG officers who are enployed permanently ashore in nonmaritine
related positions often desire to change their designator. Conmon desi gnat or
changes are:

(1) Engineering Duty O ficer (1465)

(2) Special Duty Oficer, Intelligence (1635)
(3) Special Duty Oficer, Public Affairs (1655)
(4) Special Duty Oficer, Fleet Support (1705)
(5) Special Duty Oficer, Gceanography (1805)
(6) Judge Advocate Ceneral Corps (2505)

(7) Supply Corps (3105)

(8) Civil Engineer Corps (5105)

b. Each officer comunity has different academ c and experience
requirenents. Oficers desiring to change designator should contact the
nearest Naval Reserve activity to review the applicable references. (For a
sanple letter see attachnment A to this chapter.)

6. FOREI GN TRAVEL AND RESI DENCE. Naval Reserve personnel on inactive duty,
including those in a retired status, who travel or reside in any country not
within the jurisdiction of a naval district. Those enpl oyed aboard nmnerchant

vessels or aircraft of the United States or friendly foreign registry are
excepted unless hone ported in a foreign country.

a. Upon arrival in and departure from each country, except for brief
tours, Reservists will report to the nearest U S. Naval Attache.

b. If travel or residence will exceed 30 days, the Reservist will submt
advance notice to the command hol ding the service record (for murrG Of ficers,
NAVRESPERSCEN) giving the date of departure from the United States, duration
of absence, itinerary, including approxinmate dates of arrival and departure

from countries where the U S. Naval Attache will be contacted, and overseas
mai | addresses. Oficial mail will be forwarded via the nearest U.S. Naval
At t ache.

c. Upon your return to the United States you will report to the comrand

hol ding the service record.

d.  The uniform nay be worn only when attending, by formal invitation,
cerenmonies or social functions at which the wearing of the uniformis required
by the terns of the invitation or by regulations or custons of the country but
only with prior approval of the nearest U S. Naval Attache.

e. Except when wearing the uniform as provided above, official naval
titles will not be used unless authorized by the nearest U S. Naval Attache.

7. | DENTI FI CATI ON_CARDS [1D)

a. ID Card Issuing Facilities. ID cards can normally be obtained at
Naval Reserve activities and Personnel Support Detachments (PERSUPPDET).
O her Arnmed Services are also able to issue ID cards. You should call ahead
to the ID card issuing activity to verify the days/tines for issuing ID cards.

14-3
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b. Arnmed Forces ID Card (DD 2(RES)). There are two ways to obtain your
mlitary 1D card:

(1) Call NAVRESPERSCEN and have them mail you the conpleted
“Application for Uniformed Services ldentification Card/DEERS Enrollnment” (DD
1172). You then have 90 days in which to go to an ID card issuing facility
and obtain your card.

(2) Visit an ID card issuing facility and have them call NAVRESPERSCEN
to verify the data required on the application or bring a proof of ID with
SSN. They can then issue you the card.

NAVRESPERSCEN Tel ephone Nunbers:

Tol | —Fr ee: 800-535-2699 or 800-966-9174
Commercial: 504-678-5891/5402/ 5404 (SSN 00-49)
504- 678- 5430/ 5432/ 5434 {SSN 50-99]

NOTE: SSN is the last two digits of your SSN.

c. Reserve Dependent ID Card (DD 1173-1 or NAVPERS 5512/7). Spouses,
children, and stepchildren are eligible for a “Reserve Dependent ID Card.”
Children must normally be between the ages of 10 and 21. Before issuing a
“Reserve Dependent |ID Card,” your “Dependency Application/Record of Emergency
Dat a” (NAVPERS 1070/602) at NAVRESPERSCEN nust correctly indicate your famly
nmenbers. | f NAVRESPERSCEN has the correct famly data on file, you can call
and request that they mail you a conpleted “Application for Uniforned Services
I dentification Card/DEERS Enrollnment” (DD 1172). Your family menbers then has
90 days in which to go to an ID card issuing facility to obtain the card.

8. | NTERSERVI CE TRANSFER. Oficers who seek conmissions in other arned
services nust have the Recruiting Oficer conplete a “Request for Discharge or
Cl earance from Reserve Conponent” (DD 368). Alternatively, the Recruiter may
subnit a letter requesting your “conditional release. * The Recruiter sends
the formor letter to NAVRESPERSCEN (N25). Approval of your “conditional

rel ease” by NAVRESPERSCEN is authorization for your release from the Naval
Reserve. Shoul d you subsequently not accept or receive the other service's
conmmi ssion, you are still in the Navy. If you do accept a commission in the
other service, a copy of your new “Cath of Ofice” nust be subnmitted to
NAVRESPERSCEN ( N25). Once your “Cath of Ofice” is received, you will be

di scharged from the Naval Service effective the day before your acceptance of
the new conmi ssion.

9, | RR SCREENING  As directed by Congress, DoD nust screen all Ready Reserve
personnel for nobilization potential at |east once a year. This screening is
conducted either by recalling personnel for paid ADT at a nearby nmilitary
facility, or via a mail screening. Mai | screenings are conducted nonthly and
are sent to individuals whose birth date occurs that nonth.

10. NAVE CHANGE

a. A change of nane in official records is nade only after an
admi ni strative exanination of the evidence and approval by COVNAVPERSCON. A
change of surname due to marriage or divorce will be reported inmediately.

b. Requests for change of name should be submitted through the MW
Program O fice and nust be acconpani ed by a photocopy of:

(1) Marriage certificate
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(2) Final divorce decree containing provision for restoration of
mai den nane

(3) Court order authorizing nanme change

c. Changes of name are effective for Navy record purposes from the date
of Chief of Naval Personnel authorization as indicated on the “Notification of
Change in Service Menber’'s Oficial Records” (DD 1343).

11.  READY RESERVE SERVI CE AGREEMENT (NAVPERS 1200/1)

a. After conpleting your initial 8 year MSO, you will be assigned to the
Inactive Status List (ISL) (USNR-S2) unless you execute a “Ready Reserve
Service Agreenment” (NAVPERS 1200/1). This is comonly called a “Ready Reserve
Agr eenent . ” If you are serious about a Naval Reserve career, you wll execute
a “Ready Reserve Agreenent” before your initial MSO has expired.

b. Executing a “Ready Reserve Agreement” neither increases nor reduces
your obligated service; specifically, you do not incur any additional obli-
gati on. Essentially, executing a “Ready Reserve Agreenent” means that you
desire to continue your Ready Reserve status for an indefinite period. It may
be terminated at any tine provided you have conpleted your MSO 't autonat-
ically expires after conpleting your MSO under the follow ng circunstances:

(1) Failure to nmeet mninmum participation requirenents. (See chapter
2, paragraph 5 of this publication.)

(2) Pronotional attrition due to twice having failed for selection to
t he next higher grade. (See chapter 2, paragraph 6 of this publication)

(3) Exceeding maxi mum age-in-grade restrictions.

¢c. You can obtain a copy of the "Ready Reserve Agreenent” at any Naval
Reserve activity or by calling NAVRESPERSCEN. The agreenent cannot be
accepted unless you have a nmilitary physical exam nation which has been
conpleted within the previous 12 nonths. Recommend submitting your *“Ready
Reserve Agreenent” w th your physical exam nation required at your 5th year of
conmi ssioned service.

NOTE: If you are not serious about a Naval Reserve career, at the end of your
MOS, you should subnmit a letter of resignation.

12. RESI Tl

a. Conmi ssioned officers in the Naval Reserve hold appointnments at the
pl easure of the President and such appointnments are for an indefinite term
Requests for separation will nornally not be excepted prior to conpletion of
MSO.

b. nligated officers in the follow ng categories may submt their
resignations and normally expect favorable action:

(1) Oficers who becone professionally accepted as a doctor, a
dentist, or an ordai ned ninister.

(2) Oficers who have been found by the Chief, Bureau of Medicine and
Surgery to be not physically qualified.

(3) Oficers who present satisfactory evidence that their retention in

the Naval Reserve presents a genuine hardship which cannot be resolved in any
manner other than by their conplete separation.
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c. nligated and nonobligated officers may request that their resig-
nations be accepted contingent upon subsequent presentation of satisfactory
evi dence of their appointnent or enlistnent in a Regular or Reserve conponent
of another branch of the Armed Forces or Public Health Service. (See “Inter-
service ‘Transfer” procedures in paragraph 8 of this chapter.)

d. Separation requests are submitted in standard Navy letter format to
the Secretary of the Navy via NAVRESPERSCEN. A sanple letter is provided as
attachnent B to this chapter.

13. SECURITY INVESTIGATIONS. Al officers entering military service-usually
have either an Entrance National Agency Check (ENTNAC) or a National Agency
Check (NAC) conpleted prior to acceptance. These security investigations are
valid for a period of 15 years and allow authorization for access to
classified information up to SECRET. Personnel in the IRR typically do not
have “Security O earances.” Wen performing AT, the MWR Program O fice
subnmits a nmessage to the AT site certifying that- you have a current

security investigation on file. The AT site can then. authorize “tenporary”
access to classified information up to the highest level allowed by the
security investigation.

NOTE: Failure to actively participate in the MW program (i.e., doing no AT
or |PA 2 years consecutively or a break in service of nore than 12 nonths)
will result in the renoval of your security clearance. Loss of security
clearance requires a new investigation, wll jeopardize your standing as a
Naval officer, and could result in disapproval of AT requests if the gaining
command requires a valid security clearance.
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ATTACHVENT A

SAMPLE COPY OF CHANGE I N DESI GNATOR

4 Mar 97

From LT John P. Jones, USNR-R  123-45-6789/ 1625,
123 Dock Street, Doyl estown, PA 98765-4321
To: Chi ef of Naval Personnel (Pers 912)
Vi a: (1) Chief of Naval Operations (N42)
(2) Commander, Naval Surface Reserve Force (N14)

Subj:  CHANGE OF DESI GNATOR FROM 1115 TO 1625
Encl : (1) Current Copy of U S. Coast Cuard License

1. Respectfully request a change of designator from 1115 to 1625. Encl osure
(1) is submtted for docunentation.

2. | have kept up-to-date in the merchant marine industry by .

3. I amcurrently enmployed in the transportation industry .

4. W current work and home phone nunbers are . .

J. P. JONES
LT USNR

Attachnment A

to Chapter 14
A-14-1
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ATTACHVENT B

SAMPLE COPY COF RESI GNATI ON

24 Cct 97
From
(Rank/ Name/ USNR/ SSN/ Desi gnat or / Addr ess

To: Secretary of the Navy
Vi a: (1) Commander, Naval Surface Reserve Force (N14)

(2) Commanding Oficer, Naval Reserve Personnel Center (N25)
Subj : RESI GNATI ON FROM THE NAVAL SERVI CE
Ref : (a) MLPERSMAN Articles 3838300, 3830320, 3830340
1. Per reference (a), | hereby submit ny resignation from the naval service
of the United States, and request that it be accepted. I have been infornmed
and understand that if this resignation is accepted | wll subsequently
receive a certificate of honorable discharge from the naval service.
2. To ny know edge, | am not financially indebted to the Government of the

United States. The following information is provided and correct to the best
of ny know edge:

Date of Birth:

Conmi ssi oni ng Sour ce:
Dat e of Conmmi ssioning:
Addr ess:

Daytine Tel ephone:

3. | have conpleted my 8 year nmilitary service obligation.

Si gnat ure

Attachnent B
to Chapter 14
B-14-1
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CHAPTER 15
FULL- TI ME ACTI VE DUTY

1. ACTIVATING YOUR COVM SSI ON. If after conmi ssioning in the MMR, USNR
Program you desire to serve on active duty, you nust submt an “Application
for Recall to Extended Active Duty” (NAVPERS 1331/5) directly to the
COWNAVPERSCON ( NPC-252). A duplicate copy of the application should be
forwarded to the MVR Program Office for inclusion in your service record at
NAVRESPERSCEN. A sanple of this formis shown as attachment A of this
chapter. Copi es of the formmay be obtained by calling the MR Program O fice
or by visiting a local Naval Reserve activity. Navy Officer Recruiters can
provide information on specific programs, but they do not process your recall
request since you already hold a conmmission and are only seeking to activate
Lt.

a. Wien conpleting the “Application for Recall to Extended Active Duty,”
i ncl ude which program you are applying for (e.g., submarine training; nuclear
power training; surface warfare; aviation; naval flight officer; fleet
support; or general recall). You should also attach a resune which details
your sailing and/or professional experience. Shoul d you have any questions
when conpleting the form call the Program Ofice for assistance. After
subnmitting your recall request, you should receive a response in 6 to 8 weeks.
Your chances of getting recalled to active duty are best if your recall
sel ection board is before your third year of conmm ssioned service.

b. At present, the nmininmm active duty recall period is 2 years. Fl i ght
training, submarine training, or nuclear power training prograns will require
nore than 2 years; your local Navy Oficer Recruiter has details. The earlier
in your career you apply, the greater are your chances of acceptance. I f your

recall request is accepted, you will be assigned a designator appropriate to
the training pipeline you requested (e.g., aviation, submarine, surface, etc).

2. TRAINING AND ADM NI STRATION OF THE RESERVE (TAR) PROGRAM In addition to
the 2 year general recall described in the paragraph above, you may al so apply
for the TAR Program TAR officers initially attend Surface Warfare O ficer
School followed by a sea tour. The TAR officer community offers a career path
conparable to that of the regular Navy with a nornmal seal/shore rotation and
opportunity to qualify for conmmand at seal/ashore. Shore tours are in support
of the Naval Reserve at Reserve centers, readiness commands, and major staffs.
The TAR Programis a 3 year active duty commitnent. Applicants for the TAR
Program submt the “Application for Recall to Extended Active Duty” to the
COWNAVPERSCOM ( NPC-252) with additional copies to the MVR Program O fice and
to the TAR Detailer (NPC 4417).
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APPLICATION FOR RECALL TO EXTENDED ACTIVE DUTY
NAVPERS 1331/5 (Rev. 1-80)
S/N 0106-LF-013-3127

PRIVACY ACT STATEMENT

Authority 1o request this information is derived from $ United States Code, 301, Departmental Regulations. Purpose of this form is to provide a
means for an individual to request voluntary recall to extended active duty, and the information is used to evaluate the individual's request. The
form is subsequently filed in an individual's official personnel record for any other routine personnel management action required. If voluntary

recall to extended active duty is desired, then completion of all information on this form is mandatory. Failure to provide requested information

may result in an inability to process the application. )
TO: Coramander, Naval Military Personnel Command (NMPC-213), WASHDC 20370

NAME (Last, first, middle} GRADE |SOCIAL SECURITY NO{DESIGNATOR | DATE OF RANK
.‘\/

RESERVE UNIT TOWHICH ATTACHED OR DATE OF BIRTH MARITAL STATUS NO.’_bF DEPENDENTS| AGES OF CHILDREN
COMMAND HOLDING YOUR RECORDS . . -

)

TOTAL NAVAL SERVICE DATE LAST RELEASED FROM EXTENDED ACTIVE DUTY
ACTIVE INACTIVE 2
{Years-Months) {Years-Months) REASON FOR qUEASE
OFFICER \V
ENLISTED

In accordance with the provisions of BUPERS Manual, Art. 1820320, it is requested th{f.l be recalled to active duty. The following information is
furnished. ~

REASON FOR REQUESTING RECALL TO ACTIVE DUTY:

8RIEF RESUME OF CIVILIAN EMPLOYMENT ANO/OR EDUCATION'?INCE RELEASE TO INACTIVE DUTY:

i
L
AVIATORS ONLY — TOTAL FLIGHT TIME AND CARRIER LANDINGS BY TYPE WITH YEAR(S) IN WHICH PERFORMED
TYPE AIRCRAFT TOTAL HOURS YEAR PEAROAMED TYPE AIRCRAFT TOTAL HOURS | YEAR PERFORMED
N |
M o
LENGTH OF ACTIVE DUTY AGREEMENT DESIRED MINIMUM ACCEPTABLE ACTIVE DUTY AGREEMENT
{Maximum - 5 vears) ‘ \ {Minimum - 2 vears) ‘
3
DESIRED REPORTING DATE L NUMBER OF DAYS ADVANCE NOTIFICATION NEEDED
PREFERENCES FOR DUTY ASSIGNMENT
LocaLidy TYPE OF DUTY
1.
2.
3.
HOME ADDRESS (include Zip Code) AND TELEPHONE NO. ADDRESS TO WHICH ORDERS SHOULD BE MAILED (If other than
home address) {include Zip Code)
ADDITIONAL COMMENTS:
DATE SUBMITTED SIGNATURE

¥ UL Gavernment Printing Office: 158 1—763-100/8482 2-1

Attachment A
to Chapter 15
A-15-1
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CHAPTER 16
RETI REMENT

1. ELIGBILITY. Reservists may qualify for retirenent with pay by conpleting
i ice, of which the last 8 years nust have been in a

Reserve conponent. Qualified Reservists are eligible, upon application, to

conmrence receiving retirenent pay and other benefits after reaching age 60.

a. Years of Qualifying Service. A year of qualifying service is an
anniversary year in which a Reservist earns a nmininmimof 50 retirenent points.
In anniversary years in which fewer than 50 retirenent points are credited,
the earned points are added to the cunulative retirement point total, but that
anniversary year is not a qualifying year.

b. Anniversary Year. The date a nenber first enters a Reserve conponent
establishes their anniversary date. For nost MWR officers, the anniversary
date is the day of conmissioning (e.g., 15 June). An anniversary year is the
period from the anniversary date to a date 365 days later (366 days in a |leap
year) . If there is a break in Reserve service, a new anniversary date will be

est abl i shed.
2. ELIGBILITY TO EARN RETI REMENT PO NTS
a. Reservists may earn retirement points if they are:
(1) Menbers on active duty
(2) Menmbers of the Ready Reserve (USNR-R)
(3) Menbers of the Standby Reserve - Active (USNR-S1)
NOTE: The MM RRG is part of the Ready Reserve.

b. Reservists may not earn retirenent points if they are nmenbers of the
St andby Reserve - Inantive (USNR-S2) or menbers of the Retired Reserve.

3. EARNING RETI REMENT PQ NTS. Retirement points may be earned in any one or
a conbination of the follow ng nethods:

a. Active Participation. One point is credited for each day of active
duty, AT, or ADT including travel tine perforned under orders.

b. Lnactive Participation
(1) Menbership. Fifteen gratuitous retirement points are awarded each

conpl ete anniversary year if the nmenber is in an active status (i.e., USNRR
or USNR-S1).

(2) LDT _Periods (Drills). ©One point is credited for each 4 hour |DT
period attended. The normal maximumis two | DT periods per day.

(3) Professional Training. MM RRG officers nay earn up to five
retirement points per anniversary year by attending, in a civilian status,
maritime courses approved by the MVR Program Sponsor or up to 35 points for
STCW training/sea service for |icense upgrade/renewal .

(4) Correspondence Courses. Varying points are credited for satis-
factory conpletion of authorized mlitary correspondence courses depending
upon the course conpl et ed.
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4. RETIREMENT PO NT LIMTS

a. A menber nmay not receive nore than 365 retirenment points (or 366 in a
| eap year) in any anniversary year.

b. A maximum of 75 retirenent points for inactive participation, includ-
ing the gratuitous points for menbership, may be credited in any anniversary
year. Points earned from active participation, (i.e., active duty and AT/ ADT)
may be added to the 75 point linmitation.

5. RETIREMENT PO NT RECORDI NG Retirenent points are recorded in the Navy
Enlisted/ O ficer Participation System (NEOPS). This is an autonated database
system designed to capture retirement points. This system is nanaged by
NAVRESPERSCEN (N21) (1-800-535-2699 extension 1825). The objective of NEOPS
is to ensure that each menmber receives full credit for all mlitary partic-

i pation. Reservi sts have the opportunity to audit and correct retirement
point credit each year when they receive the “Annual Retirement Point Record”
(ARPR) ( NAVRESPERSCEN 1070/ 124).

6. ARPR_The ARPR is mailed by NAVRESPERSCEN to all officers of the Ready
Reserve (usNnR-R), who are not on extended active duty, and to officers of the
St andby Reserve-Active (USNR-S1). The ARPR contains retirenent points
credited for the preceding anniversary year, total points credited, total
cunul ative retirenent points credited, and total years of qualifying service.
It is prepared approxinately 5 nmonths after an officer’s anniversary year is
conpleted. A sanple ARPR is provided as attachment A to this chapter.

7. RECONCI LI ATI ON OF THE ARPR Should you find that the ARPR is incorrect,
reconciliation procedures are as follows:

a. AT/ ADT. Submt one copy of your endorsed orders, including the
di sbursing officer’s endorsenment (NAVCOWT 2120) to NAVRESPERSCEN (N21).

Commander, Naval Reserve Personnel Center (N21)
4400 Dauphine Street
New Orl eans, LA 70149-7800
b. LPA. Submit one copy of the endorsed |PA to NAVRESPERSCEN (N21).

c. Correspondence Courses. Submit a certified copy of the course
conpletion certificate to NAVRESPERSCEN (N21).

d. _Professional Training. Submit a copy of the COVNAVSURFRESFOR
Endorsenent Letter authorizing retirenment point credit for attendance at the
Prof essional Training to NAVRESPERSCEN (N21).

8. NOTICE OF ELIGBILITY (NOE) FOR RETIRED PAY AT AGE 60 (NRPC 1820/6).
Wthin 1 year after conpleting the requirenents for voluntary retirenent,
officers will be issued a NOE by NAVRESPERSCEN. To be issued a NOE, an
of ficer nust:

a. Conplete 20 years of qualifying service in any branch of the armed
services or Reserve conponents.

b. Not be entitled, under any other provision of law, to retired pay from
an arned force.

c. Serve the last 8 years of qualifying service as a nmenber of a Reserve
conponent . These last 8 years need not have been continuous.

9. ALTERNATIVES AFTER RETIREMENT ELIGBILITY, Oficers who conplete 20 years
of qualifying service and receive a NOE may:

16-2
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a. Continue Active Menbership (USNR-R). Continue to increase your,
retired pay by earning additional points. This option also allows you to add
years of service (longevity) which increases basic pay and affords you the
opportunity for continued pronotion.

b. Request Transfer to the Retired Reserve (USNR- RET). No additi onal
points or years of service nay be accrued. However, longevity for pay
pur poses continues to accrue until retired pay has been granted.

¢c. Resian. Return to civilian status. Eligible for retired pay upon
reachi ng age 60. Not placed on Retired List, nor subject to recall to active
duty .

10. ERVI CE- | N DE REQUI REMENTS. I nactive duty officers selected for pro-
notion after 1 COctober 1989 who accept pronotion to the next higher grade nust
neet the followi ng service-in-grade requirenents or otherwi se request retire-
ment in their previously held grade.

G ade Service-in-Grade Requirenents
04 or Lower 6 Months
05 or Higher 3 Years

NOTE: To satisfy “Service-in-Gade” requirenments, nenbers are required to
earn a mnimm of 50 retirement points each anniversary year (see paragraph 18
of this chapter).

11. TRANSFER TO RETI RED RESERVE (W THOUT PAY). Naval Reservists may be

transferred to the Retired Reserve (Wthout Pay) either involuntarily by
reason of age, or voluntarily by submitting an application when qualified.

a. lnvoluntary Transfer. Al officers, Ensign and above, wll be trans-
ferred to the Retired Reserve (Wthout Pay) on the first day of the nmonth in
whi ch they beconme 62 years of age.

b. Voluntary Transfer. Upon application, a nenber of the Naval Reserve
may be transferred to the Retired Reserve (Wthout Pay) if they neet at |east
one of the follow ng requirenents:

(1) Has conpleted a total of 20 years of qualifying service;

(2) has conpleted 10 years or nore of active federal conm ssioned
service; or

(3) has attained the age of 37 years in addition to one of the
fol |l owi ng:

(a) Has conpleted a mninum of 8 years of qualifying service;

(b) has conpleted a mininmm of 8 years of service provided they
have served honorably on active duty in time of war or national energency for
at least 6 nonths; or

(c) has consistently supported the Armed Forces in an outstanding
manner, as determned by the Secretary of the Navy.

NOTE: Transfer to the Retired Reserve (Wthout Pay) under options 2 and 3
above are ternmed “Honorary” retirenents and do not authorize an officer to
receive retirement pay or benefits.

c. Application Procedures. Oficers nust forward their requests to
NAVRESPERSCEN (N22) not earlier than 12 nonths and not later than 6 nonths
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before the requested date. The request should contain a copy of the NOE and
the requested date nust, by law, be effected on the first day of the nonth.

12. TRANSFER TO THE NAVAL RESERVE RETIRED LIST (WTH PAY). I ndi vidual s are
responsible for applying for transfer to the Naval Reserve Retired List (Wth
Pay) . TH S 1S NOT AN AUTOVATI C PROCESS.

a. Eligibility. To transfer to the Naval Reserve Retired List, a
Reservi st nust be 60 years of age or older and conplete the requirenments for
the issuance of an NOE

b. Application Procedures. Approximately 9 nonths before their 60th
bi rt hday, NAVRESPERSCEN (N22) sends an application package to eligible person-
nel . Menbers must conplete the application and return it to NAVRESPERSCEN
(N22) within 30 days of receipt to allow sufficient time for processing. The
effective date of retired pay is the date of initial eligibility (attainment
of age 60) or a subsequent date elected by the menber.

13. COVPUTATI ON OF RETIRED PAY RECEIVED AT AGE 60. The rate of retired pay
is based on a formula using the total nunber of retirement points accrued.
The fornmula is as follows:

(Total Points/360)x(0.025)x(Basic Pay) = Retirenent Pay per nonth

NOTE: ot aining the mnimum 50 retirement points per year for 20 years of
Reserve service, retiring as a COR is $339 per nonth at age 60. Cbtaining the
m ni mum 50 retirement points per year for 30 years of Reserve service, retir-
ing as a CAPT is $645 per nmonth at age 60. (These are fiscal year 1998 pay
scal e calculations.)

14. H GH THREE YEAR AVERAG NG

a. Menmbers who initially enter mlitary service after 7 Septenber 1980
have their retired pay conputed on the basis of a “high-three year” average
forml a. These menbers receive-the same entitlement for each year of service
creditable for retirement, but the basic pay anpbunt in the fornula above is an
average of the amount of base pay the nenber woul d have received during the
| ast 3 years before beconming eligible to receive retired pay had he or she
been on active duty.

EXAMPLE:  An officer is sworn into the Navy on 10 Septenber 1980. They
receive an NOE at age 43 and transfers to the Retired Reserve at age 47. The
retirement pay the officer will receive at age 60 will be based on the average
of the base pay they woul d have received during the 3 years inmmediately prior
to turning 60 years of age (i.e., during the years he or she is 57, 58, and
59) had the officer been on active duty.

b. A menber will be retired in the highest rank in which service Was
satisfactory in any branch of the Arned Forces.

15. Ll GATI

a. Recall. Retired Reservists are liable for involuntary recall to
active duty in time of war, or national enmergency declared by Congress, or
when ot herwi se authorized by law.  Menbers may al so be recalled to active duty
in a retired status, subject to their consent, at the discretion of the
Secretary of the Navy.

b. iling Address. Retired Reservists nust keep NAVRESPERSCEN (N3)
advi sed of their current address. Wen a tenporary change of residence of 6
nonths or less is contenplated and mail cannot be delivered pronptly by neans
of the existing mailing address, they nust inform NAVRESPERSCEN (N3) of their

16-4
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tenporary address at the beginning of their tenporary residence and at the end
of such residence. Changes of permanent nmailing address will also be reported
to the Defense Finance and Accounting Service (DFAS), develand Center, if
receiving retired pay.

c. Travel and Residence Overseas. Retired Reservists not on active duty
who desire to travel or reside outside the United States for a period in
excess of 30 days nust report their departure, expected duration of travel or
residence, countries to be visited, and forwarding address to NAVRESPERSCEN
(N3). Pernmission to leave the United States is not required. Changes of
per manent nmailing address should also be reported to DFAS as nentioned in the
above paragraph. Retired Reservists who plan to travel or reside in any
country not within the jurisdiction of an area commander wll, upon arrival in
and departure from each country, except for brief tours, report their presence
to the nearest U S. Naval Attache as a matter of courtesy by personal visit or
by letter. In the absence of a Naval Attache in the country, notify the U S.
Mlitary or Air Attache or the civilian representative of the American Enbassy
or Consul ate.

d. Enpl oyment Restrictions. Reservists not on active duty nmay accept
enpl oynent in any civil branch of the public service of the United States, or
may be enployed in civilian professions or occupations including the practice
of such professions or occupations before or in connection with any depart nment
of the Federal Government of the United States. However, civil enploynment and
conpensation therefore with any foreign government or any concern controlled
in whole or in part by a group of governments including the United States is
subject to the approval of the Secretary of the Navy and the Secretary of
St at e. Menbers and forner nenbers of the Naval Reserve in receipt of retired
pay are exenpt from the dual conpensation aspect of the Dual Enploynent Act of
1964. Social security and civil service retirenent pay benefits may be

received concurrently with retirement pay. Nei t her pension nor disability
conpensation benefits from the Department of Veterans Affairs may be received
concurrently with retired pay. Retired pay may be waived in part or in whole

to receive pension or disability conpensation from the Departnent of Veterans
Affairs.

16. PRI VI LEGES FOR MEMBERS OF THE RETIRED RESERVE (W THOUT PAY)

a. Identification Card. Retired Reservists (Wthout Pay) are entitled to
a “Armed Forces ldentification Card” (DD 2 (RES)). Cards may be obtained by
subnmitting an “Application for Uniforned Services ldentification Card/ DEERS
Enrollment” (DD 1172), together with a copy of retirenent orders, to
NAVRESPERSCEN (N3) .

b. Wearing of the Uniform Per U S. Navy Regulations, retired personnel,
not on active duty, are entitled to wear the prescribed uniform of the grade
in which retired when the wearing of the uniformis considered to be appro-
pri ate.

c. Use of Mlitary Title. Retired personnel may use their nmilitary
titles subject to certain restrictions and the exercise of good judgnent.

d. Correspondence Courses. Retired personnel are eligible to apply for
naval correspondence courses, however, retirement points will not be earned.

e. Additional Benefits. Retired menbers (Wthout Pay) are eligible for:

(1) Space available transportation

(2) Unlinited Use of Exchanges and Category "C' (Revenue Generating)
Morale, Welfare, and Recreation (MAR) Facilities

(3) Linmted use of commissaries
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(4) Servicenmen’s and Veteran’s Goup Life Insurance

NOTE: “Honorary" retirees are entitled only to “Waring of the Unifornf and
“Use of Mlitary Title.”

17. PRI VI LEGES FOR MEMBERS ON THE NAVAL RESERVE RETIRED LIST (WTH PAY).
Wien in receipt of retired pay, Reservists on the Naval Reserve Retired List
are eligible for the benefits of menbers of the Retired Reserve (Wthout Pay)
as well as:

a. Health Care. The Uniform Service Health Benefits Program provides
menbers and former nenbers, their famly nenbers, and survivors, the
fol | owi ng:

(1) Inpatient and outpatient care (including dental care for menbers
and fornmer menbers) in any uniformed services facility subject to availability
of space, facilities, and the capabilities of the professional staff.

(2) Inpatient and outpatient care from civilian medical sources (under
TR CARE) .

(3) Health care is available to retired nenbers (but not fanmily mem
bers) at facilities of the Departnent of Veterans Affairs on a space available
basi s.

NOTE : Retired menmbers and spouses cease to be eligible for civilian health
care under the nmilitary plan upon attaining age 65 and becoming eligible under
the Social Security Hospital |nsurance Pl an.

b. Commi ssari es. Unlimted use of conmissaries.

18. STRATEGY FOR GETTING A GOOD RETI REMENT YEAR

a. Front |oad your points (i.e., do themearly in your anniversary year).

b. Obtain permssion to drill on IPA orders at the beginning of your
anni versary year.

c. Order two correspondence courses 1 nonth before the end of your
anniversary year. As soon as you finish one of the two, order another one.
Correspondence courses should be mailed not |ess than 60 days before the end
of an anniversary year. The Naval Education and Training Program Management
Support Activity awards points on the day courses are graded, NOT the date
when you mail them or when they are received.

d. AT should be requested early in your anniversary year. I deal ly, you
should obtain your 50 points from inactive duty only (i.e., gratuitous, cor-—
respondence courses, professional training) . Using AT retirement points as

addi tional points precludes an unsatisfactory year in the event your AT is
cancel ed or needs to be waived.

Exanpl e: 15 Points G atuitous
12 Points AT
27 M ni mum MM RRG Requi r enent
+ 23 Points through |PA orders, Nonpay AT/ ADT orders,
Prof essional Training or correspondence courses
= 50 Points satisfactory retirenent year (shows good
participation for selection boards)
= 75 Points maximum for inactive participation (shows
better participation for selection boards)
365/ 6 Points maxi mum in any conbination of active/inactive
partici pation.
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NAVAL RESERVE PERSONNEL CENTER
4400 DAUPHINE STREET
NEW ORLEANS, LA 70149-7800

STATEMENT of SERVICE for NAVAL RESERVE RETIREMENT

DOB: 10/01/52 KXERPRO PEBD: 04/21/89
FROM TO WHY DRILL, COURSE MBR INAC AT/ADT ACTIVE TOTAL QUALIFYING
4/21/89 4/20/90 O 10 44 15 60 15 0 75 1YR 00M 00D
4/21/90 4/20/91 O 0 43 15 58 15 0 73 1YR 0OM 00D
4/21/91 4/20/92 O 0 26 15 41 15 0 56 1YR OOM 00D
4/21/92 4/20/93 O 0 22 15 37 16 0 53 1YR OOM 00D
4/21/93 4/20/94 O 0 30 15 45 10 0 55 1YR 00M 00D
4/21/94 4/20/95 0 0 26 15 41 12 0 53 1YR OOM 0OD
4/21/95 4/20/96 0 0 33 15 48 13 0 61 1YR 0OOM 00D
4/21/96 4/20/97 1 0 28 15 43 13 0 56 1YR OOM 00D
4/21/97 4/20/98 0O 5 25 15 45 13 0 58 1YR 0OM 00D
4/21/98 0 0 0 0
QUALIFYING YEARS OF SERVICE: 9YR 00M 00D
TOTAL RETIREMENT POINTS CREDITABLE FOR PAY: _ 540
THIS STATEMENT OF SERVICE ISSUED BY N2 IS
CERTIFIED TO BE A TRUE COPY
/[ / OZ(/{’[/:M/' 9/8/98
SIGNATURE i DATE
LECEND
WIHY: 0 = RESERVE COMPONENT SERVICE MDBR: MEMBERSHIP POINTS (MAX [5 PER ANNIVERSARY YEAR)
1 = REGULAR COMPONENT SERVICE INAC: TOTAL INACTIVE DUTY TRAINING POINTS (MAX 7S PER
3 =SERVICE NOT CREDITABLE YEAR ON OR AFTER 23 SEP 1996 AND MAX 60 POINTS PER
4 = ISL (INACTIVE STATUS LIST) ANNIVERSARY YEAR PRIOR TO 23 SEP 19%6)
$ = DECEASED ATIADT: ANNUAL TRAINING/ACTIVE DUTY FOR TRAINING SERVICE POINTS
6 = ENLISTED: DISCHARGED ACTIVE: EXTENDED ACTIVE DUTY SERVICE POINTS
7 = OFFICER: RESIGNED/DISCHARGED TOTAL: TOTAL RETIREMENT POINTS EARNED DURING ANNIVERSARY YEAR
9=RETIRED QUALIFYING: YR = YEAR(S)
DRILL: INACTIVE DUTY DRILL TRAINING POINTS M = MONTIKS)
COURSE: CORRESPONDENCE COURSE POINTS D = DAY(S)

Attachnment A
to Chapter 16
A-16-1
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CHAPTER 17
| TEM5S OF | NTEREST

1. GENERAL. This chapter provides information on itens of interest to MWR
USNR officers.

2. H STORY OF THE MVR.USNR PROGRAM | NSI GNI A

a.  The MWR had its beginnings in 1913 when it was called the Naval
Auxiliary Reserve. The original merchant narine insignia was prescribed in

“Changes in Uniform Regulations, United States Navy, 1913 No. 10.” Uniforms
for the entire Naval Reserve were authorized by Congress on 31 March 1915 as
the possibility of U S involvement in Wrld War | increased. At that tine,

the Reserve was separated into six classes.

(1) dass I: FLEET NAVAL RESERVE. Consisting of personnel having
former active Naval Service.

(2) Cass Il: NAVAL RESERVE. Consisting of persons of the seagoing
profession who had served at |east 2 years aboard a vessel on the high seas or
| arger | akes.

(3) Cass Ill: NAVAL AUXI LI ARY RESERVE. Consisting of persons who
had served or were serving in the Merchant Marine of the United States.

(4) Cass IV: NAVAL COAST DEFENSE RESERVE. Consisting of personnel
capabl e of performng special and useful service in the Navy in time of war.

(5) Cass V: VOLUNTEER NAVAL RESERVE. Consisting of personnel
qualifying for the other classes of the Reserve who were willing to serve
wi thout pay in tine of peace.

(6) Class VI: NAVAL RESERVE FLYI NG CORPS. Consisting of personnel
who were from the Naval Flying Corps.

b. The Naval Auxiliary Reserve, conprised of officers and unlicensed
seamen, was the beginning of the present MVR Program  Merchant marine
officers at that time wore their steanship line or conpany uniformwth the
Naval Auxiliary Reserve device on the collar of the military coat, or on the
| apel s of the box coat. The Naval Auxiliary Reserve device was a mniature of
the conmi ssioned officers cap device.

c. In 1925 the classes of the Reserve were reduced to three and the
original Naval Auxiliary Reserve was renamed the Merchant Marine Naval
Reserve. The nane was changed to the current MVR in 1938. The breast
insignia of the present MMR, U S. Naval Reserve (Eagle and Scroll) was
approved for wear on merchant narine uniforms on 7 April 1938, by Secretary
of the Navy, < aude A. Swanson. It replaced the miniature cap device. The
authorization for the insignia was the Merchant Marine Act of 1936, which
states:

“Licensed officers who are nenbers of the United States Naval Reserve shall
wear on their uniforms such special distinguishing insignia as may be approved
by the Secretary of the Navy.”

d. In April of 1938, at a conference chaired by Captain Chester W
Nimtz, US. Navy, Assistant Chief of the Bureau of Navigation, the new
insignia was presented to the four heads of the state nmaritine school Ships
(California, Massachusetts, New York, and Pennsylvania). The insignia was
accepted at this nmeeting along with the inclusion of naval subjects in the
regul ar course of instruction at the schools. This was the beginning of the
Naval Science Departnments at the maritinme academ es.
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e. Regulations require the insignia to be a “gold enbroidered or bronze
gold plated netal pin consisting of a spread eagle surcharged with crossed
anchors and shield.” It is under set with a scroll bearing the letters “US."
on one side of the shield and “N.R " on the other side. Oiginally, this
insignia was to be worn on the nmerchant marine uniform

f. The eagle design is based on the original eagle carved into the stern
of the USS CONSTITUTIQON, which reflected the country’'s determnation to renain
free. The scroll pattern was often found on the sterns of ships and contained
the ships’ nanes. The shield has 13 stars and stripes with crossed anchors
and was taken fromthe U S Navy officer’s cap device which was first autho-
rized in 1869. Fol l owing the design of the cap device, the original merchant
marine insignia had the eagle looking to its own left. In 1941, Secretary of
the Navy, Frank Knox decreed that all Navy insignia bearing eagles were to
have the heads facing to their own right.

. The insignia was authorized for wear by cadets at the maritinme acad-
em es who were M dshipnmen, MVR in 1942 Presently, all Mdshipnen, USNR in
the various naritine acadenies wear the device. -

h. Wth the start of the present MVR USNR Program in 1979, the insignia
was authorized for the first time for wear on the Navy uniform

3. NAVAL RESERVE FLAG

a. Alittle known provision of federal law is that eligible seagoing
mer chant vessels can fly the Naval Reserve Flag. Title 10, United States
Code, Section 7225 states: “Secretary of the Navy shall prescribe a suitable
flag to be known as the Naval Reserve fl ag. This flag may be flown by a
seagoi ng nerchant vessel if:

(1) The vessel is docunmented under the laws of the United States;

(2) the vessel has been designated by the Secretary, under such
regul ations as he prescribes, as suitable for service as a naval auxiliary in
time of war; and

(3) the master or commanding officer and at |east half of the other
l'icensed officers are nenbers of the Navy Reserve.”

b. Masters of vessels who believe their ship is eligible for the Naval
Reserve Flag should wite to the following address and provide the nanmes and
social security numbers of the officers who hold Navy conmmi ssions.

Chi ef of Naval Operations (N42)
Department of the Navy

2200 Navy Pentagon

Washi ngton, DC 20350-2000

c. Naval Reserve Flag:

D -4

i)

FIGURE 17-1
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4, UNI TED STATES MERCHANT MARI NE COAT OF ARMS. Was dedicated in 1989 by the
US Maritinme Adm nistration.

FIGURE 17-2

5. PRAYER FOR SEAFARERS

Dear Lord, we ask you to take all Seafarers into your care and
protection. Make them alert and wise in their duties. Hel p them to be
faithful in tine of routine, pronpt to decide and courageous to act in any
time of crisis.

Protect all our Seafarers from the dangers and perils of the sea; and
even in storns—natural or spiritual—-grant that there may be peace and calm
within their hearts.

When they are far from home, far fromtheir |ove ones and from their
honel and, give themthe grace to be quite sure that, wherever they are, they
can never be beyond Your |oving concern.

Take good care of our |oved ones in the days and weeks and nont hs when

they are separated fromus --- sometimes with half the world between us. G ve
us the grace to be true to them and keep themtrue to us. And when we have
to part, bring us together again in safety and loyalty. This we ask for Your

| ove’ s sake. ANVEN

NOTE: Prayer for Seafarers fromthe 29th Wrld Congress of the Apostleship of
the Sea. 19-25 Ot 1997 Davao City, Philippines

6. THE MARI NERS PSALM

The Lord is nmy pilot.

| shall not drift.

He lights me across the dark waters.

He steers ne in the deep channels.

He guides nmy by the star of Holiness

for his Nane's sake.

Yes, though | sail amid the thunders and tenpests of life.
| shall dread no danger,

for you are with ne:

Your love and your care, they shelter ne.

You prepare a Harbour before me in

the home of eternity:

You anoint the waves with oil,

ny ship rides calmy.

Surely, sunlight and starlight shall favor nme
on the voyage | take,

and | will rest in the port of ny God forever.

(Psalm 23, adapted for seaferers)
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NAVAL | NSTALLATI ONS

1. GENERAL.

United States. (As of 20 Novenber 1997)

NAVAL | NSTALLATI ON

CALI FORNI A

China Lake Naval Amphibi ous Weapons Station
Coronado Naval Base

El Centro Naval Air Facility

Lenoore Naval Air Station

Mont erey Naval Postgraduate School

Fl eet Antisubrmarine Warfare Training Center
Fl eet Conmbat Training Center Pacific

Poi nt Mugu Naval Anphibi ous Wapons Station
Port Huenene Naval Construction ‘Battalion *
San Diego Naval Medical Center
San Diego Naval Station

San Diego Naval Submarine Base

Santa Clara Naval Air Reserve

CONNECTI CUT

New London Naval Submarine Base

DI STRICT OF CO UMBIA

Washi ngt on Naval Station

Washi ngt on Naval Yard

Below are the telephone numbers for the Naval Installations in the

TEL EPHONE

619-939- 9011
DSN 437-9011

619-545-8123
DSN 735-8123

619- 339- 2699
DSN 958- 8699

209-998- 0100
DSN 949-1110

408- 656- 2441
DSN 878-24. 41

619-524-1011
DSN 524-1011

619- 553- 8330
DSN 553-8330

805-989- 1110
DSN 351-1110

805-982-4711
DSN 551-4001

619- 532- 6400
DSN 522- 6400

619- 556- 1246
DSN 526- 1246

619-553- 1011
DSN 553-1011

415- 603- 9527
DSN 359- 9527

860- 449- 4636
DSN 241-4636

202- 433- 2231/ 2
DSN 288-2231/2

703-545-6700
DSN 227-0101
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ELORI DA

Cecil Field Naval Air Station

Corry Station

Jacksonville Naval Air Station

Key West Naval Air Station

Mayport Naval Station

Ol ando Naval Technical Training Center

Panama City Coastal Systens Station

Pensacol a Naval Air Station

Pensacol a Naval Hospital

Whiting Field Naval Air Station

GEORA A

Atlanta Naval Air Station

Ki ngs Bay Naval Submarine Base

HAWAI

Barbers Point Naval Air Station

Pear| Harbor Naval Conpl ex

ILLINO S

Great Lakes Naval Technical Training Center

LOUI SI ANA

New Ol eans Naval Air Station,
Joi nt Reserve Base

New Ol eans Naval Support Activity

904- 778- 5627
DSN 860- 5627

850-452- 2000
DSN 922-0111

904- 772- 2345
DSN 942-2345

305-293- 2268
DSN 483-2268

904- 270- 5011
DSN 960-5011

407. - 646- 4501
DSN 791-4501

850- 234- 4011
DSN 436-4011

850- 452- 0111
DSN 922-0111

850- 505- 6601
DSN 534- 6601

850- 623- 7011
DSN 868- 7011

770-919- 6406
DSN 925- 6406

912-673-2001
DSN 573-2001

808- 684- 6266
DSN 484- 6266

808-471-7110
DSN 471-7110

847-688- 3500
DSN 792- 2500

504- 678- 3253
DSN 678- 3253

504- 678-5011

DSN 678-5011
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Brunswi ck Naval Air Station

Wnter Harbor Naval Security Goup Activity

MARYL AND

Annapolis Naval Station

Bet hesda National Naval Medical Center

Pat uxent River Naval Air Station

US Naval Acadeny

M SSI SSI PP

Qul fport Naval Construction Battalion Center

Meridian Naval Air Station

Pascagoul a Naval Station

NEVADA

Fall en Naval Air Station

NEW HAMPSHI RE

Portsnout h Naval Shipyard

NEW JERSEY

Earl e Naval Wapons Station

NEW YORK

Scotia Naval Adm nistrative Unit

PENNSYLVANI A

WIllow Gove Naval Air Station,
Joint Reserve Base
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207-921-1110
DSN 476-1110

207-963- 5534
DSN 476- 5534

410- 293- 1000
DSN 281-1000

301- 295- 4611
DSN 295-4611

301- 342- 3000
DSN 342-3000

410-293- 1000
DSN 281-0111

601- 871- 2555
DSN 868- 2555

601- 679- 2211
DSN 637-2211

601- 761- 2140
DSN 368-2140

702-426- 5161
DSN 890- 2110

207-438- 1000
DSN 684-1000

908- 866- 2661
DSN 449- 2000

518-395- 3600
DSN N A

215-443-1000
DSN 991-1000
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RHODE | SLAND

Newport Naval Education and Training Center

SOUTH CAROLI NA

Beaufort Naval Hospital

Charl eston Naval Hospital

TENNESSEE

Menphi s Naval Support Activity

TEXAS

Corpus Christi Naval Air Station
Fort Worth Naval Air Station,

Joi nt Reserve Base

I ngl esi de Naval Station

Kingsville Naval Air Station

VIRG NI A

Naval Surface Warfare Center

Dam Neck Fleet Combat Training Center-Atlantic

Little Creek Naval Anphibious Base

Norfol k Naval Air Station

Nor f ol k Naval Base

Nor f ol k Naval Shi pyard

Nort hwest Naval Security Goup Activity

Cceana Naval Air Station

Port smout h Naval Medical Center

401- 841- 3456
DSN 948- 3456

803-525- 5600
DSN 832-5600

803-743- 7000
DSN 563- 7000

901- 874- 5509
DSN 882- 5509

512-939- 2811
DSN 861-2811

817-782-5000
DSN 739- 5000

512-776-4200
DSN 776-4200

512-516-6136
DSN 861-6136

540- 653- 8531
DSN 249- 8153

757-433-6234
DSN 433-6234

757-464- 7385
DSN 680- 7385

757-444-0000
DSN 564- 0000

757-396- 3000
DSN 961- 3000

757-421-8000
DSN 564- 1336

757-433- 2366
DSN 433-2366

757-953- 5008/ 0

DSN 564-0111

11 JAH 938



WASHI NGTON

Bangor Naval Subrarine Base

Brenmerton Naval Hospital

Everett Naval Station

Puget Sound Naval Shipyard

Whi dbey Island Naval Air Station

11 JaN 1999
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360- 396- 4840
DSN 744-4840

360- 479- 6600
DSN 439- 6600

206- 304- 3000
DSN 727-3000

360-476-3711
DSN 439-3711

360- 257- 2211
DSN 820-0111
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APPENDI X B
NAVAL RESERVE CENTERS

1. GENERAL.
the United States by regions.

Bel ow are the tel ephone nunbers for the Naval Reserve Centers in
(As of 10 Decenber 1997)

*Denotes nunbers that will be manned during normal working hours!

NAVAL RESERVE READI NESS COMVAND REQ ON ONE
344 EASTON STREET

NEWPORT Rl 02841- 1515
UcC 68351

ALBANY NAVAL AND MARI NE CORPS (518) 489-5441*
UC 61861 RESERVE CENTER

780 WASHI NGTON AVENUE

ALBANY NY 12203-1492
BANGOR NAVAL RESERVE CENTER (207) 942- 4388*
UcC 61805 SUTE 300

300 HI LDRETH STREET NORTH

BANGOR ME 04401-5777
BUFFALO NAVAL AND MARI NE CORPS (716) 883-1016*
UC 61842 RESERVE CENTER

3 PORTER AVENUE

BUFFALO NY 14201- 1096
ER E NAVAL AND MARI NE CORPS (814) 866-3073*
UC 61878 RESERVE CENTER

3938 OLD FRENCH ROAD

ERIE PA 16504- 2098
FRANKFORT NAVAL RESERVE CENTER (315) 894- 8296+
(UTI CA) 201 3RD AVENUE
UC 61805 FRANKFORT NY 13340-1419
GLENS FALLS NAVAL RESERVE CENTER (518) 792- 6368*
UGC 62268 2 PARKER STREET

GLENS FALLS NY 12801-2285
HORSEHEADS ~ NAVAL RESERVE CENTER (607) 732-7950*
UC 61834 3126 LAKE ROAD

HORSEHEADS NY 14845
MANCHESTER ~ NAVAL AND MARINE CORPS (603) 471-0085*
UC 61809 RESERVE CENTER

25 CONSTI TUTI ON DRI VE

BEDFORD NH 03110- 6000
NEW HAVEN ~ NAVAL AND MARINE CORPS (203) 467-1618*
UC 61866 RESERVE CENTER

30 WOODWARD AVENUE

NEW HAVEN CT 06512- 3658
PLAINVILLE ~ NAVAL AND MARI NE CORPS (860) 747-4563*
UC 61835 RESERVE CENTER

1 LINSLEY DRI VE
PLAI NVI LLE CT 06062-2918
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PORTLAND NAVAL RESERVE CENTER (207) 775-6555*
Uuc 61804 350 COWMMERCI AL STREET
PORTLAND ME 04101-4620

PROVI DENCE NAVAL AND MARI NE CORPS (401) 941-9262*
uc 61821 CENTER

ARMED FORCES RESERVE CENTER

1 NARRAGANSETT STREET

PROVI DENCE Rl 02905-4233

QUI NCY NAVAL RESERVE CENTER (617) 682-2000*
uc 68986 85 SEA STREET
QUI NCY MA 02169-3127

ROCHESTER NAVAL AND MARI NE CORPS (716) 247-6858*
uc 61839 RESERVE CENTER

439 PAUL ROAD

ROCHESTER NY 14624

SYRACUSE NAVAL RESERVE CENTER (315) 455-2441*
uc 61863 5803 EAST MALLOY ROAD
SYRACUSE NY 13211-1999

WATERTOWN NAVAL RESERVE CENTER (315) 782-1851*
uc 61851 327 MJULLIN STREET

P O BOX 247

WATERTOMN NY  13601- 0247
WHI TE RI VER NAVAL RESERVE CENTER (802) 295-0500*
JUNCTI ON 5 HCLI DAY I NN DRI VE

uc 61822 WHI TE RIVER JUNCTION VT 05001-2049

WORCESTER NAVAL AND MARI NE CORPS (508) 853-5522/3*
uc 61815 RESERVE CENTER

640 PLANTATI ON STREET

WORCESTER MA 06105-2098



AM TYVI LLE
uc 68858

AVCCA
uc 66315

BRONX
uc 61843

BROOKLYN
ucC 68527

EBENSBURG
uc 61886

FORT DI X
uc 68994

HARRI SBURG
uc 61877

KEARNY
uc 68846

LEH GH
VALLEY
uc 61880

MOUNDS-
VI LLE
uc 61904

Pl TTSBURGH
uc 62952

R

A

N 1999
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NAVAL RESERVE READI NESS COMWAND REG ON FOUR

5957 NEW JERSEY AVENUE
FORT DI X NJ 08640-8000

uc 68331

NAVAL AND MARI NE CORPS
RESERVE CENTER

ARMED FORCES RESERVE CENTER
600 ALBANY AVENUE

AM TYVI LLE NY 11701-1124

NAVAL RESERVE CENTER
1200 NAVY WAY ROAD
AVOCA PA 18641-2299

NAVAL AND MARI NE CORPS
RESERVE CENTER FORT SCHUYLER
4 PENNYFI ELD AVENUE

BRONX NY 10465-4196

NAVAL AND MARI NE CORPS (6/98)
RESERVE READI NESS CENTER
ARVED FORCES RESERVE CENTER
FLOYD BENNETT FI ELD

BROOKLYN NY 11234-7097

NAVAL AND MARI NE CORPS
RESERVE CENTER

261 | NDUSTRI AL PARK ROAD
EBENSBURG PA 15931- 8955

NAVAL RESERVE CENTER FORT DI X
5952 ORLANDO STREET
FORT DI X NJ 08640-7800

NAVAL AND MARI NE CORPS
RESERVE CENTER

2991 NORTH SECOND STREET
HARRI SBURG PA 17110-1298

NAVAL RESERVE READI NESS CENTER
53 HACKENSACK AVENUE
KEARNY NJ 07032-4619

NAVAL AND MARI NE CORPS
RESERVE CENTER

1400 PCSTAL DRI VE
ALLENTOWN PA 18103-9503

NAVAL AND MARI NE CORPS
RESERVE CENTER

1600 LAFAYETTE AVENUE
MOUNDSVI LLE W/ 26041- 2437

NAVAL AND MARI NE CORPS

RESERVE CENTER

625 EAST Pl TTSBURGH

MCKEESPORT BOULEVARD

NORTH VERSAI LLES PA 15137-2209

(516)

(717)

(718)

(718)

(814)

(609)

(717)

(201)

(610)

(304)

(412)

842- 4850*

457- 8430*

892-0312*

258- 0258*

472-5083*

723-6792*

255- 8069*

690- 5906*

264- 8843*

843-1759*

673-0801*
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READI NG NAVAL AND MARI NE CORPS (610) 378-5175*
uc 61881 RESERVE CENTER

615 KENHORS BQULEVARD

READI NG PA 19611-1717

W LLI AMSPORT NAVAL RESERVE CENTER (717) 323-7991*
uc 61893 1307 GROVE STREET
W LLI AMVSPCRT PA 17701-2423

W LM NGTON NAVAL AND MARI NE CORPS (302) 998-3328*
uc 61876 RESERVE CENTER

3920 KI RKWOOD H GHWAY

W LM NGTON NE 19808-5194
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NAVAL RESERVE READI NESS COMVAND REG ON Sl X
WASHI NGTON NAVY YARD BLDG 200-3
901 M STREET SE
WASHI NGTON DC 20374-5009

uc 68306

ADELPHI NAVAL RESERVE CENTER (301) 394-3967*
uc 63039 2600 POADER M LL ROAD

ADELPHI MD 20783-1198
ASHEVI LLE NAVAL RESERVE CENTER (704) 253-4753*
uc 61920 721 MERRI MON AVENUE

ASHEVI LLE NC 28804-2414
BALTI MORE NAVAL RESERVE CENTER (410) 752-4562*
uc 61897 FORT MCHENRY

1201 HALSEY PLACE

BALTI MORE MD 21230-5392
CHARLESTON NAVAL RESERVE CENTER (304) 776-2307*
uc 61901 ARMED FORCES RESERVE CENTER

105 LAKEVI EW DRI VE

CHARLESTON W/ 25313- 1487
CHARLOTTE NAVAL AND MARI NE CORPS (704) 598-0447*
uc 61917 RESERVE CENTER

6115 NORTH HI LLS CI RCLE

CHARLOTTE NC 28213-6256
GREENSBORO NAVAL AND MARI NE CORPS (910) 668-0053*
uc 61921 RESERVE CENTER

7838 MCCLOUD ROAD

GREENSBORO NC 27409-9634
HUNTI NGTON NAVAL RESERVE CENTER (304) 523-7472*
uc 61903 841 JACKSON AVENUE

HUNTI NGTON W  25704- 2595
NORFOLK NAVAL AND MARI NE CORPS (757) 464-8001*
uc 63438 RESERVE CENTER

7690 SHORE DRIVE SU TE 100

NORFCOLK VA 23521-3298
RALEI GH NAVAL AND MARI NE CORPS (919) 834-6462*
uc 61923 RESERVE CENTER

2725 WESTERN BCULEVARD

RALEI GH NC 27606-2127
RI CHMOND NAVAL AND MARI NE CORPS (804) 271-6096*
uc 61900 RESERVE CENTER

6000 STRATHMORE ROAD

RI CHMOND VA 23234-4999
ROANCKE NAVAL AND MARI NE CORPS (540) 563-9723*
uc 61905 RESERVE CENTER

5301 BARNS AVENUE NW
ROANCKE VA 24019- 3899
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WASHI NGTON NAVAL AND MARI NE CORPS (202)
uc 61894 RESERVE CENTER

ARMED FORCES RESERVE CENTER
BU LDI NG 351

WASHI NGTON DC 20374-5812

433- 4475*

W LM NGTON NAVAL RESERVE CENTER (910) 762-9677*
uc 61916 ARVMED FORCES RESERVE CENTER
2144 WEST LAKESHORE DRI VE

W LM NGTON NC 28401-7297



ATLANTA
uc 61915

AUGUSTA
uc 61910

CHARLESTON
uc 61911

COLUMBI A
uc 61912

COLUMBUS
uc 61919

GREENVI LLE
uc 62375

JACKSONVI LLE
uc 61926

M AM
uc 61927

ORLANDO
uc 61929

PENSACCLA
uc 61949

ROCSEVELT
ROADS PR
uc 68702

11 a»
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NAVAL RESERVE READI NESS COMVAND REG ON El GHT

NAVAL Al R STATI ON
BOX 90 BU LDI NG 966
32212- 0090

JACKSONVI LLE FL
uc 68358

NAVAL AND MARI NE CORPS
RESERVE CENTER
1210 SEA SERVI CES ROAD

DOBBI NS Al R FORCE BASE GA 30069-5000

NAVAL AND MARI NE CORPS
RESERVE CENTER

2869 CENTRAL AVENUE
AUGUSTA GA 30909- 3904

NAVAL AND MARI NE CORPS
RESERVE CENTER

4500 LEEDS AVENUE SU TE 401
CHARLESTON SC 29405-8521

NAVAL AND MARI NE CORPS
RESERVE CENTER

513 PI CKENS STREET
COLUMBI A SC 29201-4198

NAVAL RESERVE CENTER
P O BOX 1539
COLUMBUS GA 31902-1539

(3/98)

NAVAL AND MARI NE CORPS
RESERVE CENTER

669 PERI METER RCAD
DONALDSON CENTER

GREENVI LLE SC 29605-5452

NAVAL AND MARI NE CORPS
RESERVE CENTER

BOX 44 BU LDI NG 938

ARMED FORCES RESERVE CENTER
NAVAL Al R STATI ON
JACKSONVI LLE FL  32212-0044
NAVAL AND MARI NE CORPS
RESERVE CENTER

18650 NORTHWEST 62 AVENUE
H ALEAH FL 33015-6009

NAVAL AND MARI NE CORPS
RESERVE CENTER

595 NORTH PRI MROSE DRI VE SU TE 1

ORLANDO FL 32803-5074

NAVAL RESERVE CENTER
550 RABY AVENUE
PENSACOLA FL 32509- 5246

NAVAL RESERVE CENTER
PSC 1008 BOX 3937
FPO AA 34051

(770)

(706)

(803)

(803)

(706)

(864)

(904)

(305)

(407)

(904)

(787)

218-9939*

733- 2240*

743-8635*

799-3412*

324-5298*

277-9775*

573-1700*

628-5150*

646-5992*

452-1342*

865-4300*

100
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S. PETERSBURG NAVAL RESERVE CENTER (813) 531-7033*
(CLEARWATER) 15400 FAI RCHI LD
uc 61930 CLEARWATER FL 34622-3532

TALLAHASSEE NAVAL AND MARI NE (904) 576-6195*
uc 63482 CORPS RESERVE CENTER

2910 ROBERTS AVENUE

TALLAHASSEE FL 32304-5098

TAMPA NAVAL RESERVE CENTER (813) 209-4003*
uc 61933 1325 YORK STREET
TAMPA FL 33602-4298

WEST PALM NAVAL AND MARI NE CORPS (561) 687-3956*
BEACH RESERVE CENTER
uc 61931 1227 MARINE DRI VE

WEST PALM BEACH FL 33409-6298



BATON ROUGE
uc 61940

BESSEMER
uc 61942

CAPE
G RRADEAU
uc 61988

CHATTANCOGA
uc 61934

GULFPORT
uc 61935

JACKSON
uc 61955

KNOXVI LLE
uc 61948

LEXI NGTON
uc 62077

LI TTLE ROCK
uc 61970

LOUI SVI LLE
uc 62078

MEMPHI S
uc 61962

MOBI LE
uc 61945

414 .1an 1009
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NAVAL RESERVE READI NESS COMVAND REG ON NI NE

7800 TH RD AVENUE

NAVSUPPACT MEMPHI S BUI LDI NG S-241

M LLI NGTON TN 38054-5048
uc 68348

NAVAL AND MARI NE CORPS
RESERVE CENTER

8410 GENERAL CHENNAULT DRI VE
BATON ROUGE LA 70807-8000

NAVAL AND MARI NE CORPS
RESERVE CENTER

1001 4TH AVENUE SW
BESSEMER AL 35022-4731

NAVAL RESERVE CENTER
2530 MARI A LOUI SE LANE
CAPE G RARDEAU MO 63701-4393

NAVAL AND MARI NE CORPS
RESERVE CENTER

4051 AWNI COLA H GHWAY
CHATTANOCOGA TN 37406-1008

NAVAL AND MARI NE CORPS
RESERVE CENTER

NAVAL CONSTRUCTI ON BATTALI ON
GULFPORT Ms 39501-5018

NAVAL RESERVE CENTER
181 SOUTH JEFFERSON STREET
JACKSON Ms 39201-2891

NAVAL AND MARI NE CORPS
RESERVE CENTER

2101 ALCOA H GHWAY
KNOXVI LLE TN 37920-2231

NAVAL RESERVE CENTER
151 VO TECH ROAD
LEXI NGTON KY 40511-1002

NAVAL AND MARI NE CORPS
RESERVE CENTER

8005 CAMP RCBI NSON ROAD

N LITTLE ROCK AR 72118-2206

NAVAL AND MARI NE CORPS
RESERVE CENTER

5401 SQUTHSI DE DRI VE

LOUI SVI LLE KY 40214-2674

NAVAL RESERVE CENTER
7800 3RD AVENUE
M LLI NGTON TN 38054-5040

NAVAL AND MARI NE CORPS
RESERVE CENTER

4851 MUSEUM DRI VE

MOBI LE AL  36608- 2510

(504)

(205)

(573)

(423)

(601)

(601)

(423)

(606)

(501)

(502)

(901)

(334)

356-1369*

424-4210*

335-3051*

698- 8957*

871-3002*

352-3912*

545-4721*

255-1042*

771-1661*

375-3396*

874-7530*

344-5341*
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NASHVI LLE
uc 61971

NEW ORLEANS
uc 61954

SHREVEPORT
uc 61944

SPRI NGFI ELD
uc 62038

ST. LAQUIS
uc 61992

TUSCALOGSA
uc 61952

NAVAL RESERVE CENTER
1515 DAVI DSON STREET
NASHVI LLE TN 37206- 3199

NAVAL AND MARI NE CORPS

RESERVE CENTER
5020 LAKESHORE

DRI VE

NEW ORLEANS LA 70146-3310

NAVAL AND MARI NE CORPS
RESERVE CENTER

1440 SWAN LAKE ROAD
BOSSIER CI TY LA 71111-5334

NAVAL AND MARI NE CORPS

RESERVE CENTER

1110 NORTH FREMONT AVENUE
SPRI NGFI ELD MO 65802- 3591

NAVAL RESERVE CENTER

10810 LAMBERT

| NTERNATI ONAL BOULEVARD

BRI DGETON MO 63044-2314

NAVAL RESERVE CENTER
2627 10TH AVENUE

TUSCALOCSA AL

35401- 6699

B-10

(615)

(504)

(318)

(417)

(314)

(205)

11 JAN 999

228-6895*

678-1071’

746- 9659*

869-5721

263- 6412’

345-6911



ALBUQUERQUE
Uuc 62108

AMARI LLO
uc 61959

AUSTI N
uc 61963

CORPUS
CHRI STI
uc 61978

DALLAS
uc 61979

EL PASO
uc 61980

HARLI NGEN
uc 63249

HOUSTON
uc 61968

LUBBOCK
uc 62248

OKLAHOVA
aTY
uc 61965

ORANGCE
uc 68449

Z1 N a0
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NAVAL RESERVE READI NESS COVWAND REG ON ELEVEN

NAVAL Al R STATI ON

8100 W JEFFERSON BOULEVARD BUI LDI NG 11

DALLAS TX
uc 68359

NAVAL AND MARI NE CORPS
RESERVE CENTER

ARVED FORCES RESERVE CENTER
400K WOM NG AVENUE NORTHEAST
ALBUQUERQUE NM 87123-1099

NAVAL AND MARI NE CORPS
RESERVE CENTER

2500 TEE ANCHOR BOULEVARD
AMARI LLO TX 79104- 2499

NAVAL AND MARI NE CORPS
RESERVE CENTER

4106 FAI RVI EW DRI VE
AUSTIN TX 78731-5398

NAVAL RESERVE CENTER
1430 DIMM TT DRIVE SU TE 140
CORPUS CHRISTI TX 78419-5121

NAVAL RESERVE CENTER

NAVAL Al R STATI ON

8100 WEST JEFFERSON BOULEVARD
BU LDI NG 193

DALLAS TX 75211-9502

NAVAL AND MARI NE CORPS
RESERVE CENTER

4810 POLLARD STREET
EL PASO TX 79930-6898

NAVAL RESERVE CENTER
1300 TEEGE AVENUE
HARLI NGEN TX 78550- 5363

NAVAL AND MARI NE CORPS
RESERVE CENTER

1902 OLD SPANI SH TRAI L
HOUSTON TX 77054-2097

ARMED FORCES RESERVE

RESERVE CENTER

301 EAST REG S STREET SU TE 1118
LUBBOCK TX 79403-1118

NAVAL RESERVE CENTER
5316 SOUTH DOUGALAS BOULEVARD
OKLAHOVA CITY OK 73150-9702

NAVAL RESERVE CENTER
905 PIER ROAD

BOX 8001

ORANGE TX 77631-8001

B-11

75211-9502

(505)

(806)

(512)

(512)

(972)

271-4141*

372-5589*

458-4176*

939-2243*

266- 6541*

(915) 565- 3995*

(956)

(713)

(806)

(405)

(409)

425- 0405*

795- 4068*

765- 6657*

733-1052*

883-5003*
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SAN ANTONI O NAVAL AND MARI NE CORPS
uc 61982 RESERVE CENTER

TULSA
( BROKEN
ARROW

BLDG 3620 FORT SAM HOUSTON
3837 Bl NZ- ENGLENMANN ROAD
SAN ANTONI O TX 78219-2296

NAVAL AND MARI NE CORPS
RESERVE CENTER
ARMED FORCES RESERVE CENTER

uc 61938 1101 NORTH 6TH STREET SUI TE 5

TYLER
uc 63267

WACO

BROKEN ARROW OK 74012-2041
NAVAL RESERVE CENTER

1818 NORTH CONFEDERATE AVENUE
TYLER TX 75702-3128

NAVAL AND MARI NE CORPS

uc 62748 RESERVE CENTER

2100 NORTH NEW RCAD
WACO TX 76707-1097

B-12

(210)

(918)

(903)

(817)

11

225-3081*

258-2908*

592-3351*

776-1841*

1ea 1009



AKRON
uc 62092

BATTLE CREEK

uc 62084
Cl NCI NNATI
uc 62094
CLEVELAND
uc 62378
COLUMBUS
uc 62095
DAYTON

uc 62055
DECATUR

uc 62062
DETRO T

uc 62080
EVANSVI LLE
uc 61984
FOREST PARK
uc 62757
GARY

uc 62046

COWAVSURFRESFOR P1534. 1

NAVAL RESERVE READI NESS COMVAND REG ON THI RTEEN

2601B PAUL JONES STREET
GREAT LAKES IL 60088-5026
uc 68330

NAVAL AND MARI NE CORPS
RESERVE CENTER

800 DAN STREET

AKRON OH 44310- 3986

NAVAL AND MARI NE CORPS
RESERVE CENTER
101 BASE AVENUE
BATTLE CREEK M 49105- 1242
NAVAL AND MARI NE CORPS
RESERVE CENTER

3190 G LBERT AVENUE

ClI NCI NNATI OH 45207-1498

NAVAL RESERVE CENTER
1089 EAST 9TH STREET
CLEVELAND OH 44114-1091

NAVAL AND MARI NE CORPS
RESERVE CENTER

85 NORTH YEARLI NG ROAD
COLUMBUS OH 43213-1392

NAVAL AND MARI NE

CORPS RESERVE CENTER
ARVED FORCES RESERVE FORCE
410 NORTH GETTYSBURG ROAD
DAYTON OH 45417-1797

NAVAL RESERVE CENTER
2595 FEDERAL DRI VE
DECATUR IL 62526-2162

NAVAL RESERVE CENTER

SELFRI DGE BUI LDI NG 1408

25154 PLATTSBURG STREET
SELFRI DGE ANGB M 48045- 4915

NAVAL AND MARI NE CORPS
RESERVE CENTER

ARMED FORCES RESERVE CENTER
2900 EAST DI VI SION STREET
EVANSVI LLE IN 47711-6897

NAVAL RESERVE CENTER
7410 WEST ROOSEVELT ROAD
FOREST PARK IL 60130-2592

NAVAL AND MARI NE CORPS
RESERVE CENTER

860 NORTH LAKE STREET
GARY I N 46403-1098

B-13

(330)

(616)

(513)

(216)

(614)

(937)

(217)

(810)

(812)

(708)

(219)

376-9054*

968-9216*

221-0138*

771- 0844*

235-2658*

268- 1665*

875-1733*

307-6148*

479- 6824*

771-7011*

038-2541*
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GRAND
RAPI DS
UC 62082
GREAT LAKES
UC 66231
| NDI ANAPOLI S
UC 62031
LANSI NG
UC 62085
PECRI A
UC 62037
ROCK
| SLAND
UC 61996
SAG NAW
UcC 62088
SOUTH BEND
Uuc 62075
TOLEDO
( PERRYSBURG)
Uc 61999
YOUNGSTOWN
uc 62098

NAVAL AND MARI NE CORPS
RESERVE CENTER

1863 MONRCE AVENUE NW
GRAND RAPI DS M 49505- 6294

NAVAL RESERVE CENTER
BU LDI NG 190

NAVAL TRAI NI NG CENTER
615 BARRY ROAD
GREAT LAKES IL 60088-5707
NAVAL AND MARI NE CORPS
RESERVE CENTER

HESLAR NAVAL ARMORY

3010 WH TE RI VER PARKWAY EAST

| NDI ANAPCLIS IN 46208-4998
NAVAL AND MARI NE CORPS
RESERVE CENTER

1620 EAST SAG NAW STREET
LANSI NG M 48912- 2396

NAVAL AND MARI NE CORPS
RESERVE CENTER

7117 WEST PLANK RCAD

PEORIA 1L 61604-5297

NAVAL AND MARI NE CORPS
RESERVE CENTER

ROCK | SLAND ARSENAL

ROCK | SLAND IL 61299-7620

NAVAL RESERVE CENTER
3500 DOUGLAS STREET
SAG NAW M 48601-4799

NAVAL AND MARI NE CORPS
RESERVE CENTER

1901 KEMBLE AVENUE

SOUTH BEND IN 46613-1799

NAVAL AND MARI NE CORPS
RESERVE CENTER

28828 GLENWOOD ROAD
PERRYSBURG OH 43551-3014

NAVAL AND MARI NE CORPS
RESERVE CENTER

YOUNGSTOMN MUNI Cl PAL Al RPORT
BU LDI NG 540 AFRESBASE

3893 KING GRAVES ROAD

VI ENNA OH 44473-5000

B-14

DRI VE

(616)

(847)

(317)

(517)

(309)

(309)

(517)

(219)

(419)

(330)

363-6889*

688-3760" *

924-6389*

482-9150*

697-8244*

782-6084*

754-3051*

233-2375*

666- 3444*

856-3211*

FRVIRKTY:



CALUMET
uc 68815

CEDAR
RAPI DS

uc 61987

CHEYENNE
uc 62142

DENVER

uc 62130

DES MJ NES
uc 62044

DUBUQUE
UC 62047

DULUTH

uc 62057

FARGO

uc 62091

FORT
CARSON
uc 68895
GREEN BAY
uc 61989

KANSAS CITY
uc 62054

LA CRCSSE
uc 62066

NAVAL RESERVE READI NESS COWAND REG ON S| XTEEN

715 APOLLO AVENUE
M NNEAPCLI S MN 55450-2018

ul C

NAVAL RESERVE FACI LI TY
2 Al RPORT ROAD
RURAL ROUTE NUMBER 1 BOX 94F

CALUMET M

49913-9717

NAVAL RESERVE CENTER
ARMED FORCES RESERVE CENTER
2525 MATTERHON DRI VE
CEDAR RAPI DS | A 52402-3798

NAVAL RESERVE CENTER
4700 OCEAN LOOP

CHEYENNE WY

82009- 5604

NAVAL AND MARI NE CORPS
RESERVE CENTER
P O BOX 111802
AURORA CA 80042-1802

NAVAL AND MARI NE CORPS
RESERVE CENTER

BLDG 47 H CKMAN ROAD
FORT DES MJ NES

DES MO NES | A 50315-6213

NAVAL RESERVE CENTER
10677 Al RPORT ROAD

DUBUQUE | A

52003- 5000

NAVAL RESERVE CENTER
5019 Al RPORT ROAD
DULUTH MN 55811- 1546

NAVAL RESERVE CENTER

ARMED FORCES RESERVE CENTER
3920 31ST STREET NORTH SU TE B
FARGO ND 58102-6206

NAVAL RESERVE CENTER
BU LDI NG 8932
FORT CARSON CO 80913-5040

NAVAL AND MARI NE CORPS
RESERVE CENTER
2949 RAMADA WAY

GREEN BAY W

54304- 5799

NAVAL RESERVE CENTER
3100 EAST BRUSH CREEK BOULEVARD
KANSAS CITY MO 64130-2499

NAVAL RESERVE CENTER
2226 GREEN BAY STREET

LA CROSSE W

54601- 5961

68349

B- 15

(906)

(319)

(307)

(303)

(515)

(319)

(218)

(701)

(719)

(920)

(816)

(608)

482-4677*

363-5363*

772-2221*

677-6203*

285-5581*

556-2144*

722- 3454*

232- 3689*

526-2964*

336- 2444*

923-2341*

788- 2565*

i3

1900 ‘ﬂqg\
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LI NCOLN NAVAL RESERVE CENTER (402) 470-2142*
uc 62069 4511 NORTHWEST 42ND STREET
LI NCOLN NE 68524-2241

MADI SON NAVAL AND MARI NE CORPS (608) 249-0129*
uc 62100 RESERVE CENTER

1430 WRI GHT STREET

MADI SON W  53704-4192

M LWAUKEE NAVAL AND MARI NE CORPS (414) 744-9764*
uc 62035 RESERVE CENTER

2401 SCOQUTH LI NCOLN MEMORI AL DRI VE

M LWAUKEE W  53207-1999

OVAHA NAVAL AND MARI NE CORPS (402) 451-2098*
uc 61998 RESERVE CENTER

5808 NORTH 30TH STREET

OVAHA NE 68111-1299

SIOQUX A TY NAVAL RESERVE CENTER (712) 276-0130*
uc 62043 2501 SOUTH LEW S BCULEVARD
SIOQUX CITY | A 51106-5103

SI OQUX FALLS NAVAL RESERVE CENTER (605) 336-2402*
uc 62068 1800 WEST RUSSELL STREET
SI QUX FALLS SD 57104-1393

ST.  PAUL NAVAL AND MARI NE CORPS (612) 726-9391*
uc 62058 RESERVE CENTER

TWN CITIES FORT SNELLI NG

6400 BLOOM NGTON ROAD

ST PAUL WMN 55111-4051

W CHI TA NAVAL RESERVE CENTER (316) 683-3491*

uc 62040 3026 GEORCGE WASHI NGTON BOULEVARD
WCH TA KS 67210-1599

B- 16
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NAVAL RESERVE READI NESS COVVAND REG ON NI NETEEN
960 NORTH HARBOR DRI VE
SAN DI EGO CA 92132-5108

uc 68350

BAKERSFI ELD NAVAL AND MARI NE CORPS (805) 327-7195*
uc 62111 RESERVE CENTER

4201 CHESTER AVENUE

BAKERSFI ELD CA 93301-1198
ENCI NO NAVAL AND MARI NE CORPS (818) 344-5101*
uc 68174 RESERVE CENTER

6337 BALBCA BCULEVARD

ENCI NO CA 91316-1584
FRESNO NAVAL RESERVE CENTER (209) 291-0205*
uc 62121 ARMED FORCES RESERVE CENTER

5565 EAST SHI ELDS AVENUE

FRESNO CA 93727-7790
HONOLULU NAVAL AND MARI NE CORPS (808) 471-9758*
uc 61845 RESERVE CENTER

530 PELTI ER AVENUE

HONOLULU HI 96818- 3753
LAS VEGAS NAVAL AND MARI NE CORPS (702) 457-6529*
uc 62241 RESERVE CENTER

2801 EAST SAHARA AVENUE

LAS VEGAS NV 89104-4119
LONG BEACH NAVAL AND MARI NE CORPS (562) 980-5173*
uc 62102 RESERVE CENTER

801 REEVES AVENUE

TERM NAL | SLAND CA 90731-5992
MORENO NAVAL AND MARI NE CORPS (909) 655-7699*
VALLEY RESERVE CENTER
uc 62114 1280 Z STREET

BLDG 2630 SU TE 1

MARCH AFB CA 92518- 2064
PHOENI X NAVAL AND MARI NE CORPS (602) 353-3005*
uc 62109 RESERVE CENTER

1201 NORTH 35TH AVENUE

PHCENI X AZ 85009- 3398
PORT NAVAL RESERVE CENTER (805) 982-6106*
HUENEME 951 23RD AVENUE
uc 62105 NAVAL CONSTRUCTI ON BATTALI ON CENTER

PORT HUENEME CA 93043-4361
SAN DI EGO NAVAL AND MARI NE CORPS (619) 537-8040*
uc 62106 RESERVE CENTER

9955 POVERADO ROAD

SAN DI EGO CA 92131-5001
TUCSON NAVAL AND MARI NE CORPS (520) 228-6274*
uc 62107 RESERVE CENTER

3655 SQUTH W LMOT ROAD
TUCSON AZ 85730-3259

B-17
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NAVAL RESERVE READI NESS COVMAND REG ON TWENTY TWO

2000 WEST MARI NE VI EW DRI VE BU LDI NG 2102
EVERETT WA 98207-2600

uc 68328

ALANMEDA NAVAL AND MARI NE CORPS (510) 814-2605*
uc 62116 RESERVE CENTER

2144 CLEMENT AVENUE

ALAMEDA CA 94501- 1486
ANCHORAGE NAVAL RESERVE CENTER (907) 384-6493*
uc 66135 BU LD NG 733 — FORT RI CHARDSCON

ANCHORAGE AK 99505- 0000
BANGOR NAVAL RESERVE CENTER (360) 315-3004*
uc 63533 BUI LDI NG 1050 TRI DENT BOULEVARD

NAVAL SUBMARI NE BASE BANGOR

SI LVERDALE WA 98315-8315
Bl LLI NGS NAVAL AND MARI NE CORPS (406) 248-2091*
uc 62138 RESERVE CENTER

8TH AVENUE NORTH AND 22ND STREET

Bl LLI NGS MI'  59101- 0398
BO SE NAVAL AND MARI NE CORPS (208) 422-6289*
uc 62139 RESERVE CENTER

4087 WEST HARVARD AVENUE

BO SE ID 83705-6507
CENTRAL NAVAL RESERVE CENTER (541) 772-7633*
PO NT 3070 ROSS LANE
uc 63543 CENTRAL PO NT OR 97502-1399
EUGENE NAVAL AND MARI NE CORPS (541) 342-1887*
uc 62298 RESERVE CENTER

1520 VEST 13TH AVENUE

EUGENE OR 97402-3899
EVERETT NAVAL RESERVE CENTER (425) 304-4764*
uc 62144 2220 WEST MARINE VI EW DRI VE

BU LDI NG 2106

EVERETT WA 98201- 2600
POCATELLO NAVAL RESERVE FACI LI TY (208) 238-0491*
uc 63550 611 WEST QUI NN ROAD

POCATELLO ID 83202-1954
PORTLAND NAVAL AND MARI NE CORPS (503) 285-4566*
uc 62145 RESERVE CENTER

6735 NORTH BASI N AVENUE
PORTLAND OR 97217-3993

B- 18
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RENO NAVAL AND NMARI NE CORP (702) 972-5600*
U C 62127 RESERVE CENTER

4601 COCOA AVENUE

RENO NV 89506-1298

SACRAMENTO NAVAL AND MARI NE CORPS (916) 387-7100*
uc 62119 RESERVE CENTER

8277 ELDER CREEK ROAD

SACRAMENTO CA 95828-1799

SALT LAKE NAVAL AND MARI NE CORPS (801) 584-4202*
aTy RESERVE CENTER
uc 62126 116 POLLOCK ROAD

SALT LAKE CITY UT 84113-5010

SAN BRUNO NAVAL AND MARI NE CORPS (415) 244-1701*
uc 68318 RESERVE CENTER

900 COVMODORE DRI VE BUI LDI NG 1

SAN BRUNO CA 94066-0727

SAN JCSE NAVAL AND MARI NE CORPS (408) 294-3070*
uc 62128 RESERVE CENTER

995 EAST M SSI ON STREET

SAN JOSE CA 95112-1699

SEATTLE NAVAL RESERVE CENTER (425) 623-6970*
uc 62134 860 TERRY AVENUE NORTH
SEATTLE WA 98109-4391

SPOKANE NAVAL AND MARI NE CORPS (509) 327-3346*
uc 62146 RESERVE CENTER

NUMBER 5101 ASSEMBLY STREET

SPOKANE WA 99205-6199

TACOVA NAVAL AND MARI NE CORPS (206) 383-3577*
uc 62135 RESERVE CENTER

1100 ALEXANDER AVENUE

TACOVA WA 98421-4198

NOTE 1: Reserve Centers in Mssoula and Great Falls closed in April 1998 and
conbined into one Reserve Center in Helena, Montana;

B-19
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COMVANDER
DESTROYER SQUADRON ONE
FPO AP 96601-4731
BUI LDI NG 55
NAVAL STATI ON
SAN DI EGO CA 92136
COMMERCI AL (619) 556-4984 DSN PREFI X 526-4984

* NAVAL RESERVE FORCE (NRF)

USS WADSWORTH (FFG 9)* (619) 556-4142
FPO AP  96683- 1467 Q@ 4170
UcC 21033
USS GEORGE PHILIP (FFG 12)* (619) 556- 4085
FPO AP  96675- 1470 Q. 4084
UcC 20965
USS JOHN A. MOORE (FFG 19)* (619) 556- 3837
FPO AP 96672- 1475 QD 3836
UcC 20972
USS SIDES (FFG 14)* (619) 556- 4668
FPO AP 96678- 1472 . 4673
Uc 20967
USS CURTI'S (FFG 38) (619) 556- 3896
FPO AP 96662- 1493 Q. 3894
uc 21105
COMMANDER
DESTROYER SQUADRQN SI X
BUI LDI NG 10

NAVAL STATI ON
PASCAGOULA M5 39567-4731

USS CLARK (FFG 11) (804) 444-1003
FPO AE 09566- 1469 QD 445-6029
USS ESTCCI N (FFG 15) (804) 444-3111
FPO AE 09569-1473 Q@ 444-3131
USS SAMJAL E. MORI SON (FFG 13) (904) 270-7912
FPO AA 34092-1471 Q@ 270- 6540
USS STEVEN W CROVES (FFG 29) (601) 761-2161
FPO AA 34091-1485 Q@ 761- 2155

NOTE ©: QD neans Quarterdeck.

B- 20
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NAVY PROFESSI ONAL READI NG LI ST

BASI C
TITLE

Al Quiet on the Western Front

Anerican Caesar: Dougl as MacArt hur 1880-1964
Brief History of Tine: Fromthe Big Bang to
Bl ack Hol es

Command of the Seas: A Personal Story
Everything W Had: An Oal of the Vietnam War
Flight of the Intruder

Hunt for Red October

In Love and War
In Search of Excellence
On Watch

Red Badge of Courage
Red Storm Rising

Run Silent, Run Deep
The Caine Mitiny

The Cruel Sea

The Killer Angels

The Right Stuff

The Russi ans

The Sand Pebbl es

The Source

The United States Navy:
H story

Two- Ocean War

A Two Hundred Year

War and Renenbrance
W nds of War

| NTERVEDI ATE
A Bright Shining Lie: John Paul Vann and
American in Vietnam
Admiral Arleigh Burke: A Biography
Dawn We Sl ept: Untold Story of Pearl Harbor
Assi gnnent - Pent agon
Bul | Hal sey: A Bi ography
Comander in Chief: Frankl i n Del ano
Roosevel t: H s Lieutenants and Their War

Chrysant henum and the Sword: Patterns of

Japanese Culture

Eagl e Against the Sun: An Anerican War with
Japan
Ei senhower : At War, 1943-1945

Fate |Is the Hunter

First to Fight: An Inside View of the

U.S. Marine Corp

From Hiroshima to d asnost

Kai zen: The Key to Japan’s Conpetitive Success
Makers of Mbdern Strategy

Mast er of Seapower: A Biography of Fleet
Admi r al

Mracle at M dway

Modern Ti nes: The World From the Twenties to

the Eighties

AUTHOR

Erich M Remarque
W 1iam Manchest e

1
|
4

r

.

1

Stephen M Hawki ng

John F. Lehman
Al Santoli, ed.
St even Coontz
Tom C ancy

Janmes B. and
Sybil Stockdal e
Thomas J. Peters
El mo Zumnal t

St ephen Crane
Tom d ancy

Edward L. Beach
Her man Wouk

Ni chol as Monsarra
M chael Shaara
Tom Wl fe

Hedrick Smth

Ri chard MKenna
Janmes A. M chener
Edward L. Beach

Sarmmuel E. Mbrison
Her man Wouk
Her man Wouk

Nei | Sheehan

E.B. Potter
Gordon W Prange
Perry M Smith
E.B. Potter

Eric Larrabee

Rut h Benedi ct
Ronald H. Spector

Davi d Ei senhower
Ernest K. Gann
Victor H Krul ak

Paul N tze
Masaaki | mai

Pet er Paret
Thomas Buel |
Ernest J. King
Gordon W Prange
Paul Johnson
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TITLE

Mount bat t en

Nel son, The Bi ography

Nimtz

Qut of the Crisis

Presidential Mnagenent of National Security
The Demi ng Managenent

System The Quns of August

The Maritime Strategy, Ceopolitics ‘and the
Def ense of the West

The Mask of Command

The Pentagon and the Art of War

The Quiet Warrior

Today’ s |sns: Communi sm  Fasci sm
Capitalism Socialism

Sea Power: A Navy History

Silent Victory: The U S. Submarine War
Agai nst Japan

The Anerican Way of War

The Atlantic Canpaign: World War 11’s
Great Struggle at Sea

The Future of Sea Power

The KGB Today: The Hi dden Land

The Face of Battle

The Last Lion: Visions of dory, 1874-1932
The Last Lion: Al one 1932-40

The Price of Admiralty

The Rise of Anmerican Naval Forces,
1776-1918

The Rivals: Ameri can and Russia Since WII
The Second World War

The U.S. and the Origins of the Cold War

Vi et nam A History

ADVANCED

America at Century’s End

Col d Dawn: The Story of Salt
Denpbcracy in Anerica

Deterrence in American Foreign Policy:
Theory and Practice

Fl eet Tactics: Theory and Practice
From Beirut to Jerusal em

How Denocracies Perish

Man, the State and War: A Theoretical Analysis

Mlitary Strategy: A Naval Theory of Power
Cont r ol

Origins of the Maritine Strategy: Anerican
Naval Strategy in the First Postwar Decade

On War, Carl Von dausewitz, Power and Change:

The Administrative History of the Ofice of
CNO
Seapower and Strategy

Sonme Principles of Maritime Strategy
Strategy for Defeat: Vietnam in Retrospect
Strategy: The Logic of War and Peace

The Art of War
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AUTHOR

Philip Zziegler

Davi d Wal der

E. B. Potter

W Edwar ds Demni ng
Carries Lord

Mary Walton
Barbara W Tuchman
Colin S. West

John Keegan

Edward N. Luttwak
Thomas Buel |

W Iliam Ebenstein and
Edwi n Fogel man

E.B Potter and
Chester Nimtz
Blair, day,

Li ppencot t

Russel | F. Weigley
Dan Van Der Vat

Eric J. Gove
John Barron

John Keegan

W Iliam Manchester
W Iliam Manchester
John Keegan

Harol d Sprout

Mar gar et  Sprout
Adam B. U am

John Keegan

John L. Gaddis

St anl ey Kar now

Janes R Schl esi nger
John Newhouse

Al exis de Toqueville
Al exander Ceorge

Wayne P. Hughes
Thomas L. Friedman
Jean- Francoi s Revel
Kenneth N. Valtz
Joseph C. Wlie

M chael A. Pal ner

Thomas C. Hone

Colin S. Gat and
Roger Barnett
Julian S. Corbett
U S Gant Sharp
Edward N. Luttwak
Sun Tzu
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The Influence of Sea Power Upon History

The Soldier and the State: The Theory and
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The White House Years

The U. S, Navy: The View from the Md-1990's
The Utra Secret

U S. Defense Policy in an Era of Constrained
Resour ces

Resources War and Politics
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APPENDI X D

GLOSSARY

. MAI NTENANCE AND MATERI AL MANAGEMENT
. ASSAULT CRAFT UNIT

. ACTI VE DUTY

" ADM RAL

ACTI'VE DUTY FOR SPECI AL WORK
ACTI VE DUTY TRAI NI NG
ARMED FORCES BENEFI T ASSCCI ATI ON
. ACTIVITY PROCESSI NG CODE
ADDI TI ONAL  QUALI FI CATI ON DESI GNATI ON

. ANNUAL RETI REMENT PO NT RECORD

. ANNUAL TRAINI NG
. BASI C ALLOMANCE FOR QUARTERS
BASI C ALLOMNCE FOR SUBSI STENCE

BACHELOR OFFI CER QUARTERS

: BUREAU OF NAVAL PERSONNEL | NSTRUCTI ON

M LI TARY PERSONNEL MANUAL
COWNVAND, CONTROL, AND COVMUNI CATI ONS

" CAPTAIN

COVBAT SYSTEMS
. COURSE DATA PROCESSI NG
. COWANDER

. CARGO HANDLI NG BATTALI ON

CH EF ENG NEER
COVBAT | NFORVATI ON CENTER
COVBAT | NFORVATI ON CENTER WATCH OFFI CER
COURSE | DENTI FI CATI ON NUMBER

. CLASS CONVENI NG
COVBEC MATERI AL SYSTEM

CH EF OF NAVAL OPERATI ONS
COVWWANDER NAVAL PERSONNEL COVVAND

COMVANDER NAVAL RESERVE FORCE

.. COWANDER NAVAL SURFACE RESERVE FORCE
. CH EF OF NAVAL EDUCATI ON AND TRAI NI NG

CERTI FI ED NAVAL TWLL

COWANDI NG OFFI CER

COURSE OF | NSTRUCTI ON

COVMANDER NAVAL RESERVE FORCE

COVMANDER NAVAL RESERVE FORCE | NSTRUCTI ON
COVWWANDER NAVAL SURFACE RESERVE FORCE
COVWANDER NAVAL SURFACE RESERVE FORCE

I NSTRUCTI ON

. COWANDER M LI TARY SEALI FT COMVAND
. COMVANDER M LI TARY SEALIFT COMVAND ATLANTI C
. COWANDER M LI TARY SEALIFT COMMAND PACI FIC

. CONTI NENTAL UNI TED STATES
CRAFT OF CPPORTUNITY
CH EF PETTY OFFI CER
CAREER SEA PAY
CH EF WARRANT OFFI CER
. CALENDAR YEAR
DAMAGE CONTROL
. DIRECT COW SSI ON OFFI CER
DI RECT COW SSI ON OFFI CER | NDOCTRI NATI ON
DEFENSE COMMUNI CATI ONS SYSTEM
DEPARTMENT OF DEFENSE

. _bEFENSE ENROLLMENT ELI G BI LI TY REPCRTI NG

SYSTEM
DEFENSE FI NANCE AND ACCOUNTI NG SERVI CE
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DoD . . .
DoDPM .
DON .
DSN .
EDA .
EIT .
ENS . . .
ENTNAC .
EO . .
EQCOW .
EUSC . .
FCTCP . .
FI TCPAC .
FI TREP .

FLEASWIRACENLANT .

FLEM NEWARTRACEN .
FOGD . . . . . .
FTS .

FYy . .

GIR .

HYV .

I AW .

DT . .

I DTT .

| PA .

IRR .
ISL . .
JFTR .
LT . .
LCDR .
LTIG .
MAG .
MALT . . . .
MANMED . .
MARAD .
MDR .
MDZ ..
MUW. .
M.SF .

MM RRG .

MVROCH .
MMIRNU .

MPA . .

MPDS .

MsC .

MsO .

MIF .

MAR .

NAC . . . . . .
NAVAVSCOLSCOM .
NAVCOVPT .
NAVCRU T .
NAVEDTRA .
NAVMED .

NAVM LPERSCOM NST.
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DEPARTMENT OF DEFENSE

DEPARTMENT OF DEFENSE PAY MANUAL
DEPARTMENT OF NAVY

DEFENSE SW TCHED NETWORK

ESTI MATED DATE OF ARRI VAL

. ENG NEER | N TRAI NI NG

ENSI GN

ENTRANCE NATI ONAL AGENCY CHECK

END OF OBLI GATI ON

ENG NEERI NG OFFI CER COF THE WATCH

EFFECTI VE UNI TED STATES CONTROL

FLEET COVBAT TRAI NI NG CENTER PACI FIC

FLEET | NTELLI GENCE TRAI NI NG CENTER PACI FIC

FI TNESS REPCORT

FLEET ANTI - SUBMARI NE WARFARE TRAI NI NG CENTER

" ATLANTI C

FLEET M NE WARFARE TRAI NI NG CENTER

. FOREI GN OBJECT DAMAGE

FULL TI ME SUPPORT
. FI' SCAL YEAR
GOVERNMVENT  TRANSPCORTATI ON  REQUEST

. HUVAN | MMUNODEFI CI ENCY VI RUS

I NACCORDANCE W TH

I NACTI VE DUTY TRAI NI NG

I NACTI VE DUTY TRAI NI NG TRAVEL

I NACTI VE DUTY TRAI NI NG PARTI CI PATI ON
AUTHORI ZATI ON

I NDI VI DUAL READY RESERVE

.I NACTI VE STATUS LI ST

JO NT FEDERAL TRAVEL REGULATI ONS

. LI EUTENANT

LI EUTENANT COMVANDER

LI EUTENANT JUNI OR GRADE

MOST ADVANTAGEQUS TO THE GOVERNMVENT

M LEAGE ALLOMNCE IN LIEU OF TRANSPORTATI ON

.I\/ANUAL OF THE MEDI CAL DEPARTMENT

MARI TI ME ADM NI STRATI ON
MEDI CAL DEPARTMENT REPRESENTATI VE

" MARI TI ME DEFENSE ZONE

MOBI LE | NSHORE UNDERSEA WARFARE
MOBI LE LOGE STICS SUPPORT FORCE
MERCHANT MARI NE | NDI VI DUAL READY RESERVE
GROUP
MERCHANT MARI NE RESERVE
MERCHANT MARI NE RESERVE OPERATI ONAL COMVAND
HEADQUARTERS
MERCHANT MARI NE TRAINING UNI' T
. MAIN PROPULSI ON ASSI STANT
MESSAGE PROCESSI NG AND DI STRI BUTI ON SYSTEM

. M LI TARY SEALI FT COMVVAND

M LI TARY SERVI CE OBLI GATI ON

. MEDI CAL TREATMENT FACILITY

MOTOR VESSEL

MORALE WELFARE AND RECREATI ON

NATI ONAL AGENCY CHECK

NAVAL AVI ATI ON SCHOOLS COVIVAND

NAVAL COVPTROLLER

NAVAL RECRUI TI NG

NAVAL EDUCATI ON AND TRAI NI NG

NAVAL MEDI CAL

NAVAL M LI TARY PERSONNEL COMVAND | NSTRUCTI ON
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NAVAL PERSONNEL
NAVAL PERSONNEL COVIVAND
NAVAL AMPHI BI QUS SCHOOL

.. NAVY PASSENGER TRANSPCORTATI ON OFFI CE
. NAVAL RESERVE PERSONNEL CENTER

. NAVAL RESERVE CENTER
NAVAL RESERVE READI NESS COMVAND

" NAVAL SHI PYARD

. NAVAL SURFACE RESERVE

.. NAVAL TECHNI CAL TRAI NI NG CENTER

. NAVAL TRANSPORTATI ON MANAGEMENT SCHOCL
. NATI ONAL COW TTEE FOR EMPLOYER SUPPCRT OF
THE GUARD AND RESERVE

NAVAL CONTROL OF SHI PPI NG

NAVAL CONTROL OF SHI PPI NG OFFI CE

. NAVAL COVPUTER AND TELECOMMUNI CATI ONS SYSTEM

NAVAL EMBARKED ADVI SORY TEAM

.. NAVY ELECTRICITY AND ELECTRONI CS TRAI NI NG

SERI ES

. NAVY ENLI STED/ OFFI CER PARTI CI PATI ON SYSTEM
. NAVAL EDUCATI ON AND TRAI NI NG CENTER
. NAVAL EDUCATI ON AND TRAI NI NG PROFESSI ONAL

DEVELCPMENT AND TECHNCOLOGY CENTER

. NAVAL EDUCATI ON AND TRAI NI NG PROGRAM

MANAGEMENT SUPPORT ACTIVITY
NAVY | NTEGRATED TRAI NI NG RESOURCES

" AND ADM NI STRATI ON SYSTEM

NAVAL LI Al SON OFFI CER

NAVY AND MARI NE CORPS | NTELLI GENCE TRAI NI NG
CENTER

NAVY OFFI CER BI LLET CLASSI FI CATI ON

NOTI FI CATION OF ELIGBILITY

NAVAL RESERVE

NAVAL RESERVE ASSOCI ATI ON

NAVAL RESERVE CARGO HANDLI NG TRAI NI NG
BATTALI ON

NAVAL RESERVE FORCE

NAVAL RESERVE MNAI NTENANCE TRAINING FACILITY

: NAVAL RESERVE PERSONNEL CENTER

NAVAL RESERVE QUALI FI CATI ON QUESTI ONNAI RE

" NAVY TRAI NI NG PLAN

NAVAL WAR COLLEGE
. OFFI CER- I N- CHARGE

OFFI CER OF THE DECK

OFFI CER OF THE DECK UNDERWAY

CH EF OF NAVAL OPERATI ONS

CH EF OF NAVAL OPERATI ONS | NSTRUCTI ON

OFFI CE OF SERVI CEMEN GROUP LI FE | NSURANCE
QUTSI DE CONTI NENTAL UNI TED STATES

" ONE YEAR RECALL

PAY CATEGCORY

' PROFESSI ONAL ENGI NEER

PAY ENTRY BASE DATE

. PETTY OFFI CER FI RST CLASS

PETTY OFFI CER SECOND CLASS
PETTY OFFI CER THI RD CLASS
PO NT OF CONTACT
PRI VATELY OWNED VEHI CLE
PERSONNEL QUALI FI CATI ON STANDARD
PHYSI CAL READI NESS TEST
PERSONNEL SUPPORT ACTI VI TY
PERSONNEL SUPPORT DETACHMENT
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RADM .
RBTR .
RC. .
ROA .
RPN .
RRF . . .
RSTARS .

RU C .
SBU .
SCT .
SDN . . .
SECNAV .

SECNAVI NST .

SELRES .
SF .
SGl .
SHP .
SIMA .
SIP . .
SLCC .
SoC . .
SORM .
SSN . .
STCW .

STREAM .

STS . . .
SUPSHI P .

SWO .
SVWO .

SWOSCOLOOM .

TAR . .
TAD . . .
TRANSOM .
TSA . .
uc . .
UPS .
USA .
USAA. .
USAF .
usc . .
USCG . .
USMVA .
USMC .
USN .
USNI .
USNR . .
USNR-R . .
USNR- RET .
USNR- S1 .

USNR- S2 .

VADM .
VGl .
VTU .
X0 .

11 12m 998

. REAR ADM RAL

. RESERVE BI LLET TRAI NI NG REQUI REMENT

. RESERVE COVPONENT

. RESERVE OFFI CERS ASSCCI ATI ON

. RESERVE PERSONNEL NAVY

. READY RESERVE FORCE
RESERVE STANDARD TRAI NI NG ADM NI STRATI ON AND
READI NESS SUPPORT

. RESERVE UNI T | DENTI FI CATI ON CODE
SPECI AL BOAT UNI'T

. SHI PPI NG CONTROL TEAM

STANDARD DOCUMENT NUMBER
SECRETARYCF NAVY
SECRETARY OF NAVY | NSTRUCTI ON
SELECTED RESERVE
. STANDARD FORM
. SERVI CEMAN GRCOUP LI FE | NSURANCE
. SEAFARERS HEALTH | MPROVEMENT PROGRAM

. . SHORE | NTERVEDI ATE MAI NTENANCE ACTI VI TY

STUDENT | NCENTI VE PAYMENT

" SEA LINES OF COMMUNI CATI ON

SERVI CE OBLI GATI ON CONTACT

STANDARD ORGANI ZATI ON AND REGULATI ON MANUAL
SOCI AL SECURI TY NUMBER

STANDARDS OF TRAI NI NG, CERTI FI CATI ON AND
WATCHKEEPI NG

STANDARD TENSI ONED REPLENI SHVENT

ALONGSI DE  METHCDS

SURFACE TRAI NI NG SERI ES

SUPERVI SOR OF SHI PBU LDI NG CONVERSI ON AND
REPAI R

SENI OR WATCH OFFI CER
SURFACE WARFARE OFFI CER

SURFACE WARFARE OFFI CER SCHOOL COMVAND
TRAI NI NG AND ADM NI STRATI ON OF RESERVE

. . TEMPORARY ADDI TI ONAL DUTY

TRANSPORTATI ON  COMVAND

" TRAI NI NG AND SERVI CE AGREEMENT

UNI T | DENTI FI CATI ON CODE

I. UNI TED PARCEL SERVI CE

UNI TED STATES ARMY

UNI TED STATES AUTOMOBI LE ASSOCI ATl ON
UNI TED STATES Al R FORCE

UNI TED STATES CODE

UNI TED STATES COAST GUARD

. UNI TED STATES MERCHANT MARI NE ACADEMY

UNI TED STATES MARI NE CORP
UNI TED STATES NAVY

UNI TED STATES NAVAL | NSTI TUTE
UNI TED STATES NAVAL RESERVE
. UNITED STATES NAVAL RESERVE
.UNITED STATES NAVAL RESERVE
UNI TED STATES NAVAL RESERVE

READY RESERVE
RETI RED RESERVE
STANDBY RESERVE

" (ACTI VE)

UNI TED STATES NAVAL RESERVE STANDBY RESERVE

" (I NACTI VE)
. VICE ADM RAL

VETERANS GROUP LI FE | NSURANCE

. . VOLUNTARY TRAINING UNI T

EXECUTI VE OFFI CER
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APPENDI X E

FORVMS AVAI LABI LI TY

, all forms listed below are avail able for

i ssue through the Navy Supply System using requisitioning procedures in NAVSUP

P2002, Navy Stock List

For m Nunber

DD 1853, Aug 94
(Rev. 8-94)

NAVPERS 1070/ 10
(Rev. 3-93)

NAVPERS 1331/5
(Rev. 1-80)

NAVRES 5215/ 4
(Rev. 2-86)

NAVSURFRES 1534/ 1
(Rev. 5-97)

NAVSURFRES 1570/ 13
(Rev. 10-96)

Publ i cati ons and For ns:

Title

Verification of Reserve Status for Travel Eligibility
S/'N 0102-LF-019- 2400

O ficer Photograph Subnission Sheet
S/'N 0106- LF-010- 7059

Application for Recall to Extended Active Duty
S/'N 0106-LF-013-3127

Cross Reference (Locator) Sheet
*St ocked by COWAVRESFOR (NO1A1C), New Ol eans, LA

Maritime Adm nistration Service Obligation Conpliance
Report and Merchant Marine Reserve, U. S. Naval
Reserve (USNR), Annual Report

*Stocked by COWAVSURFRESFOR (N14), New Ol eans, LA

I DT Participation Authorization (IPA)
*Stocked by COWAVSURFRESFOR (N14), New Ol eans, LA
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